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Monthly Caseworker Visits
• Mn. Law is now consistent with Public Law 109-288.
• Every child in foster care or on a trial home visit 

must be visited by their own caseworker on a 
monthly basis, generally in the child’s residence.

• DHS reports the frequency of visits made to ACF.
• States are expected to reach a 90% benchmark by 

October 2011. 
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Federal Reporting Requirements
• The % of children in FC who were visited 

monthly by the caseworker
• The % of those visits in the child’s residence
• The aggregate number of children in FC for at 

least one full month
• The number of children visited every calendar 

month
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• The total number of visit months for children 
who were visited every calendar month while 
in FC

• The total number of visit months in which at 
least one visit occurred in the child’s 
residence
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Accurate SSIS Entry of Contacts Is 
Necessary for Accurate Reporting
• Who participated in the visit?

– SSIS should clearly identify whether visits were performed by the 
assigned caseworker, case aide, a contractor with case management 
responsibilities, or another party.

• ACF definition:  The caseworkers referred to in section 424(e) of the Act 
could be any caseworker to whom the State or local title IV-B/IV-E 
agency has assigned or contracted case management or visitation 
responsibilities. Within these parameters, the State may determine which 
caseworkers are appropriate to conduct the visits in accordance with the 
provisions of the Act. 

– Was time spent one-on-one with the child?  Under “Contact with”
choose child only for one-on-one time.
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• What was the purpose of the visit?
– At a minimum a visit should be “well-planned and focused 

on issues pertinent to case planning and service delivery 
to ensure the safety, permanency and well-being of the 
children.” (Social Security Act)

– The case note should address significant issues 
discussed during the visit, observations by the SW, and 
important statements by the child.  
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• What type of contact occurred?
– Call, video conference, in-person

• Where did the visit occur?
– Office, school, home (child’s residence), 

other location 
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• When did the visit occur?
– Visits are counted on a calendar month basis 

for each full month the child was in FC.
– Enter time and date accurately in SSIS.  

Remember to pick the date/time.
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Monthly Contacts Report
• Allows Supervisor and SW to track contacts for all 

children in continuous placement
• A blank row will display for any calendar month (full 

or partial) that does not have a contact recorded.
• Primary worker is the current primary worker 

associated with the most recent p,l,a for the 
specified continuous placement.

• Available in V5.1 
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Monthly Contacts with Children in 
Continuous Placement Report
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Important to Accurate Entry:

• Enter contact as “New Activity”
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• Separate out time spent only with child.  
Choose that child in “Contact with” section.

• Time spent with foster parents should be 
entered separately

• Ensure that “Supervising Agency” on 
Continuous Placement is entered accurately.

• Encourage daily contact entry.
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• No exemptions to this requirement for 
children placed due to their disability

• A child on run should be entered into SSIS 
as on run.
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Children placed only due to DD or ED

• References to children placed due to their 
own disability removed from Mn.Stat. 260C; 
now in 260D

• A new voluntary placement agreement form 
is being drafted for these cases.
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Social and Medical History to Child

• Required to be filled out and given to all 
children aging out of foster care.  This is the 
same form in SSIS given to pre-adoptive 
parents.
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Requirements for VPA
• Parent(s) and agency agree to placement.
• Placement is in the child’s best interests.
• VPA form must be the form in SSIS as 

approved by DHS.
• Review in court per CHIPS or DD/ED 

timelines
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Timeline for screening maltreatment 
reports
• Agency must determine if report is accepted 

for assessment/investigation ASAP -- and no 
longer than 24 hours.

• SSIS V5.2 will have a new report to track 
screening timelines.



7/29/08 SSIS Worker Mentor Meeting 19

Screening Timeliness
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Questions on new legislation?
• Review Bulletin # 08-68-06 dated June 18, 

2008. 
http://www.dhs.state.mn.us/main/groups/            
publications/documents/pub/dhs16_141648.pdf

• This presentation is not a complete review of 
all legislation.  It just references items related 
to SSIS entry.
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Questions?

Nan Beman
(651) 431-4767
nan.beman@state.mn.us


