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Placement Plans
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St. Cloud, Minnesota
‘Worker

Setup Tab
Imoreved

The style of the Setup tab has not changed,
but several new options have been added:

1. There are fewer required fields.

2. Check boxes have replaced many of the drop-down fields.

3. The CW-TCM selection has no direct connection to the
Supplemental Eligibility screen.

4. The Relatives section is new and replaces merged
information from Parents 1-4 fields.
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Service Plans Folder — New State Service Plan

=) ;j Torres Angelina, 5515 Case #209001226
#{] Case Details

= Torres Xavier CP Case Management 12/22/2009 V12.1
@] Staff Assignments .
#{] Associated Workgroups service plans
® Child Maltreatment Report - Inv are

# ) WG Change Log .
[+ Chrono]ogy aCCeSS|b|e

(] Participants by selecting

# &) Decision Tools

(] Special Studie Service Plans
(%] Closed Workgroup New State Service Plan

[ MNewPlan

EaRa ] ervice Plans | / New Plan.
|

All revised service plans are accessible by selecting
New State Service Plan. These include five of the six OHPP’s.

3

Setup Tab — New OHPP - Safety

Setup I Document | Properties |
Mo required fields needed to complete.
Document template: ;l

Out of Home Placement Plan - Adoption/Guardianship
Out of Home Placement Plan - Child 18-21
Status: Out of Home Placement Plan - Continuing Foster Care

Description:

Out of Home Placement Plan - To Access Treatment

The five revised OHPP’s are immediately
available from the Document template field.
It is not necessary to Search for these plans.

The revised OHPP for Delinquency will be available in the next
SSIS release. It remains available in its current 12.1 format, and
is accessed by selecting New Plan from the Action menu.
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Health Care Providers and Relationships

fe il Health/Insurance

Health/Insurance:

< @ New Health Care Provider

‘ o | Relationshi

Relationsh
E;’ New Relationship

&ﬂ Add Existing Health Care Provider Relationship: I|
Healh Care Provader . .
i rome: [ TRACoencie  eotpracice. [T ] |dent|fy|ng a
Circ Name: TrbalAgency Phone: W .
GnicAdgess | TibalAgency Addess \ connection
s [Go — v between the child
s and another
. Chemical Dependency Counselon
Oceupations Chitopractor person within the
identified as a Dentist

Field of Practice
are not only reflective
of a Physician.
MH Providers
should also be
entered here.
Health Care
Providers
merge into
Provider fields on
the OHPP Setup tab.

Marriage and Family Therapist
Nugse

Occupational Therapist
Optician

Optometrist

Personal Cate Providet
Frysical Therapist
Physician
Psychiatrist
Psychologest
Podiatrist

Public Health Nurse
Social Worker
Speech Pathologest
[ther Medical Profe:
Other Mental Health

Relationships
folder merges that
person --
regardless of the
type of
relationship --
into the OHPP
as a Relative.
Note that not all
relationships are
familial.

Adoptive chid
Adopiive parent
Aurt/uncle

Bith chid

Birth pavent
Brothes/sisternlaw
Chert

Cousin

Exspoute
Fathen/mother-riaw
Foemer adoptive parent
Former pastrer

Foemet partre’'s chdd
Foemer stepchid
Foemar stepparent
Formes stepsbing
Fostes chid

Fostes parent
Grandchid
Grandparent

Guardian a4 btem
Hak-sibling
KinVextended lamiy (ibal o ethric)
Legal guardin
Hiece/Nephew

Othet ronelative
Othet relative.
Parent’s lomes partnes
Paren’s patnes
Paitret

Pastred's chid
Previous fostes chid
Previous foster parent, nonvielstive
Sibling
Son/daughteriaw
Spouse

Stepchid

Stepparent

Stepsbing

wad

This Tree View Folder

Setup Tab Merge Fields

Select yes to print the
letters CW-TCM at the

group

Merges This Data.

Workgroup: ITuues Kavier CP Case Management 12/22/2009

= ] Disability [DiagnosisfSubstance

N
Qualifies under ICWA:  |No

CW-TOM? . S
top of the OHP Plan. .
Display the language block? yes -
Sevice plan
N - Service plan: | Out-ofHome Placement Plan |2
&
If displays, C||Ck| j | Elfective fiom date:  [4/25/2012 |
to update the data in Effective todate:  [11723/2012 =~
that particular section. ~Chid
Participant: I‘ioues,xaviel - %
— pal’tlct ants First name Last name: |}<avier Torres o
—I p A7 First name: Xavier
¢ - =
Date of birth: [05m1n3ss

Professionally determined disabilities: |Cunm|y being evaluated
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Setup
This Tree View Folder

(] HealthjInsurance

) I

Tab Merge Fields
Merges This Data.

Allergies or medical problems:  [Xavier has asthma controlled by medication.

Dther health consid : [Asked- known. This particular field is

The | Special medications Itext box does

not merge here. Only text from

OHPP Document tab has a screen

these three text boxes displays. The

where meds are separately entered.

not working correctly...
everyone will get the
""unable to calculate'

N Special dental needs: r@vgl will need orthodontics in the future.

= i Disability [Diagn

Checked boxes expand with
more data. Only checked boxes
merge into the OHP Plan’s
Document tab and will print.

CWBJCheckup/Education

for this field.
Statewide cumulalive days in placement: [Unable to calculate. 5/14/2012
~Diagnosis
| I~ [icoscu
< e
7> [osMv
@JSM v 2]
iagnosis type: DSM-IV
Diagnosis code: 3151
Diagnosis description: IMelhemalics disorder
AR
I~ [Medical- sarsr2m2
7

Setup
This Tree View Folder

Permanency fields are not
required to open the OHPP.

Tab Merge Fields
Merges This Data.

1 Dental Provider
& Physician - Bjorn Heakh Care: Frances Kinder [Braces for Sring Faces: Dl Drthodentit
&l social Worker - Agency Name: Angela Tribal Caseworker N .
&} Dentist - Braces for Smiing Faces: Olie Orthodarkist HEES
™ |Bjom Health Care: Frances Kinder
Physician name means  Mental Heakh Provider
the Provider name. @Auenw ame: Angea Tl Cassmworke 2
Include the Address and R s
Phone and click check box U
T . Ciic name: [Agency Name
to merge this information Erors e
into the OHP Plan. Phone: (ESTH314753
~Education
Education: | Bjom High School hdl £
e e —> [ei
- CWB/Checkup/Educ School name: [Biom igh School and type 2nd schol -
Continuous placements
S Fermanency Continuous placements:  [04/01/2012 . ~[%
] Continuous Placements PR G et |E7
=] PIacements.fLocatiuns.lAbsences [t D P
Blacements or locations or sheences: [Placement -

Setting [Foster family home - non+elative

Bus crg - providet:  [Khien Famiy Foster Home
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Setup Tab Merge Fields

This Tree View Folder

| Farticipants
=4 Angelina Torres ﬁ
@ Xavier Torres
514} Evie Torres

avier Tarres's Birth mother is Angelina Torres
BE xavier Torres's Sister is Evie Torres

BE xavier Torres's Guardian ad litem is Michelle Guardian Ad Litem
B2 xavier Tarres’s Other non-relative is Tim God Parent

BE xavier Torres's Parent's former partner is Anthony Parent’s Former Partner
B2 Xavier Torres's Other non-relative is Frances Kinder

=) £
#-& Frances Kinder

-4 Angela Tribal Caseworker

#-& Michelle Guardian Ad Litem

-4 Tim God Parent

[+ 1g Anthony Parent's Former Partner

Participants merge intothe Relative section from the
Relationshipsfolder. Even aor £ lina different WG
willmerge if thereis a entered to the identified child.

Merges This Data.

Relatives

v [Angemam.es 2|
Gender specific relationship: | Biith mother

FistnameLastname: [AngefnaTores

Address

Addiess: [Physical location ~12]
Address fine 1: [22 Coldstone Ave

Address ne 2 [
Address ne 3: [

Cily, state, zip code, foreign address: St Paul, MN 55101

\
W [Evie Tores
[Michelle Guardian Ad Litem @ (RS
intended
Tin God Parent ef
to visit
[[anthony Parent's Former Partner | the child.
& [Frances Kinder
Staif: [Dickinson, E- ~[%
Full name: [E_Dickinson
Document ciedenials [~
9

Setup Tab — New Display Setup Button

=] Torres Angeling, 5SIS Case #209001226
#{"] Case Details
= Torres Xavier CP Case Management 12{22/2009
(] Staff Assignments
(] Associated Workgroups

@[ Child Maltreatment Report - Inv Description: IEllx of Home Placement Plan - Safety Plan and Services
@) WG Change Log Status: [Draft v| Stetuscate:  [04/25/2012

# B Chronology

Setup ]Dncument| Properties |

No required fields needed to complete.

Document template: IDul of Home Placement Plan - Safety Plan and Services

#-{] Participants I
=
2] Dexision Tools Display Setup ]
e —

If you exit the Setup tab and later return to it, click the
Display Setup button to view the Setup tab.
If you only wish to view the Document tab,
skip this step to avoid waiting for the
Setup tab fields to display.
This button is on all V12.2 service plans and documents.
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"Document Tab =

S

‘ The Document Tab has brand new revisions!

1. Revisions were completed with input from agency
caseworkers who regularly use OHP Plans.

2. The new OHPP is in a ‘report’ format with its own
‘Tree View’ which is called a Navigation bar.

3. Merge fields still pull into the Document tab from
the Setup tab.

4. There is a new Editor in the Document tab that replaces
what is called a Text Area in the V12.1 service plans.

Title Page

Document Tab — New OHPP Navigation Bar

Setup Document | Properties]

A |-~
Minnesota Department of Human Services

= Tile Page > Out of Home Placement Plan
) Safety Plan and Services
Navgaton Bar p  SemicePlan
e\ Navigation in the new OHPP's Document tab is
blue arrow very similar to navigation within SSIS.
nclcates Each revised OHPP has its own Navigation bar
zzrriz:tly that functions just like the SSIS Tree View;
displays. whatever is highlighted in the Navigation bar
displays in the screen to the right.

12
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Document Tab - Title Page

Setup Document | properties |

Title Page A |~
Mi ta Department of H <
> Out of Home Placement Plan
Safety Plal d Servi
[Ef safety Plan and Services A C 0T vices
(CW-TCM Plan) CW-TCM?
—_—> -
Family Needs Name: Xavier Torres Age: 16 years

Services For Parent =
This plan starts on: 04725/2012

Birth Date: 05414335

Child

Parent Services Detail

History and Past Experiences u Siblings are not in placement

I~ Siblings are in placement

Religion and Cutture:

ICWA: Mo Plan will be reviewed: 04/25/2012
89 Sibling Separation Services A
Sibling Separation Detail < (= Angelina Tores |Birth mother |
22 Coldstone Ave L . .
4} Placemert and Permanency A L St. Paul, MN 55101 Relatives
permanency Plan [#] Evie Torres Sistet
) _Y . _ [#] Michelle &d Litem Guardian ad litem
Child Functioning and Behaviors [*] Tirn Parent Other norvrelative
Medical Needs [#] Anthony Former Partner Patent's former paitner
Educational Needs , 3 ) h h b
Developmental Needs 4| I chidis an ony chid Se ectlng either Of these two boxes

indicates the Sibling Separation
Detail Screen must be completed.

CW-TCM, Child, and Relatives field selections made on the
Setup tab display on the OHPP's initial Title Page. -

Setup Document I Properties I

Document Tab — New Editor

Title Page
= Title Page

@' Safety Plan and Services A

AN

Family Needs Placement authority:
Services For Parent [ Court order
I~ Voluntary

Parent Services Detail

I~ Voluntary for treatment

E 5SIS Editor

&

2

I 5|
&T =l =l =
Save Quick Print  Print
As  Print Preview

Common

s Header & Footer Table Tools Picture

File| Home Insert Page Layout View Review Design Design  layout  Format

- 7 | V12.1 Text Areas are
replaced by V12.2
new Editor boxes.

&

Text mu tor textbox before the Save buttor

4

ELX'!“'?"'!”'?"'!“'?"'

# ©= | Right Click
oo 4 .
. o Copy

E

E ‘ This is the New Editor!

&
A e

[

/

1
Al

B]  Beokme

14
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Setup Document | Properties |
B THle Page N

= Tile Page

[Bf Safety Plan and Services -~

Family Needs
Services For Parent

Parert Services Detail

81 Sibling Separation Services ~

Sibling Separation Detail
{4} Placement and Permanency A

Permanency Plan

Child Functioning and Behaviors
Medical Needs

Educational Needs
Developmental Needs

History and Past Experiences
Religion and Cufture
Community Connections
Interests and Talents
Preserving Relationships
Additional Needs:

Document Tab — Current OHP and Complete Box

Services -
Youth Age 16-21 |—|
-

Current placement:

(Select one)

I~ Foster tamily home - relative

I~ Foster tamily home - norielative

I Foster home - corporate/shift staff

I™ Group home:

I™ Residential treatment center

I~ Supervised independent living

I Pre-adoptive home - relative

I Pre-adoptive home - non-relative

I™ Unauthorized Absence:

[~ Juvenile conectional facility [non-secure, 12 o fewer childien)
ional facility | 1300 hildren)
I Conectional facilty (locked]

I Mon-custodial parent's home

I™ Chid's reunification home:

[~ ICF-DD

I™ Hospital

E. Dickinson met with to jointly make this plan.

Inthe development of this plan, E. Dickinson consulted with

I~ Juvenile

The v Complete

check box
must be
selected in

is entered.

i

order for that
screen to print
-- even if text

The screen will
still SAVE even if
} Complete is not

@ selected.

15

Setup Document | properties |

[ Ttle Page A
VT Page

Safety Plan and Services A

Services For Parent
Parert Services Detail

81 Shing Separation Services A
Siing Separation Detad
(3} Placement anci Permanency A

Permanency Plan

Chid Functioning and Behaviors
Medical Needs

Educational Needs
Developmental Needs

History and Past Experiences
Redgion and Cuture
Communiy Connections
Interests ancl Talents
Preserving Relationships
Addtional Needs

Services

Youth Age 18.21

Child\Youth Preference:
Placement Stabiity

& Heath Plan IS

Health Care Provider

I
Family Needs
What are the safety concerns that make i unable for the chikd to be at home?

. !

Famiy strengths that will support the plan and permanency goak

. !

Family needs: tools fy family needs to includ
(Select as many & spply)

I™ Basic needs (food, clothing, shelter etc.)
I~ Housing

I™ Patenting skils

I™ Counseling/therapy

I™ Chidcare

™ Tianspostation

I™ Medical/dental care

I™ Domestic violence

I~ Employment

I Aduit vocational training

I™ Homemaker/home management
™ Mental heath

I™ Chemical hesth

™ Other

Heath Infarmation
e
Medication ﬁl il

Document Tab
Family Needs

Family Needs
are identified by
answering the
questions in new
Editor text box,
and making the
appropriate
selections in the
corresponding
check boxes.

16
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Setup  Document | properties |

0 Ttie Page AT
V' Teie Page
[ satety Pian and Services. P
V' Family Needs.
Parert Services Detad

83 Sieg Separation Services A
Siing Separstion Detad
3} Flacement and Permanency A

Permanency Plan

Chid Funcioning and Behaviors
Mecical Needs

Educationsl Needs
Developmentsl Needs
History and Past Experiences
Relgion and Cuture
Community Connections
Fterests and Tolents
Preserving Relatonships
Addtionsi Needs

Services

Vouth Age 18-21
Cragvouth Preterence.
Placement Stabity

45 Hestn Fan -

Health Care Provider

Services for Parent

L the of the
services:

(Select as many as spply)

Services Provider
Basc needs (food. clothng. sheker Coats for Kids

P |eic)

- | Emergency shele

r Help wth rent/house payents

7 | Housing services HUD Housing Referral
Emesgency lood

Energy sssistance spphcation

Paverting educaion Nome of Provider, Addess. Telephone, Fax. Emad, Drechons.
needed o speciy

1 can Continue yng here as fmuch as
Counneing!\Thesagy

Chid care services

Mental heath services

Rude 25: D ate of refenal, Name of Provider, Location,

-
-
”
r
O
]
-
~
=
I Insurance or Funding. eic ﬂ
=

(Cporoe «|»

Document Tab
Services for
Parent

Rectestional services

Transportation

Domestic violence services
Employment senvices

Legal services

Respite services

Family group conferencing
TANF/SS1/and/or food support refenal
Adult vocational training/educational

services
Medical/dental care

Check the Services for the parent and add
additional information in the Provider column.

Homemaker/home management
services

Other Services Provided

Fusther Explanation of

Reasonable/Active E florts 17

Document Tab — Parent Services Detail

Setup Document | properties |

(3 Title Page: ~
' Tille Page

[ safety Pian and Services ~
V' Family Needs

 Services For Parert

8 Sking Separation Services A
Sibhng Separabon Detad
{3} Placement and Permanency ~

Permanency Plan
Chid Functioning and Behaviors
Medical Needs

Educational Needs
Developmental Needs

History and Past Experiences
Reigion and Culure

Commurnity Connections
Inferests and Talerts

A How will these services help the parent provide a safe home for the child?

Parent Detail

These services will help the parent provide
H a safe home for the child by...

What is the time frame of the services?

The time frame of the services are...

What for the child to return

home?
The parent needs to accomplish and 1 1

E| < trate the following for the child to U Changes made In the
return home: v

== ||

Editor are specific only
to that service plan.

Parent Detail is added by answering the three corresponding
questions in the New Editor boxes. Changing how the typed
text displays helps to differentiate it on the printed plan.

18
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[ Title Page:

v Ttie Page

" Famiy Needs
W Services For Parent
W Parent Services Detai

8 Sibing Separation

Medical Nezds
Educational Nesds
Developmental Needs

Religion and Culure
Communty C:
Interests and

Addtional Needs
Services
Youth Age 18-21

[B Satety Plan and Services

Setup Document it |Pmpem=s|

A~

’N

£ Placement anc Permanency A
Permanency Plan
Chid Functioning and Behaviors

History and Past Experiences

Preserving Relationships

Document Tab — Sibling Separation Detail

Sibling Separation Detail

(This section would be added for sibing: in placement)

Shlings were separated on [ / /

Describe s plac ings i home for foster care,
dopti transfer of legal and physis iy 10 a relative:

Agency's efforts to place siblings together in
foster cara...

E|

Document why joint placement would be contrary to the safety or well-being of any of
the siblings:

(Select one)

[V Children are not safe together

™ Reasonable efforts to recruit a home for the siblings together have not been successful
I™ Relatives wiling to care for sibings in separate gioups

[~ One of more of the siblings are under the commissioner's guardianship tiough the cout's
acceptance of a Consent Of Parent to Adoption pursuant to Minnesota Statutes, Chapler 260C

Describe:

Explanation relating to box(es) checked above...

El

P ke <l 2]

When siblings are separated in foster placement,
this section should always be completed.

Sibling
Separation
Detall

is completed only
if relevant to the
circumstances.

It may be
skipped by
leaving the

Complete check

box blank.

19

Title Page
" Title Page
[EA Satety Plan anct Services

V" Fanmily Needs
+ Services For Parent
" Parent Services Detail

84 Sibiing Separation Services
" Sibiing Separation Detail

{3} Placement and Permanency

Medical Needs
Educational Needs

Developmental Needs
History and Past E:

Child Functioning and Behavio

Document Tab — Permanency Plan

Setup Document | properties |

~[E

rs

Permanency Plan

Length of time in foster care:

Statewide cumulative placement: Unable to calculate.

Days in curent continuous placement: | 37
efforts to prevent

Enter any Reasonable (or Active) Efforts to
B \prevent placement...

Permanency Plan: j

Plan to ensure the child's well-being will be reviewed on: | / /

Religion and Culture
Cammunity Connections
Interests and Talents
Preserving Relationships
Achditional Needs
Services

Youth Age 18-21

Reunification
Voluntary fostercare for treatment

| Adoption

Transfer of physical/legal custody

Continued foster care

Concurent Pesmanency Plan: Reunification and adoption

Concurrent Permanency Plan: Reunification and transfer of physical and legal custody

¥ Complete i[ il

Reasonable
(Active)
Efforts are
entered on the
Permanency
Plan screen.

The last two
options indicate
two concurrent

plans in the
same selection.

20
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d Placemert and Permanency

wf Permanency Plan

Medical Needs
Educational Needs
Developmental Needs

Religion and Culture:
Community Connections
Interests and Talents
Preserving Relationships
Addtional Needs
Services

Youth Age 18-21

= Child Functioning and Behaviors

Document Tab — Child Functioning and Behaviors

Setup Document | Properties ]

~ Child Functioning and Behaviors
Child’s Needs and Strengths
Child'siouth's needs and strengths and indivi plan for pl

Select the needs and strengths, and assess how the selected foster home, pre-adoptive parent or facility

attends to the child'sfyouth's individual needs. Select as many as apply under each category. Provide a
specific description of the child's individual needs and strengths for each tem selected.

History and Past Experiences child's age

Child'siyouth’s current lioning and iors:
Displays age-appropriate behavior most of the time and requires supervision that is consistent with the:
¥ Has a professionally diagnosed dis ability
<|  [Cunently being evaluated
3151 [ICD-3CM |MATHEMATICS DISORDER ]
3151 |DSM-IV ‘ Mathematics disorder ]

Any diagnoses selected on the Setup tab merge into the
Child Functioning and Behaviors screen. The child’s
Needs and Strengths are also identified on this screen.

21

Setup Document I Properties |
Preserving Relationships
Additional Needs
Services
Youth Age 18-21
Child\Youth Preference
Placement Stabilty

& Heath Plan A

Heatth Care Provider
Heatth Information
Medication

Medical Responsibities

@ Education Plan ~
Education Detail
£} Vistation/Contact Plan ~

Vistation
Face to Face Vists
Other Contacts

[E Finallssues -
Final Issues
[E Signature Page ~

+ Signature Setup

Document Tab — Child Functioning and Behaviors

™ Demonstrates problem behavior &t home and/or in the community
I Requires intensive structure and supervision that is atypical for the chid's age
I™ Can pesform daily care needs at age-appropriate level
I Requires assistance with daly care needs that is atypical for the child's age
I™ Displays age-appropriste emotional coping skills
I~ Displays difficulty in coping with stress and emobions that is atypical for chid's age
i i current behaviors i about the
selected areas of need and strengths:

.

To meet and
I~ Accepis/adesn: the chids dognosed deabi
I Atends ddresses the chik's specific dsabilles o special nesds

™ Accepts/addiesses the chid's behavior and functioning

[~ Teaches the chid tolear daiy care needs lo the extent of the chid's abilty and can provide fox those
needs that the chid is ncapable of performing

[~ Assists the child to leam effective coping skils and problem-solving stiategies, and helps the chid stabiize

r patience to give the chid ad develop a trusting relstionship
r Provides supervision and struchure in the home/facility that is the least restiictive and consistent with the
chid's chronological age

[~ Provides increased sion and structure is atypical for the child's age in order
to meet the child's needs

Specifically describe piver's about and current

functioning, and the care provided in the home or faciity that meets their individual needs:

El

¥ Complete ilﬂ

Editor boxes
are provided
beneath
check boxes
to allow
additional
detail to be
provided
regarding the
selections
reflective of
the child.

22

SSIS Worker Mentor Meeting

5/22/2012

11



Setup Documantlpropem‘esl Madicel Nesds

¢4} Placement and Permanency

( Permanency Plan

v ChidF and
BT
™ Has slesges

Educational Needs
Developmental Needs

History and Past Experiences

Religion and Culture
Community Connections
interests and Talents
Preserving Relationships
Addtional Needs
Services

Youth Age 18-21
Child\Youth Preference
Placement Stabilty

& Heatth Plan

Heatth Care Provider
Health Information
Medication

Medical Responsibilities

& Education Plan

Offer haath considerations:

|Aﬂ¢1 Cumently nons known.

‘Special dertal needs:

r—nmmnwm

Document Tab
Medical Needs

Text is merged into
the Medical Needs
screen from the
New Other Health
folder. Only the

e ]

I™ Ensuses that b

I~ Adapts thei home fox 5 chid's medical needs

r Ensues that addvess the
child's heath condition

™ Ensuses that th to

:

% Conplse (e |E

Special medications | teXthOX
does not merge
because there is a
specific screen on
the OHPP
designated to list
all medicationis

Document Tab — Educational Needs

Setup  Document | properties |  Educational Needs

¢a} Placement and Permanency

v Permanency Plan
+ Child Functioning and Behaviors
v Medical Needs

PN

Child’syouth's educational needs:
[~ I 3 preschookage chid who had sy chddhood

[~ I3 a preschook-age chid who had wly chidhood " d services were
recommended
I™ 15 encolled in school. Current Schoot | Bjom High School —

[~ Has edk that Plan, 504 plan, of other

to address x
- that seltng
Developmental Needs -,
I™ Is attending post-secondary education
History and Past ™ ch e to this pl
Religion and Culture Specifically g2hs INChuding information
sbout wgihs, attendance, and support services o
Community C -

Interests and Talents
Preserving Relationships
Additional Needs
Services

Youth Age 18-21
ChildYouth Preference
Placement Stabilty

&8 Health Plan

Heaith Care Provider
Heaith Information
Medication

Medical Responsibilties

<€ Education Plan

A

El

To meet the child’siyouth's educational needs, the caregiver:

I Active o i school,
Supports the inchuding T to
(o5 e ool B, =
Supports the youth's d nchadng assisting 8¢ ok
I such as ananging jon. apphing for financial aid and dary

Specifically describe the educational supports provided by the caregiver that meets the

El

¥ Complete

The school that
merges on the
Educational
Needs
screen may be
deleted and
changed to reflect
a different
or additional
academic setting.

24
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Setup Document | Properties |

+ Permanency Plan

W Chili Functioning and Behaviors
' Medical Needs

v Educationsl Needs

= Developmental Needs

History and Past Experiences
Religion and Culture
Community Connections
Interests and Talents
Preserving Relationships
Additional Needs

Services

Youth Age 18-21

Chilc\Youth Preference
Placement Stabiity

& Heatth Plan ~

Health Care Provider
Heaith Information
Medication

Medical Responsibilties

<€ Education Plan ~

Document Tab — Developmental Needs

£} Placemert and Permanenct ~ L Developmental Needs

Child's/youth's developmental needs:

I™ Is at age-appropriate developmental level

I~ Has developmental skills that are above expectations for chronclogical age
I™ Has developmental delays

Each screen
in the
Placement &

Permanenc
section

Specifically describe the child'sivouth's needs and strengths:
E|

To meet the child'siouth's needs, the

(! the child's d delays

r Provides care and a home envi that is age and de

promote healthy child development and grovith

I Assists youth to develop independent living skills at home and in the community

Specifically describe how the caregiver promotes the child's/youth's development in the home

or faciity:

identifies data
regarding the
child at the

E|

top, and data

¥ Complete

specific to the
provider at the
bottom.

25

£} Placement and Permanency

( Permanency Plan

v Child Functioning and Behaviors
wf Medical Needs

f Educational Needs

v~ Developmental Needs

+ History and Past Experiences
v Religion and Culture

( Community Connections

v Interests and Talents

wf Preserving Relationships
v Addtional Needs

Youth Age 18-21
Child\Youth Preference
Placement Stability

Health Care Provider
Health Information
Medication

Medical Responsibilties

<@ Education Plan

A (Select as many as apply)

Setup Document Propertiesl Services

List the services for the childiouth and identify the provider of the

&R Heatth Plan A

Services Provider
n statute.
- |Chid development assessment |

|Chid development services
|Developmental disabities cave |

management services

Waiver services
Chid mertal health assessment
|Chid mental health case

fanagement sefvices

Chid care services

r
r
r
r
r
r
r | Chemical health assessment
r

| Chemical heath services

| Family group decisionmaking | FGDM Faciitator, location, meeting dates
¥ | confetence

E ent
- |Emplopment servces

| Voeatonal aining/educational
services

.\ndepemim living services Including |L Service Plan.

72

Recreational services

r

Other services provided 90-D ay Transition Plan.

12

KL

L]

-
¥ Complete

"™ Document Tab

5 Agercy vsks chid monitly [Monthly caseworkes visits to chid in OHP a5 requied

Services

The Services
and Provider
columns function
for the Parent
just as they do
for the Child.

Include specifics
about service
provision.

26
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Document Tab — Youth Ages 18-21

Setup Document | Properties |

3} Placement and Permanency A Youth Age 1821

 Permanency Plan Youth is age 180 21 and the agency assessed that placement in a supervised independent iving setting is
7 in the youth's best interest. The independent living plan that is attached to the out of home placement plan
+ Child Functioning ane Behaviors specifically describes the services, support system and youth's responsibilities to maintain this living

" Medical Needs aitangement.
/ Educational Needs

" Developmental Nezds

+ History and Past Experiences
+ Relgion and Cutture

V" Commurity Connections

+ Interests and Telents This

would most likely

' Preserving Relationships

' AddtonalNesds be selected when an
+ Services

|Out of Home Placement Plan - Child 18-21 |
ChidhYouth Preterence is selected.

Flacement Stabiity

&R Health Plan A

Health Care Provider
Health information
Medication

Medical Responsibilties

<& Education Plan ~

Check the Youth Age18-21 box if applicable indicating
that a separate IL Plan will also be completed.

27
Document Tab — Child \ Youth Preference
Setup Document IPropgrﬂe; |
o .
i} Placement and Permanency ~ Child‘Youth Preference I nd I Cate
" Permanency Plan Child'srouth's r for if the court i
to be of sufficient age to express preferences: th e
+ Child Functioning and Behaviors N y
 MeticalNes [ Child is not of sufficient age to express prefersnce
s .
e ) e [ Child is of sufficient age to express preference, but has not identified anyone C h I I d
V' Ecucationa Needs [~ Chid s idetified a petscn with whom the chid would ke 1o be placed and the agency i
+ Developmental Needs the process of assessing that person
" History and Past Experiences r Chid has identified a person with whom the child would like to be placed, but the agency has Or
deteimined that the person idenified is nol a safe and/or appropiiste placement resource

+ Religion and Culture ) )
I™ Chidis placed in the home o facilty of their preference
+ Community Connections

h 7
V' Interests and Talents Specify whothe chi ing this person for the YOUt S

child's placement:

v Preserving Relstionships

v Addtional Needs P refe re n CeS

7 e 8 regarding

= Chiid

Placement Stabity Specify any childlyouth input irto the placement decision: p | aC e m e nt

{7 Hesith Pian ~

Health Care Provider E‘ aS

Health Information

applicable.

Medical Responsibilties

@ Education Plan ~ I Complete

28
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v Services

& Health Pian

V' History and Past
+ Religion and Culture

+ Community Connections
+ Interests and Talents
v Preserving Relationships
' Addtional Needs

Medication

Document Tab — Placement Stability

{a} Placement and Permanency A

+ Permanency Plan

" Chid Functioning and Behaviors
" Medical Needs

" Educational Needs

" Developmental Needs

Setup Document | Pmpnl’tiss] Placement Stability

stability for the child
until permanency is schicved?

(Select a3 many 83 appty)
A e

r stabity and adapls their pareniing siyle and
famiy outine to meet the chid's needs

T~ Agency stalf is makir parent 1o stabilty

v Youth Age 18-21
+f ChildYouth Preference

Health Care Provider
Health Information

Medical Responsibilties

| <# Education Plan A~

r basic need: and
supplemental needs
I™ Agency vall e pax acopy ol npleied out of
Ager upport plan for the
T fotto paers
r ; et i

emegency
I™ Foster parent is connected with 8 mentor
™ Agency has ananged respite care for the foster parent.

I~ A 9 e
\ger 9 pas chid ong

r 3 *

=

A i . ou 2 chid with csabili

I™ Chidis receiving personal care sttendant (PCA) services to help with the daly needs of the chid

[ A ciis pan has par o1 services
avadable afterhours and on weekends

T~ Agency has ananged speciic baining for the foster parent

r d of the meetings of
another agency's support group

T Agency has helped the foster fami find chid care for the foster famiy

[~ Chid s placed with a relsiive that is aling 1o adopt or accept  iansfer of legal and physical
custody ¥ the chid cannot be reunified wih their parent(s)

I~ Fostes parent s wlingto bs the chid: the chid b d with posert{s].

™ Other

Describe:

E|

Document
any provisions
towards
Placement
Stability
and provide
corresponding
details in the
Editor box.

¥ Complete

29

Document Tab — Health Care Provider

&R Health Plan ~_Health Care Providers
Child's health care providers M .
Heaith Information Field Frovides Primary Physicion eaica !
Clinic Address Phone
Medication Physician Frances Kinder No Dental &
Medical Responsibiities Bion Health Care Chid Lane esma1-2121
«# Education Plan A Dental Providers Mental
Field Provider Phone
Education Detail Cnic: Address Health
£} visitation/Contact Plan ~ .
Providers
Visttation { t
Face to Face Visits Mental Health Providers - Selec ed On
Other Contacts :::‘:c Address Phce
Fﬂ Final Issues A | Socisl Worker |Angels Tribal Caseworker (651)431-4733 th e Setu p
Agency Name Agency Address
Finalssues tab merge
Child’s Medical Exams
[H signature Page A | Checkuptype Checkup date h e r-e
Medical /25202 .
v Signature Setup = .

These providers only reflect those professionals
entered within the Health/Insurance folder
as New or Existing Health Care Providers.

30
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B Heatth Plan

+ Heaith Care Provider

Medication

Medical Responsibities
<& Education Plan

Education Detail
¢4} VistationiCortact Plan

Vistation
Face to Face Vists
Other Contacts

[ Final Issues
Final Issues
[ signature Page

W Signature Setup

~ Healthcare Information
Immunization
Agency has a copy of the child's immunization record?

Child's immunization record was provided to the foster parent or facilty? -

¥ Complete

Document Tab — Health Information

3 Answer the

questions
on the
Healthcare
Information
screen to
document two
requirements:

1. Does the agency have a copy of the immunization record, and
2. Has that record been provided to the foster parent or facility?

31

< Education Plan

Visitation

(] Final lssues
Final Issues

[] signature Page

Education Detail

¢} Visitation/Contact Plan

Face to Face Visits

Other Contacts

W Signature Setup

Document Tab — Medication

Medication

@ Health Fian o ¥mat are the child's medications?

Medication Date prescibed | Reason prescribed
' Health Care Provider e WEIZ  hstere
" Heatth Information

Zyrtec /572012 |Asthma

Mediical Responsibilities Qv Ioholer /252012 (Asthns
A |Amrerlinhaler 042572012 |Asthms

Predrusone 04/25/2012  |Asthma

A | [AddenlR Smg 04/25/2012 | ADHD

Presciibed by
Doctor Phsician

P:

N
Doctor Physician No
Doctor Physician N
N

N

/ When clicked, the

Psychotropic medication column
displays a Yes/No selection.

W Comglete

<l

The Medication screen provides a specific location for the
child’s medication to be documented. The columns include the
Date, Reason, and by whom the medication is prescribed.
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Document Tab — Medical Responsibilities

&8 Health Plan A ‘ledi:al Responsibilities
and for the child" while in
" Health Care Provider / Parent/ Guardian 4: | Mother - Name
Parent/Guardian 2:  [Father -
" Heatth Information o shet - Name
Foster Parent/ Facility: | Foster Parent - Names
\f Medication Social Worker: Caseworker
= Medical Responsibilities Other: Other
s 3 i g: o
@ Education Plan ~ i i i3z
- =
Ecucation Detail Responsible tof for: - g
consent to treatment and medication for the child F O I I
fa} vistation/Contact Plan A oversightof the chid's medications r " rr r
. il the chid's prescription(s) rr ®Fr r
Vistation coordinate, respond and mondor the chid's daily health care needs | e R~
Face to Face Visits report a change in tt or condion rr rr v
Other Contacts report a change in the child's heatth needs or condtiontothe socislworker — [~ [T [~ [0
ensure the child receives medical care. F ¥ F F W
E Final Issues ~ make medical appointments rrrr v
transport the child to appointments r r r v
Final Issues attend chid's medical appointments rr F rr
ensure the chi's medical insurance or medical assistance F F C T
[E] signature Page A|  maintsin the chik's medical records F F F F F
No role and for the child's wi VF VWV W
Signature Set
v su P ¥ Complete

The Medical Responsibilities screen is condensed.
Type the name of each individual with a medical role.

33

Document Tab — Education Detail

& Hesth Pl . [Fducation Deuail

contents is derived from the
Eight Best Interest Factors
which are required

the child’s needs while in

Much of the Navigation Bar’s

considerations in determining

~Minnesota Statutes Section 260C.212. Subdivisign 2 (b).

[ —
[T——— =
i Hualih Corg Prouder Cumert Schoct Bioen High School. P
Heakth Information
+ Medication £| / l
v Mescal
Cumen e [lmnooff SnGose
<& Education Plan A Domstmchidbave snindvds Edugfi P [~ 5]
Dudthe chid change schodl dus to emert? -
yes, of
£} VistationiContact Plan ~ E / l
Vistation /
Face to Face Vists ploes Y4
Other Cortacts
E|
- N placement.
Finalissues 7 2 2 il
W Sopere poge - Eight Best Interest Factors
¥ Signature Setup (pe— Among the factors the agency shall consider in determining

If the Current School field is changed on
one screen, it will automatically update on
the other Current School field in the
Document tab. It will NOT update in the
Education folder in the Tree View.

the needs of the child are the following:

1) the child’s current functioning and behaviors;

2) the medical, educational, and developmental needs of the child;

3) the child’s history and past experience;

4) the child's religious and cultural needs,

5) the child’s connection with a community, school, and faith
community;

6) the child’s interests and talents;

7) the child's relationship o current caretakers, parents, siblings,
and relatives; and

8) the reasonable preference of the child, if the court, or the child-
placing agency in the case of a voluntary placement, deems the
child to be of sufficient age to express preferences.
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Document Tab - Visitation Limits

& Heatth Plan A Visitation
Visitation Limits

I™ Court approved. no parental visitation
™ Cout approved. no sibling visitation
I™ Relative viskation is not in the chid's best interest

v Heslth Care Provider
v Heatth Information
v Medication

v Medical Responsibilties

Details regarding any limits to
visitation. . .
<& Education Plan A

v Education Detail g

43} Visitation/Contact Plan ~

Face to Face Visits

Other Contacts

B Finallssues ~
Final Issues
[Ef Signsture Page A

Signature Setuy
v se " ¥ Complete

The Visitation
plan is very

different.

It allows for
customized

content.

The first screen
documents any
Visitation Limits

and the

corresponding

reasons.

35

Document Tab — Face to Face Visits

Face to Face Visits
% Health Plan A Bhwno wi visit the chid:
Viir Ty [Supmien oowin
T em ot Poects
+ Health Care Provider wea Foses et 1omed
Grandma's Name Sun Nore Resderc:
" Heatth Information
Go an Ad Liem Fi jore Fouter Home
v Medication
g e bom e o Sam o
v Medical Responsibilties
< Education Plan ~

f Education Detail

4} Visitation/Contact Plan A

v Vistation

= Face to Face Visits Transportaton detads:

Other Contacts Mom has her own vehicle and is ibile for her own X
E| Grandma is Mom's fe sportation. Sibling is portad with Mom.
[EA Final Issues ~
. Other viskation detaks
Final Issues
Mom may bring snacks Yo visits. Photographs are parmitted. No othar
o || vizitors parmitted unicess pracpproved by . Visits will ba cancalied
[ signature Page ~ after 20 minte wait...

v Signature Setup

7 Comgiete «|

Transportation and Other details are typed below.

Face to
Face Visits
are outlined
in a column
format that
documents

the
Frequency,
Supervision,

and
Location for
each Visitor.

36
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Document Tab — Other Contacts

e Mo Other types of
/A i contacts and
Y s | [ i related details
# Edcatonlon n are typed in the
V' Educaton Deta Other Contacts
£ Vistation/Cortact Plan | A screen.
M Remember to

' - click the
[E] Final Issues A

Fialtssues gl [V Complete

[ Signature Page A
V' Sereture Setp E— box to print.

Other contacts may include text messaging, X-Box, FaceBook...

37

&5 Heatth Plan -

( Heatth Care Provider
' Heatth information
( Medication

~/ Medical Responsibilties

<€ Ecucation Plan ~
v Education Detail
fa} Vistation/Contact Plan ~

wf Visttation
( Face to Face Visits
~/ Other Contacts

[E] Final Issues ~

m Signature Page A

v/ Signature Setup

Document Tab - Final Issues

Final Issues

scribe services or the p:
childyouth could not agree on:

Services not agreed upon...

¥ Complete

The Final Issues screen allows for any disagreements
regarding plan contents to be documented.

38
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Document Tab - Signature Setup

Signature Set
& Heath Plen A Stanature Setup

Signatories
W Heaith Care Provider [¥tothe
( Heatth Information [Fdhe'
Vv Medication | Crid ge 10+
v Medical Responsibiities | Guardian Ad Ltem
| Tiibe @ appicable)
& Education Plan ~ [FoveParete
v Education Detail | Caseworker
[Sq}ﬂvisnr

£} Vistation/Contact Plan -~

|

v Vistation |

Signature
lines display
on the
printed
OHP Plan.

v Face toFace Vists This information is available in

with calling

your county worker. TTY users can call through Minnesota Relay at (800) 627-3529, For

f Cther Contacts

Speech-to-: Spee:h call (877) 52? M For .mlontl assistance with legal rights and

twmnr

your agency’s ADA

[ Final Issues A
Required to sign the out-of-home placement plan: the parent or parents or guardian of the
nﬂa,me child's guardian ad litem, a representative of the child's tribe, the responsible
\f Final Issues 'service agency and if possible, the child. [Minnesota Statutes section 260C.212,
umdi-i-inn (b))

[g Signature Page -~

—  Signature Setup

The Signature
Setup Page
is at the end of
the document.
Note the | v |red
checkmarks that
display next to
completed
screens in the
Navigation Bar

The names of required signers, and anyone else as applicable,
may now be typed within the Signatures text boxes.

39

&Y Paste
Copy &

There are no changes to
the Properties tab.

1. The Properties tab still
reflects the names and dates
of persons creating or editing
the service plan.

2. Aslong asthe

Template Status field
reflects ‘Active,’ the entire
service plan may be copied.

Setup | Document [Properties
Document Properties:

Properties Tab

Descrition: [outof

SSIS document £ 209237486

Created date:

=] cresteaby. [T, Thompson

Last edited dats: -

Last changed date: [ =l ;‘:’ [7.. Thompson
Template Propetties
Name: [0 of Fome Placernent Flan - Safely Plan and Services
Documert template 19545
Category. [Setvice Plans
Documents and
B EE temglates wth a Tempiste Status™ of Insctive
Templete Status: [Acive cannot be copied using the Copy Document and

Document identification: 12202011

Format: [OutofHome Flacement Flan
Description: ‘Sdev?larlmdSemws
AV12.1 service plan

cannot be copied to
a V12.2 service plan.
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Printing a Complete New OHP Plan
o) Out of Home Placement Plan - Safety Setup Document | Proge;ies |
Eew State Service Plan
properties | Save ‘ New Plan
) Cancel . Out of Home Placement Plan -
Right Click Delete Save
= BT =
[ Pt
Right-click on the Right-click on the
Document node Document tab and select
beneath the desired Print from the Action menu.
OHPP in the Tree View Either method displays
and select Print the service plan Print Preview
from the Action menu... OR in its own window.

New OHP Plan Print Preview and Email

/e SSIS Worker - 12.2.1.6 - [OHPP]

wik File  View Searches/logs Tools Window Help

iTw s 2T el DR e

SEBRDB| 7= |« «|[ =3 | » n| \ﬁ"
Email Report

The Print Preview toolbar has a number of features to change the

view of the document. Use the blue single arrow keys to advance

the plan forward or back by a single page, or use the blue double
arrow keys to advance to the first or last page of the plan.

Remember — only screens with the Complete box checked
will display and print. Note the Email Report option to send
the plan electronically, if permissible by your agency.

22
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Minnesota Department of Human Services

Out of Home Placement Plan
Safety Plan and Services

(CW-TCM)
Name: Xavier Tomes Age: 16 years
Plan Start Date: 0472572012 Date of Bith:  03/11/1995
ICWA  No Plan will be reviewsd: 0402672012
Name Relationship
Tim Parert Other non-relative
Evie Tomes Sister
Fogelina Torres. Birth mother

Badress: 22 Coldstone Awe
St. Paul, MN 55101

Fathony Former Partner | Farent's former partner
Michelle Ad Litem | Guardian ad ltem

New OHPP
Safety

(Example Page 1/13)

» Siblings are in placement

More detail reqarding Siblings i Placement...
Placement authority
+ Court order
Current placement
+ Foster family home - non-relative

E. Diokinson met with Parent(s). Child, GAL, (Tribe), Foster Parents, Supervisor, #1c... 10 jointly make this
plan.

In the development of this plan, E. Dickinson consulted with:
Forentg), Cnic, GiL, (ThiRv), Ffe PormE, Saperwier, vic.

Family Needs

Wihiat are the safety concerns that make it unable for the child to be 3t home?
The Sofety eoncers. ..
Farnily strengths that will support the plan and permanency goal:
Fomiy Strengths.
Family needs: Assessment tools identify family needs to include:
« Basic needs (food, clathing, sheter etc.)
+ Housing
« Parerting Skills

Services For Parent

Text displaying in red
was changed in the
New Editor to a

larger font and

bolded to indicate
where typewritten
text was added
in the document.

S
&

Minnesota Department of Human Services
Out of Home Placement Plan
Safety Plan and Services
(CHTEM)

List the services for the parents and other caregivers and the identify the provider of the services:

New OHPP
Safety

(Example Page 2/13)

[Service [ Provider

Basic needs (food, clothing, shehter etc ) Coats br Kids

Housing services HUD Housing Rekral...

Parenting education Name of Provider, Address, Telephone, Fax, Email
Direstions: |can continue typing here as much as
neaded to specity senices... Al Itype will prnt ewn ifit
i ot sisible in the textbex...

Mental heatth assessment Paychological Baluation ..

Chemical health assessment Rule 25: Dte of Retemral, Name of Provider, Location,
hsurance or Funding, eto...

Other Services Provided Other...

Further Explanation of Reasonable/éctive Efforts More Reasonable (or Acthe) EmAs...

Parent Services Detail

How vdll these services help the parent provide a safe home for the child?

How these services will help the porent..

Wihiat i the time frame of the services?

Time frome for these services

What does the parent need to accomplish or demonstrate for the child to return home?
What the porent necds fo occomplich or demonstrote. ..

Sibling Separation Detail

$iblings were separated on: /4

Describe the agency's efforts to place the siblings in the same home for foster care, adoption, or

Agency efforts to maintoin sibliogs in seme faster kome.

Document why joint placement would be condraryto the safety or well-being of any of the siblings:
= Children are not safe together
Deseribe:

Why siblings are sof sofe together

Permanency Plan

Length of time in foster care
Statewide cumulative placement: Unable to ealeulate.

Note that in the
Parents Services
grid, only those
services selected in
the Document tab
display. All
corresponding text
typed in the Provider
column also displays.
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Minnesota Department of Human Services

Out of Home Placement Plan
safety Plan and Services

(CW-TCH)

Oays in cument cortinuous placement: 37
Reasonable efforts to prevent placemert:
Reasonoble (Active) Efforts to prevent placement..

Permanency Plan: Concument 3 Plan:
Plan to ensure the child's well-being will be reviewed on.

and trar of physical and legal custody
1072372012

Child Functioning and Behaviors

Child's Needs and Strengths
Child's/youth’s needs and strengths and individual plan for placement
Select the needs and strengths, and assess how the selected foster home, pre-adoptive parent or facilty attends to
the child's/youth's individual needs. Select as many as apply under each category. Provide a specific description of

Child's/youth’s current functioning and behaviors
= Has a professionally diagnosed disability:
Cumertly being evaluated

Code [rvee [Oeseription
3151 DS IV ics disorder
315.1 1CD-9-CM. MATHEMATICS DISORDER

= Demonstirates problem behavior at home and/or in the community
= Requines intensive structure and supervision that is atypical for the child's age

Spacifically describe the child'siyouth's current functioning and behaviors including information
Childs funetioning Jevel

To meet the child's/youth's current functioning and behaviors, the caregiver:
= Pocepts and address the child's diagnosed disabilties
+ Attends specialized training that addresses the child's specific disabilties or special needs
Specifioally describe the caregiver s sctions to learn about the child'siyouth's behaviors and current
3. 3nd the care provided in the home or facility that mests their individual needs:

Regarding the coregivers

Medical Needs

Child'siyouth's medical snd mertal health needs:
+ Iz in good physical heakth and requires only routine medical and dental care
+ Has physical health needs that require frequent medical appointments

Sllergies or medical problems
Xavier has asthma controlled by medication.

New OHPP
Safety

(Example Page 3/13)

Both diagnoses
selected from the
Setup tab display on the
printed document as
shown in the
Document tab.
Typewritten details
display below from
select Editor boxes.

45

Minnesota Department of Human Services

Out of Home Placement Plan
Safety Plan and Services

(cw-TCM)

Child's Wel -being: Educstion
Is the child ennolled in school?
Cument School:  Bjom High School and type 2nd school..

School Details...
Cumert Grade:  Type in grade: @th Grade

Does the child have an Individual Education Plan? Mo
Did the child change school due to this placement?  Yes

I wes, list the agency efforts to find 3 placement in the child's school district:

Agency Efforts...

W yes, list the agency efforts to ensure the new school received the child's educational records

Edvcational records. ..

I yes, list the agency efforts to ensure immediate enrollment in the new school

Immediate enrofiment...

Visitation

Visitation Limits
= Relative wistation is not in the child's best interest

Details regarding any fimits o visitation...

Face to Face Visits

Wehe will visit the child:

[Wsitor [Frequency [Supervisor [tocation ]
Woms Name orn Foster Parents Foency
Wiled Foster Parents Ubrary
sa Relative W Donalds
Grandma's Name Sun HNone Residence
Guardian Ad Litem Fri HNone Foster Home
Sibling $ame as Wom $ame as Mom Same as Mom

Transportation details:

Mom hes her oun vebicle ond & responsibik For ber oun transportorion. Erordmo is
Mom ‘s secondery irenspertotion. Sibfing is fronspor ted with Mom
Other visitation details

Moms may bring snocks to vElRs. Photographs are permifted.  No other isiters
jtted unicess preopp by Visits wilf be conedlicd after 20

New OHPP
Safety

(Example Page 10/13)

The Visitation plan
displays as outlined in
the Document tab.
Limits to visitation are
specified, followed by
a simple grid that
provides for each
participant’s individual
visitation details.
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Setup Tab - Active Status

Setup | Document | Properties |

No required fields needed to complete.

Document template: IUut of Home Placement Plan - Safety Plan and Services L[

Description: IDut of Home Placement Plan - Safety Plan and Services

[Dratt v ] Status date: |n4r25;2012 vl

Draft |

Display Setup I Inactive

Discarded

Status:

grvice Plans
[ @ Out of Home Placement Plan - Safety Plan and Services: Torres, Xavier Active

Once complete, return to the Setup tab
and select Active in the Status field.

47

gt
New 12.2 OHPP 7
Action Menu Features  AETIGN

TN
The new OHPP’s also have new features

within the Action menu:

1. In addition to current copy features, new OHP Plans can be
copied from one format (Safety) to another format (Adoption).

2. New OHP Plans can be moved between workgroups if the
identified child is an Active client in both workgroups.

3. The fields on the Setup tabs of the new OHPP’s are identical.
4. A blank OHPP may be printed from the Service Plans folder in
the Tree View. A blank Signature Page may also be printed.

5. Revised Help Text is available from the Tree View regarding all
of the new V12.2 OHP Plans.
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New Action Menu Features — Copy 12.2 OHPP

=] Service Plans
[+ E Out of Home Placement Plan - Safety Plan and Services;,
#{ ] Closed

Open

New State Service Plan

“ [ MNewPlan

Out of Home Placement Plan -

Copy Service Plan

Right-click on the desired OHPP and select
Copy Service Plan. Service plans may be copied for review
of the plan and to copy an OHPP between siblings.

A new copy feature allows different OHPP templates to be copied
to each other — such as a Safety OHPP to an Adoption OHPP.

49

New Action Menu Features — Copy 12.2 OHPP

Select Document Template To Copy To X |

Document template: IDut of Home Placement Plan - Safety Plan and Services LI

Out of Home Placement Plan - Adoption/Guardianship /
Out of Home Placement Plan - Child 18-21

Out of Home Placement Plan - Continuing Foster Care
Out of Home Placement Plan -

Safety Plan and Services
Out of Home Placement Plan - To Access Treatment

After selecting Copy Service Plan, a dialog box
displays allowing either the same - or a different —
Document template to be selected.

To copy the same OHPP, select the same template
(which defaults in the Document Template field).
To change the type of OHPP being copied,

select a different template. 5
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New Action Menu Features — Copy 12.2 OHPP

Out of Home Placement Plan - Adoption/Guardianship
Out of Home Placement Plan - Child 18-21

Out of Home Placement Plan - Continuing Foster Care
Out of Home Placement Plan - Safety Plan and Services
Out of Home Placement Plan - To Access Treatment

This new copy feature is only
available in the five new
V12.2 OHPP's. It will be

available to each new OHPP
in the new V12.2 format.

Following 2012 Session Law, Chapter 216 permanency
dispositions changed. These changes are reflected in the
revised OHPP’s. A Continuing Foster Care OHP Plan
is used when the permanency disposition (judge’s findings)
continues the child in foster care.

*A Legislative Training Update with Ann Ahlstrom covering this statutory change
and others is offered June 2012 and is available for registration on TrainLink.

51

Select Document Template To Copy To

New Action Menu Features — Copy 12.2 OHPP

Once the
Document template
is selected, click OK

S5IS Waorker

in the dialog box.
x| Click OK again

Q Edit the "Setup” screen to update information that merges into the Service Plan. to ed It the
Setup screen.

Information is not lost when navigating between SSIS
Tree View folders, tabs, or screens. If SSIS is uncertain
whether or not to ‘save’ the information entered, it displays
a dialog box asking if changes are to be saved.

52
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New Action Menu Features — Copy 12.2 OHPP

Example: Copy same OHPP template to same child for review.

(] Service Plans
& Out of Home Placement Plan - Safety Plan and Services: Torres, Xavier Draft
) Out of Home Placement Plan - Safety Plan and Services: Torres, Xavier Active

Example: Copy same OHPP template to sibling.
] Service Plans

) Out of Home Placement Plan - Safety Plan and Services: Torres, Evie Draft
03] Out of Home Placement Plan - Safety Plan and Services: Torres, Xavier Active

Example: Copy different OHPP template to same child.
(] Service Plans
+ Out of Home Placement Plan - To Access Treatment: Torres, Xavier Draft
@ Qut of Home Placement Plan - Safety Plan and Services: Torres, Xavier Active

53

New Action Menu Features — Move 12.2 OHPP

(] Service Plans

& Out of Home Placement Plan - To Access Treatment: Torres, Xavier Draft
+ E] Out of Home Placement Plan - Safety Plan and ServicesIg

Open
New State Service Plan
New Plan

Out of Home Placement Plan - Safety Plan

Copy Service Plan
Move Service Plan

A second new Action menu feature associated with the
revised V12.2 OHPP's is Move Service Plan. This selection
moves the desired OHPP from the current workgroup to a
different workgroup. The identified child on the OHPP
must be an Active participant in the other workgroup
in order for the Move Service Plan feature to work.

54
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New Action Menu Features — Move 12.2 OHPP

Select Work Group To Move To

Warning: Plans moved to a new workgroup are not retained in the original workgroup.

Work group to move to:

/ Torres Xavier CMH Case Management 4/26/2012
( OK ) Cancel

After selecting Move Service Plan 5515 Worker 8 x|
from the Action menu, a dialog box OHPP has successfully moved!
displays listing any other workgroups in
which the child is an Active participant.

Select the workgroup you wish to move the service plan to,
and click OK. As per the Warning, the selected OHPP
will be removed from the current workgroup and placed

in the other workgroup as indicated. 55

New Action Menu Features — Move 12.2 OHPP

B ;j Torres Angelina, SSIS Case #209001226

@] Case Details .
= Torres Xavier CMH Case Management 4/26/2012 |t IS Strong |y
(] Staff Assignments
#{"] Associated Workgroups recommended
@] WG Change Log
@B Chronology that before
®{] Participants -
#485] Decision Tools MOV| ng an
={] Service Plans
[+ Out of Home Placement Plan - To Access Treatment: Torres, Xavier Draft O H P P, CO py
#{] Special Studies . . .
= Torres Xavier CP Case Management 12/22/2009 It to mal ntal n
#{] Staff Assignments ]
[+ {7] Associated Workgroups a record I n
® Child Maltreatment Report - Inv
[+ @] WG Change Log 1M1
B oo the original
] Participants
4] Decision Tools WO rkg rou p .

] Service Plans
# Out of Home Placement Plan - Safety Plan and Services: Torres, Xavier Active
®-{] Closed
#{] Special Studies
(&) Closed Workgroups

56
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I Service Plans

Service Plans
m New State Service Plan
" 3 New Plan
\s Print Grid

Qut of Home Placement Plan -

x belete
Copy Service Plan
Move Service Plan

New Action Menu Features:
Print Blank OHP Plan - Safety

Blank Tools | Window Help
Help & &\ Document Template Editor

Signature i ¥External Documents

Pages Reassign Workgroups...
are newly General Reports
available.

= External Documents

& OHPP 90-Day Transition Plan
New! ® oHpp Adoption/Guardianship
New! ® OHPP Child 18-21

New! ® oHPP Continuing Foster Care
B OHPP Help

Print OHHP ¥ OHPP IL Plan
: lank Plan New! ® OHPP Safety and Permanency
Signature Page B OHPP Signature Page
Help New! © OHPP To Access Treatment

A new V12.2 blank OHPP can be printed from the
Service Plans folder in the Tree View, and also
remains available from Tools — External Documents.

57

Blank OHP Plan — Safety (Page 1 of 26)
% OHPP Safety and Permanency E]
COMNGdBr s XEEA

OHPP Safety H = Page 126 p pI @ @ 50% v | =)

Minnesota Department of Human Services
Out of Home Placement Plan

Safety and Permanency
(CW-TCM Plan)

NAME; AGE:
THIS PLAN STARTS ON: BIRTH DATE
ICWA: PLAN WILL BE REVIEWED:

Family Information
FARENT. | Or LEGAL GUARDIAN

PARENT. I

O Child is an enly child
O siblings are not in placement
O siblings are in placement

Placement authority:

O Court order

O voluntary

O Voluntary for treatment -
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Action Menu: Print Blank Signature Page

= Service Plans 37 OHPP Signature Page = e
m SenicaPans......._ | GO RG 4B IRIXR®DS

New State Service Plan m— S— v
N Bl New Pian H® 14 4 Page 1y p Q@ @ 100% v od 5
S Print Grid

o Qut of Home Placement Plan -

x beleié
Copy Service Plan
Move Service Plan

Signature Setup

Print OHHP Signatories
| Blank Plan
Help

59

Action Menu: OHP Plan Help
I Service Plans. 3 OHPP Help =N No %"

LTV ST W— N 3 W O N ) AIX g @ F
m New State Service Plan N =
N D Newpfan |l = 14 4 Page 36 p M Q@ 50% AT |
v Print Grid . . ~

—gtatbone RacamentBians Types and sections of Out-of-Home Placement Plans

N Cancel L Title Page

¥ Delete This is the first section of all out-of-homs placemsnt plans. It is designed to ofler the child's
Copy Service Plan aame, relaticnships, pl i jon and devel of the plan
Move Service Flan I Safety and Permanency
ol ) . This type of plan is used when the authority for the child’s placement is a court order under
2 st siFooters Children in Nood of Protection or Services (CHIPS) [Minn. Stat. Section 260C. 141] or Tribal
Print OHHP. Yourt Order. It may also be used when the authority for the child’s placement is a Voluntary
I B;ank Plan nemt Agreement, In voluntary cases, case managers will want to take care to ensure the

[Minn, Sear., section 260C.212. subd. § and Soctal

ll.  Access to Treatment

This fype of plan is wsed when the authority for the child"s plucement ix s Volmlary
Placement Agresmenl for Treatmsent. [Minn. Stal. Chapler 260D] It dovuments how the
agency, that is responsible for the child, plans 1o carry out the voluntary placement agrecment
placement ix necessary lor a child 1o acvess treatment dus Lo their disabilities or need

ignature Page Security Act, Title IV-E. section 475]

[Sociai Secwriy Act, Thai E, section 475}

IV. Adoption

This type of plan ix wsed when the child s heen court ordered under the guandimdip of the
Commissioner of Thuman Scrvices and is waifing an adoptivs parcnt.

Adinn. Siar. Secuion 260,317, ond Social Secwrity Ac, Tide IV E. secilon 478 |

V.  Continued foster care
This type of plan is used when a <hikd has been in Toster care Tor longer than 12 months and
their permancncy plan continues foster carc placement. This plan is able (o addrees he
following dispositions:
o Court order continues fouter care for a specific duration or for the next 12 months,
the plan provides the options 1o includo reunification services when thoss sorvices ars
continued by the court

60
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«, «* Features Unique to
/ Other V12.2 OHP Plans

The new OHP Plan-Safety screens have been
profiled on the previous screens.
Noteworthy changes to screens on the remaining
new OHP Plans are shown on the next screens.

Additionally, every new OHP Plan

~Adoption/Guardianship ~Continuing Foster Care ~Child 18-21
~Safety Plan & Services ~Access Treatment (~Delinquency - coming in 12.31)

in V12.2 has the same Setup tab fields.

Setup Tab — New OHPP — Access Treatment

Setup | Document | Properties |

No required fields needed to complete.

Document template: l Out of Home Placement Plan - To Access Treatment ,LI
Description: IUut of Home Placement Plan - To Access Treatment
Status: [ Draft ~| stetuscste  |[IETEIR -

| Display Setup Identical to OHPP-Safety Setup Tab

Every new OHP Plan
~Adoption/Guardianship  ~Continuing Foster Care  ~Child 18-21
~Safety Plan & Services ~ ~Access Treatment (~Delinquency - coming in 12.3!)

In V12.2 has the same Setup tab fields.

62
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Document Tab - Access TX and Services Detall

Setup Document | properties | Access Treatment and Services Details
Title Page A‘
teams and level of
Title Page
& Access Trestment and Services A E] O H P P
N —— Treatment
£} Pracement and Permanency ~ Acce SS
Permanency Plan E|
Child Functioning and Behaviors ot Treatment
Medical Needs d
Educational Needs an
Developmental Needs EI S 1
, e st s — s brorove the e ervice
History and Past Experiences
Religion and Culture Detalls
Community Connections
Interests and Talents EJ Screen .
Preserving Relationships of thelr child 7 =
Addttional Needs
Services
Child\Y outh Preference Ej
Placement Stabiity F Conclete

63

Setup Tab — New OHPP - Adoption Guardianship

(] Service Plans
[+ Out of Home Placement Plan - Adoption/Guardianship: Torres, Xavier Drafl
® Out of Home Placement Plan - Safety Plan and Services: Torres, Xavier Active

Because all OHP Plans have identical Setup tabs,
any new OHP Plan copied to an OHPP-Adoption will
also copy the biological parents' names.

These names need to be de-selected from the Setup tab.

—Relatives
De-select from copied OHP

Angelina Torres

Gender specific relationship: (] Birth mn@

First name Last name: |Ange|'rna Tores

[—Addles

64
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Setup Document | properties |

A/G Document Tab — Commissioner Consent

[ THlle Page N

84 Shling Separation Services A

Separation Description

Child Functioning and Behaviors

Commissioner Consent
Tle Page Commissioner’s Consent Status:

Agency is required to request ive consent from the Commissioner of Human Services to
separate siblings for the purpose of adoption. Status of the sibling separation request:
(Check all that apply)

OHPP-A/G

respond to the separation request on:

Permanency Plen I Sibling separation request has not been submitted, but will be by: S C re e n

N ™ Sibling submitted to the Department of Human /i
Cout Consent Agproval I™ Sibling separation approved by the Commissioner of Human Services on: ‘7

I™ Sibling sepaation denied by the Comissioner of Human Services or: "7 Consent
{0} Placement and Permenency & [~ Depatment of Human Services requested addional i ionto [ 77

Commissioner

History and Past Experiences

Community Connections

Interests and Talents
Addtional Needs

ChiltYouth Preference

{a} Permanency Efforts ~

. Ce 's Consent
edealtees Agency is not required o request consent from the Commissioner of Human Services to separate
Educational Needs e e e e
Developmental Needs (Check all that apply)

I~ The chid's siblingls) are not under guardianship of the Commissioner

Religion and Culture [~ The chid or the childs sibling(s) are under the Commissioner's guardianship though the court's
scceptance of a Consent of Parent to Adoption pursuant to Minnesota Statutes, Chapter 260C

I~ One of mote of the sblings are under the quardianship of a Minnesota tibe, of its equivalent

Preserving Relationships [~ Othes reason why agency is not required to request the Commissioner's consen to separale
lings

Services Describe additional details pertinent to this sibling separation issue:

Placemert Stabiity E

65

Setup  Document | properties |

Title Page
8¢ Sibling Separation Services A

Separation Description

Commissioner Consent

= Court Col

ﬁ Placement and Permanency A

Permanency Plan

Child Functioning and Behaviors
Medical Needs

Educational Needs
Developmental Needs

History and Past Experiences
Religion and Culture

Community Connections
Interests and Talents

Preserving Relationships

A/G Document Tab — Court Consent Approval

Tle Page ~[4]

Court Consent Approval

Court Approval Status:

Agency is reguired to request and receive court approval to separate siblings for the purpose of
adoption. Status of the sibling separation request:

(Check all that apply)
I™ Agency submitted sibling separation request to the court on: i

r Agency provided notice of sibling separation request to all required persons prior
to the hearing

™ Court held hearing regarding sibling separation matter on: d
™ Court ordered sibling separation based on the following determination:
(Check all that apply)

The agency has made reasonable, but unsuccessful, efforts to place the siblings together
and further efforts are not in the best interest of one or more of the siblings

r Itis not in the best interests of one or more of the siblings to be placed together, after
reasonable efforts by the agency

Describe additional details pertinent to this sibling separation issue:

E|

OHPP-A/G Court Consent Approval Screen

66
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Setup  Document | Properties |
Developmental Needs
History and Past Experiences
Religion and Culture
Community Connections
Interests and Talents
Preserving Relationships
Additional Needs
Services
ChildiYouth Preference
Placement Stabiity

Permanency Efforts

*Youth Engagement
Finalization Efforts

Heaith Care Provider
Heaith Information
Medication

Medical Responsibilties

<€ Education Plan ~

Education Detai

7} VistationiContact Pian ~

(=]

7} Permanency Etforts ~

&} Health Plan PN

Relative Search

Agency efforts to identify, notify, engage and consider relatives to adopt:
(Check all that apply)

™ Agency has identified both parents of child

r Agency sent notices to al identified matemal and patemal relatives at the child's
initial placement

[~ Agency faciitated a Famiy Group Decision Making conference o similar planning
meeting

I~ Agency considering one o more relatives for placement

One or more relatives are in the pracess of completing a home study to be:
considered for placement

r Agency submitted one of more |CPC requests for home study and placement
consideration for relatives living outside Minnesota

[~ Agency sent nolices to al required persans at lime: agency fied a pemanency
petitiors

Agency asked court to amend of relieve the agency's obligation to send notices at I—, 7
= permanency pefition on:

I Agency leted relative search ive placement
r Agency has not identified any relatives who are willing and/or appropriate to care
for the child
™ Cout relieved the agency of additional relative search efforts on e
™ Cout relieved the agency of additional relative placement considerations on: I
Describe additis i i i i cy’s relative search and
efforts:

E|

A/G Document Tab — Relative Search

OHPP-A/G
Relative
Search
Screen

67

Setup  Document | properties |
Developmental Needs:
History and Past Experiences
Religion and Cutture
Comimunty Connections:
Interests and Talerts
Preserving Relationships
Addiional Nesds
Services
Child\Y'outh Preference
Placement Stabilty

£} Permanency Efforts ~

Relative Search

Permanency Efforts
outh Engagement

{7 Heatth Plan PS

Heath Care Provider
Heaith information
Medication

Medical Responsibiities

<€ Ecucalion Plan A
Educstion Detsil

£} VistationiContact Plan -~
Vistation
Face to Face Vists

Finalization Efforts

Agency efforts to finalize the adoption of the child:
(Check ailthat apply)

I Agency is actively reciuiling for an appropriste adoplive parent

I~ Child's social and medical bistor is complete and up-to-date.

I™ Sibling separation issues pending

I Agency is reviewing home studies of potential adoptive parents

r :::l;.:y it in the process of interviews and collateral meetings to identify an appropriate adoptive

I™ Agency is ransitioning child to the home of the identified adoptive parent

Adoption Placement Agreement signed by the prospective adopt t and child-placi
™ agency ive and the Department of Human Servi L

Adoplion Placement Agreement approved by the Commisioner of the Human Services (fulsy I
I ererated) on '

I Adoption Assistance application submitted to the Department of Human Services on I
[~ Adoption Assistance i the Department of bl coeciion [

noice sert by DHS o

I Acdoption Assistance application coneciions submited o the Depatment of Human Sewvices oy [ 77
I Adoption Assistance application approved by the Commissiones of Human Services on: I
I~ Adoption petition fled on: 77
™ Commissioner's consent to the adoplion issued by the Department of Human Services on: 7

[~ Ml documents reqired to finalize the adoption have been received, reviewed and/or processed
by the Department of Human Services and the court

I Cout date scheduied for the 2dopion finalization hearing on: I

I Specific court date nat yet scheduled, but adoption anticinated to be finalized:

Describe additional L ion regarding agency ize the adoption,
any

E|

A/G Document Tab - Finalization Efforts

OHPP-A/G
Finalization
Efforts
Screen
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= Continued Efforts For Permanency

The

Continued
Efforts for
Permanency
screen is

unique to the
OHPP-Continued
Foster Care.

Continuing Foster Care Document Tab —
Continued Permanency Efforts

What are the agency efforts and services to ensure that continued foster
care is the appropriate legal arr for this chil 7

(Select as many as apply)
Involved the youth in recruitment efforts for a permanent family

Reviewed the parents' current status and services needed to reunify the family
Provided Group Family Decision Making services to maintain or build permanent
relationships

Reviewed previous family search and contacted relatives to consider a permanent
home

Reviewed child's status with agency attorney to consider permanency options
Reviewed with foster parent and relatives the supports such as Adoption
Assistance, Relative Custody Assistance that are available for permanent families
and asked them to consider becoming the child's legal parent

Reviewed aftitudes and concerns ahout adoption with youth

T T T 71 T sowzum
T 11 171 TTsewzipen

Describe additional efforts to evaluate continued foster care:

E|

The check boxes function like the Medical Responsibilities screen;
selections print in a list rather than in the grid format. 69

Setup Document | Properties |
9 Title Page:

Title Page

4} engivitty
BB Agency Efforts

82 Sibling Separation Services
Sibling Separation Detail
i} Placement and Permanency

Permanency Plan
Child Functioning snd Behaviors
Medical Needs

Educational Needs
Developmertal Needs

History and Past Experiences
Religion and Culture

Community Connections

Agency Efforts to Preserve Connections

Child 18-21 Document Tab - Eligibility Condition

~
(2] , Eligibility
Youth's eligibility for continued foster care:

N [Estension condiion

A

A

Plan to verify Youth's continued eligibility:
ocumentation from the youth';

LWl

The OHPP-18-21 has an Eligibility screen on the Document tab
reflecting the same data entry required on the
Extended Foster Care tab within the Permanency folder.
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Setup Document ] Properties |

Title Page PN
Title Page

¢a} Eiigibility A
Eligibility Detail

BB Agency Efforts

84 Sibling Separation Services ~

Shling Separation Detail
ﬁ Placement and Permanency ~

Permanency Plan

Child Functioning and Behaviors
Medical Needs

Educational Needs:

Developmertal Needs

Child 18-21 Document Tab—-Preserve Connections

Agency Efforts to Preserve Connections

What are the agency efforts and ices to maintain or build

with family or other adults to ensure the youth
has legal, ical and { per
(Select as many as apply)

Reviewed previous relative search efforts and contacted relatives to encourage a relationship
with the youth

r Reviewed social services history with youth to locate adults interested in a permanent relationship
with the youth

Maintained visitation with parent{s), adult sibiings or other adult relatives to support permanent
relationships with the youth

I Provided Family Group Decision Making services to maintain or build permanent relationships
I™" Driven by the youth, the independent living plan, involved relatives and other adult kin

I~ Provided services to the youth to improve relationship skills

[” Developed a social history o life book to help the youth rebuild family history

[ Other:

E|

Another Document tab screen unique to the OHPP 18-21 records:
Agency Efforts to Preserve Connections for the youth.

71

Setup I Document | Properties I

No required fields needed to complete.

Future OHPP Features

Document template: ||

Description:

Out of Home Placement Plan - Adoption/Guardianship
Out of Home Placement Plan - Child 18-21

Status: Out of Home Placement Plan - Continuing Foster Care
Out of Home Placement Plan - Safety Plan and Services
Out of Home Placement Plan - To Access Treatment

OHPP - Delinquency
OHPP - Trial Home Visit new!

OHPP-Delinquency will be available in V12.3.
(Its current V12.1 format remains available in SSIS.)

*A new OHPP-Trial Home Visit will be available in V12.3!
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AB

12.1 AutoCorrect and
Spelling Options Features

AutoCorrect and Spelling Options features
were part of the V12.1 SSIS release.
They are currently available to all SSIS users.
Each feature may be customized by
individual users to their own desktops.

AutoCorrect and Spelling Options work within all
SSIS screens, and is where Spell Check
originates for the new V12.2 OHP Plans.

File Menu: AutoCorrect Options

@SSIS Warker - 12.2.1.6 - [Torres Angelina,
’_'Tﬂ File View Searches/logs Tools W

New Reminder
T T
en LOO LN
S ot
Change Password
AutoCorrect Options
Spelling Options
Utilities
i Exit

o

The File menu
contains
AutoCorrect Options
and
Spelling Options.
Both are currently
available in V12.1.

These features allow each SSIS user to customize how Spell

Check and AutoCorrect features operate on his/her own desktop.
The next three screens give examples of AutoCorrect Options.
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AutoCorrect Options E X

Capitalize
[V Comect Two INitial CApitals

[V Capitalize first letter of sentences

v cidental usage of cAPS LOCK key I Disable Caps Lock
( %)

N
Rl

i Replace text as you type
[V Active

[eplce:  fwith’
I |

ADHD Attention Deficit Hyperactivity Disorder
HY Horme Visit

MH Mental Health

OHPP Out of Home Flacement Plan

S8IS Social Service Information System
Sw Social Worker

™® Treatment

[V Automatically use suggestions from the spelling checker

™ Disable automatic spell checking

File Menu: AutoCorrect - Capitalize Exceptions

Exceptions 3 X

Abbreviations (o subsequent capital}

L Delete

[¥ Autolnclude
~Words with TWo INital EAp\Mx‘\
CD's, Tv's, DVD's...| W pdd
Delete
¥ futelnchude

AutoCorrect Exception
examples are listed to

the right...

75

File: AutoCorrect - Replace Text as you Type

AutoCorrect Options :- X
Capitalize

[ Conect Two INitial CApitals

[V Capitalize first letter of sentences

[¥ Corect accidental usage of cAPS LOCK key I Disable Caps Lock

[ Replace text as you type:

v Active
Replace: @ ith:
ADHD Attention Deficit Hyperactivity Disorder
HY Home Visit
MH Mental Health
OHPP Out of Home Placement Plan
SSIS Social Service Information System
Sw Social Worker
T Treatment

v Automatically use suggestions from the spelling checker

I Disable automatic spell checking

AutoCorrect
Replace and With
examples are also

listed to the right.
Replacements are
made from acronyms
to words... but will not
replace the case of
any acronym.

For example,
AutoCorrect would

not replace

‘adhd’ with ‘ADHD.’
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File Menu: Automatlc Spell Checker

AutoCorrect Options e X |

[~ Capitalize
[ Comect Twao INitial CApitals

[V Capitalize first letter of sentences
[V Conect accidental usage of cAPS LOCK key I” Disable Caps Lock

Replace text as you type
v active
Replace: itk
ADHD Atten Ion DefctHype activity Disorder
HY Home Visil
MH Mental I Heallh
OHPF Out of Home Placement Plan
5515 Social Service Information System
Sw Social Worker
T Treatment

(.E_Am__omaly use suggestions from the spelling check;;>

Disable automatic spell checking

Consider adding proper names to your custom dictionary
before deciding to Disable Automatic Spell Checking.

To prevent words from
being ‘autocorrected,’
de-select the
‘Automatically use
suggestions from
spelling checker’
check box.

To completely disable
spell check, click in the
‘Disable automatic
spell checking’

check box.

77

File Menu: Spelling Options

@SSIS Worker - 12.2.1 86 - [Torres Angelina

:r"' File View Searches/Logs Tools W
New Reminder B @ €
3 r‘ Log O . [ 9
\u‘:,:, Log Off —‘

Change Password

AutoCorrect Options /

Utilities L
i Exit

The next two screens
provide examples of
Spelling Options.

Both AutoCorrect and Spelling Options are available by
right-clicking on any typewritten word in an SSIS screen.
If the Spell Checker is enabled, words SSIS views as
misspelled display with a red line underneath.
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File Menu: Spelling Options

b4 I gciustom Dictionary _ |o| X

i1 Spelling Optians

[~ General options- Juuﬁ.:{han E‘
:“/ % Ignore words in UPPERCASE o
IV Ignore words in MixeDcASe

¥ Ignore words with numbers
I Ignore repeated words
¥ lgnore e-mails

¥ Ignore web sites

~Edit custom dictionary
ABC |Add. change of remove words from vour custom dictionary.
Y e
[ ’y |Choose which dictionaries to use when checking your speling. ReVIeW and CUStolmlze
[Canguage: [Engish (United States) =~ the General OptIOI’]S

1 (e ] check boxes.

Click the Edit button to add words you wish the Spell Checker to
ignore, e.g., abbreviations and unusually-spelled names.

79

File Menu: AutoCorrect and Spelling Options

€ Evie Torres
_j Address/PhoneEmailfState Detail
(] Adolescent Services
#{_] Mame/Race
-] Relationship
(] Employment
{_] Disability/Diagnosis/Substance
-

AllergiesMedical problems
Evie is allergic to gatt dander

Health/Insurance
%4  New Other Health

x|
This screen shows Spell
Change to: [cat p—>

Check examples from || sowes [ | o | [
the Health/Insurance i )
folder. Right-clicking on . =l z

the misspelled word =] | =
generates Spell Check. 57 Speling Options
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Final Details

Out-of-Home Placement

Both V12.1 and available V12.2

Plans will be available

until V12.3 is released. Users can select which
version of the five new OHPP's to complete.

It is recommended that the V12.2 new OHPP’s
be utilized since a V12.1 service plan template
cannot be copied to a V12.2 service plan template...
and because eventually all service plans will
reflect the same new V12.2 format.

81

SS5IS Training &
| Worker

Questions?

SSIS Help Line

DHS.SSISHELP@STATE.MN.US
651-431-4801

Angela Walswick

angela.m.walswick@state.mn.us

651-431-4793
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