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ADDING A PERSON TO THE UNIT - CASH


                    0008.06.06

Follow these provisions to add the needs of a person to the unit.  See 0008.06.12 (Adding a Person's Income) for when to add a person's income.

Receipt of other assistance may affect whether you can add a person and when.  See 0011.21 (Receipt of Other Assistance).


MFIP:
An addendum to an existing application must be used to add a person to an assistance unit regardless of whether the person being added is required to be in the assistance unit.  See 0005.09.09 (When to Use an Addendum to an Application).  Require the caregiver to complete a Combined Application – Addendum (DHS-5223C) (PDF).

Do not add a father living in the home of his minor child to the assistance unit unless he has verification of his parentage.  If he is not a legal father, paternity can be established through a court order or when both parents sign a Minnesota Voluntary Recognition of Parentage (ROP) (DHS-3159) (PDF).  Refer the family to the county child support office to sign an ROP or to establish paternity through the courts.  See MINNESOTA VOLUNTARY RECOGNITION OF PARENTAGE in 0002.41 (Glossary: Medically Necessary...).

For information on adding a newborn and the newborn’s father, see 0008.06.12.09 (Converting a Pregnant Woman Case).

An addendum is not needed for disqualified and ineligible mandatory unit members since their income and assets are already being counted.  Add a disqualified or ineligible mandatory unit member the 1st day of the month after the disqualification/ineligibility has ended.  See 0005.09.09 (When to Use an Addendum to an Application).

Determine whether there is an overpayment or fraud when caregivers do not timely report mandatory members who return to the household.  See 0007.15 (Unscheduled Reporting of Changes - Cash).

A person must meet all verification and eligibility factors before you add the person to the unit.  See 0010 (Verification), 0011 (Technical Eligibility), 0012 (Procedural Eligibility), 0014 (Assistance Units).


The following rules govern when to add a unit member:


	●
	If the person has received cash assistance in the current month, add the person the 1st day of the month after an addendum is filed.


	●
	If the person has not received cash assistance in the current month, add the person retroactive to the 1st day of the month an addendum is filed.


	●
	If the person has received SNAP in the current month, they are ineligible for the food portion for that month.  See 0011.21 (Receipt of Other Assistance).


	●
	On STAT/ADME in MAXIS, add mandatory people in the benefit month they arrived in the household.  Calculate overpayments from the arrival month, if not reported timely.  Calculate restorations/supplements from the 1st of the month the addendum is filed.


When the household composition changes, redetermine eligibility for the entire unit and verify all eligibility factors. See 0010.18.01 (Mandatory Verifications – Cash Assistance).

The new member's income and assets, combined with the unit's income and assets, must be within the income and asset limits for an ongoing case.  If the new unit's assets exceed the limit and the person is a mandatory unit member, close the case.  If the person is not a mandatory member, deny eligibility for that person.  See 0014.03 (Determining the Assistance Unit), 0014.03.03 (Determining the Cash Assistance Unit), 0020.09 (MFIP Assistance Standards).

An applicant whose needs were met through foster care for the 1st part of an application month is eligible to receive MFIP for the remaining part of the month in which the applicant returns home.  See 0011.21 (Receipt of Other Assistance), 0022.12.03 (Proration), TEMP Manual TE02.08.023 (Prorated Supplements), TE02.10.03 (How to Restore Benefits).

Children whose needs were met through the Interstate Compact on the Placement of Children (ICPC) are not eligible for MFIP.  See 0014.06 (Who Must Be Excluded From Assistance Unit).

A child placed in Minnesota under the Interstate Compact for Juveniles (ICJ) may be eligible for MFIP if they meet MFIP eligibility requirements.  See INTERSTATE COMPACT FOR JUVENILES in 0002.33 (Glossary:  Independent…).


SNAP:
See 0008.06.07 (Adding a Person to the Unit - SNAP).


MSA:
Each MSA client is a separate unit.


GA:
A person must meet all verification and eligibility criteria before you add the person to the unit.  See 0011 (Technical Eligibility), 0012 (Procedural Eligibility), 0014 (Assistance Units).

The new member's income and assets in combination with the unit's income and assets, must be within the income and asset limits.  If either exceeds the limit, terminate assistance for the unit.  See 0008.06.12 (Adding a Person's Income), 0014 (Assistance Units), 0019.06 (Gross Income Limits), 0020.18 (GA Assistance Standards).

Add the person to the unit as of the date the person applies or the date the person meets all eligibility conditions, whichever is later.  Prorate increased benefit amounts from the date you add the person to the unit.

Give units proper notice of the change.  If you cannot give proper notice of a decrease, determine overpayments.  See 0025.03 (Determining Incorrect Payment Amounts), 0026.12 (Timing of Notices).

When you add a person whose income you have already considered, the benefit amount does not change.  See 0016 (Income From People Not in the Unit).


HSP:
No provisions.
[image: image1.png]


[image: image2.png]


[image: image3.png]



