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These are the basic criteria indicating when                         
the MNYTD Survey is required for youth                                        
during the federal fiscal reporting period.   

 

1. Youth whose 17th birthdays are 10-01-13 to 09-30-14, 
 AND 
2. Who are in out-of-home placement  

– Either on their 17th birthday, or  
– Within 45 days after their 17th birthday. 

MNYTD Survey Due 
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• When the birthdate criteria is met, the placement 
criteria must also be met before the Survey is 
required.    
1. The youth must be in placement through:  

 Voluntary Placement Agreement,  
 Court order, or a 
 72-Hour Police Protective Hold. 

Placement Criteria 1 
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Placement Criteria Exceptions 
 

Note: There are a few placement exceptions.  
The Survey is not required if all the eligible dates 
are while the youth is: 

– On a court-ordered Trial Home Visit, or 
– Held in a locked juvenile detention facility.   
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2. Placement continues for at least one day:  
• Defined as 24 hours or longer, thereby  
• Requiring entry in the SSIS Permanency folder.   

3. And at least one of the day(s) in placement is: 
• On or within 45 days after the youth’s 17th birthday 
• For a 17th birthday that falls on 9/30/14, the placement 

would have to start by 11/14/2014. 
 

Placement Criteria 2 and 3 
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Bjorn celebrates his 17th 
birthday on 09-30-2014.   
(The last day of the       
Survey reporting period.)  
On Bjorn’s birthday,                
he is living at home        
with his family.   
Therefore,                         
no Survey is required. 

Example Slide 1 
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On 11-13-2014,             
Bjorn is placed 

in foster care 
due to 

allegations      
of child 

maltreatment. 
 
 

Example Slide 2 
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On 11-14-2014 
Bjorn remains in 
foster care.  His 
time in foster care 
is longer than 24 
hours, and 
therefore is 
required to be 
entered into SSIS 
as a placement.  

Example Slide 3 
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Because Bjorn       
has been in              

foster care for                 
at least one day,    
and that one day      
is within 45 days      

of his 17th birthday,         
the Survey is       

now required.   
 

Example Slide 4 
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The MNYTD Survey Due Search helps to locate youth for 
whom the Survey may be required. To ensure that all 
youth who are  required to be surveyed display, the 

Survey Due Search results have not been strictly limited.   
 

 
 
 
 

Access the MNYTD Survey Due Search by selecting MNYTD 
Searches in the SSIS toolbar, and then selecting MNYTD 

Survey Due Search.  
 
 
 

 
 

MNYTD Survey Due Search 
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• The Survey Due Search results may include some 
youth for whom MNYTD Survey is not required: 
– Youth whose 17th birthday is within 45 days 

before the required reporting period (prior to 
10/01/2013) and 

– Youth who meet the  
placement exception 
 criteria for the survey  
(Trial home visit or                                       or 
locked juvenile detention) 

Survey Due Search Results 
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When using the Survey Due Search (based upon the current 
date) use the following Date Range settings for FFY 2014: 

Survey Due Search Tips 
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• If the youth’s name displays following a Survey 
Due Search, but the youth’s birthday is prior to 
10-01-13, the Survey is not required.   

• This can be determined by adding the selection 
17th Birthday to the grid columns, and then 
clicking on the 17th Birthday column to sort the 
Survey Due grid by that column.   

Survey Due Birthdate Clarifications 
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Click on the 17th Birthday 
column to sort the youth 

by birthdate  

Click on the column chooser 
and select 17th Birthday. 

Survey Due Grid 17th Birthday Column 
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• If the youth displays following a Survey Due Search, the 
youth would still be exempt from the Survey if either of 
the following is true for all of the eligible dates: 
– The youth’s placement is in a locked juvenile 

detention facility, or 
– The youth is on a trial home visit. 

• A quick way to view a youth’s placement setting history 
is by viewing a client specific report, such as 
Placements/Locations/Absences by Client (or just look 
at their placements in the tree view).  

 

Survey Due Placement Clarifications 
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Right-click on the youth’s Client node in the Tree View. 
Select Print and Placements/Locations/Absences by 

Client to view placement settings. 

Youth’s Placement Report 
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• A youth who is discharged from placement on their    
17th birthday would require the Survey if: 
– Their 17th birthday is during the required period     

(10/01/2013 – 09/30/2014), and 
– The placement lasted at least 24 hours, and 
– The placement does not meet one of the placement 

exceptions (THV or locked juvenile detention).  
 

Final Survey Due Clarifications 
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MNYTD Survey Search 
• Use this search to view the MNYTD Surveys that have 

been entered:  Searches/Logs > MNYTD Searches > 
MNYTD Survey Search 
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      How to Print a Blank  
Notice of Privacy Practice 

MNYTD Survey and 
MNYTD Contact Sheets 

From SSIS  
Tools – General Reports 
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There is one method to 
quickly print all three blank 
MNYTD documents: 
• Notice Privacy Practices 
• Survey 
• Contact Sheets 

Select Tools on the SSIS 
toolbar and click on General 

Reports.  Expand the 
MNYTD folder. 

Quick Print SSIS Documents 
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From the Setup tab, click the drop-down menu in the 
Select Form field, and select the MNYTD Survey, 

Contact Sheet, or Notice of Privacy Practice.   
Click the Search button to display the document.      

Select the Print icon in the toolbar to print the document.  

SSIS Tools – General Reports 
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 Steve Vonderharr 
*Adolescent Services Supervisor 
 Telephone: 651- 431- 4666 
 Email: steve.vonderharr@state.mn.us 

 Kim Lemcke 
*MNYTD Social Service Program Consultant 
 Telephone: 651- 431- 4686 
 Email: kim.lemcke@state.mn.us 

MNYTD Policy Questions? 

Updated MNYTD Training (post VPC / 
Worker Mentor Meeting) December 2013 



23 

 SSIS Help Desk 
*Dave, Lily, and Wanda 
 Telephone: 651- 431- 4801 
 Email: dhs.ssishelp@state.mn.us 

 Angela Walswick 
*MN Child Welfare Training - SSIS Training 
 Telephone: 651- 431- 4793 
 Email: angela.m.walswick@state.mn.us 

SSIS Questions? 
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 SSIS MNYTD Agency Contacts 
*Shelly Britton, SSIS Data Analyst 
 Telephone: 651- 431- 4778 
 Email: shelly.britton@state.mn.us 
*Kenny Christenson, SSIS Business Analyst 
 Telephone: 651- 431- 4771 
 Email: kenny.christenson@state.mn.us 
*Kim Lunz, SSIS Business Analyst 
 Telephone: 651- 431- 4765 
 Email: kimberly.lunz@state.mn.us 

 

SSIS Questions? 
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