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Guide to Completing the Preliminary Information Form 
(PIF) 
This guide will help learners navigate to the licensor packet, located the PIF, complete, and submit the 
form. 

Step 1: Locate the PIF in the Licensor Packet (DHS-7779) 

 

 

Step 2: Select Family Child Care (FCC)  

 

 

TIP: Bookmark the PIF in your web browser. 

https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=DHS16_143521#FCC
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Step 3: Complete the Applicant information section 

You will use the information obtained on the Family Child Care License Application (DHS-8206) to 
fill in this information.  Be sure to include both applicants if there are more than one.  Double 
check for accuracy.  Once all the information is entered click next on the bottom right. 

 

Step 4: Complete the Agency attestation and Submit 
Agency Staff First and Last 
Name - person completing 
the form. 

Assigned Licensor Code - 
who the case should be 
assigned to in ELMS. 

Email Address - who should 
receive the confirmation 
email from DCYF. 

Phone Number - worker 
assigned the case. 
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