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User View Log
NEW SSIS SECURITY FUNCTIONALITY
FROM VERSION 17.2

Why User View Log?

• Local agencies indicated a strong need to 
protect the viewing of confidential data.

• A log  was created for Supervisors, and other 
users with Administrator Rights in SSIS 
Admin, to access  by worker, what screens 
and details have been viewed.
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What Makes This Different 
from the Trans Log Queries?

• User View Log displays screens that were accessed,  
viewed and/or changed. It does not have the limitation of 
“last changed date.”

• The Trans Log could only view the worker’s staff ID and 
the last changed date on a particular screen.  

• If a worker viewed the screen and did not put it into Edit 
Mode or make any changes, SSIS was unable to assist with 
confidentiality concerns.
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SSIS Admin 
Function

Access to the User View 
Log is only assigned to 
Supervisors and/or other 
individuals who are 
responsible for 
Administering the SSIS 
System.
DHS and SSIS strongly 
encourages AICWA tribes 
and counties to review 
staff with the current 
function of Administer 
System.
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Only One SSIS Admin Role is Allowed

 If agencies do not have an Administer System Role, this needs 
to be created.

 A staff member may only have on role in SSIS.
 Since this Admin Role was created at the behest of 

Tribal/County management, those in the Administer System 
Role need be limited to Supervisors, and potentially other 
significant staff who administer all of the functions in SSIS.

 Name Suggestion: System Administrator/Supervisor.
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Create New System 
Administrator/Supervisor Role
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How to Enter a Temporary Role
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SSIS Admin 
Temporary User Role
A staff member may need 
to assume the duties of the 
Administrator/Supervisor 
for a brief period of time.
In the short-term, if 
necessary, a worker can be 
assigned this temporary 
role as the System 
Administrator/Supervisor.
Temporary roles are meant 
only for short-term needs.
Note the warming message 
that displays in this 
process:
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Identify Staff 
Currently 
assigned to 
System 
Administrator

In SSIS Admin, 
Access Tools 
Menu>General 
Reports>Security
Reports
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Security Functions Report
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Staff Listing of Security Function 
Administer System
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Worker Role/Function Report
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Worker Role/Function Report
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14Accessing User 
View Log in SSIS 
Worker/Fiscal 
Through 
Searches/Logs
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User View Log Display
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Field Names and Meanings

 Worker lists all staff in the agency
 Date Range can be selected from the drop down menu. Be 

aware that thousands of records may display if the time frame 
selected is too long

 A From and To date is available for a known period of time a 
worker may have accessed a record.

 The Primary Key displays either an SSIS Worker # or an SSIS 
Workgroup #. This further narrows the scope of the search.

 The screens accessed display in the tree view and in the grid.
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User View Log Search & Display
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Field Names and Meanings

 The grid columns contain:
 Name: Worker logged on
 Screen Caption: What screen was being looked at
 View Date: Notes date and time of viewing
 Form Class: What SSIS considers a screen. 
 Primary Key: The SSIS Worker ID# or the SSIS Workgroup 

ID#. Supervisors can type in this number if known.
 Key Name: Denotes workgroup, document set-up, 

placement screen, etc., in this column.
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User View Log 
Tree View 
Access
Use Tree View to 
View Forms. 
Double-click on 
the item listed and 
the Properties and 
“View Form” 
button display.
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“

”

“Privacy – like eating and 
breathing – is one of life’s 
basic requirements.”

KATHERINE NEVILLE
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Questions?

Lisa Litchfield, lisa.litchfield@state.mn.us
SSIS Help Desk, dhs.ssishelp@state.mn.us

23

8/16/2017


