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SSIS Entry of Sexually Exploited  
Youth Information  

Presenter: Lisa Litchfield 

Required SSIS Administration Functions Access SEY 

Worker with 
Access SEY 
security 
function can 
create, view, 
edit, and delete 
SEY screens. 
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What happens if a worker does not have “View SEY” 
function? 

Workers without 
assigned function are 
unable to see SEY folder 
in the Treeview: 
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SEY Folder Displays in Tree View Under the Client 

For workers who do not have the 
Security Function Access SEY, the SEY 
folder does not display under the 
Child Client. This is protected 
information. 
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Create New SEY Folder 
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SEY Entry Screen 
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SEY Screen Mandatory Field Indicators 

Mandatory Field 
Indicators once Yes is 
selected for the 
question: 
“Has this child every 
been a victim of sex 
trafficking?” 
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SEY Grid Displays all SEY’s Completed and the Date 
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Has the child ever been a victim of sex trafficking? 

Blue Context Sensitive Help available by clicking on link: 
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Date of mandated sex trafficking report to Law 
Enforcement 

Blue Context Sensitive Help available by clicking  
on link:  
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Has the child ever been in Foster Care? 

Question is self‐explanatory. 
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Was the child a victim prior to entering Foster Care for 
the first time? 
Blue Context Sensitive Help available by clicking on link: 
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Was the child a victim while in Foster Care? 

Blue Context Sensitive Help available by clicking on link: 
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Explanation of Dates and SEY Assessment Worker 

•	 Date Information Gathered: Defaults to the current date; allows user to select a 
different date; does not allow entry of future dates 

•	 Worker: Defaults to the logged on worker; allows user to select a different 
worker 

•	 Create Date: Defaults to the current date. This date is to know when the user 
tried to create this SEY record. SSIS generates this date. 

•	 Finalized Date: This date is a calculated date by SSIS; Create date + 30 days. After 
this date the worker cannot Edit or Delete the SEY screen. The SEY screen will be 
locked. 
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Data Clean‐up Message 

Message states:  
SEY (Sexually Exploited  
Youth) information required.  
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Can Workers Close Workgroups Without SEY? 

The answer is Yes. SSIS is not preventing workers from closing 
workgroups. 

However, it is required for Federal reporting purposes. 

Once workgroup is closed, the SEY for all children in Child 
Welfare Workgroups can be entered through Person 
Search>County Detail if they have the “View SEY” function. 
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Tools/General Reports – Clients  Requiring SEY Information 
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Clients Requiring SEY Information Report 
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Questions? 

Lisa Litchfield 
MN‐ITS@DHS‐SSIS Worker Mentor Program Coordinator 
Contact: SSIS Help desk at dhs.ssishelp@state.mn.us or 651‐431‐4801 

Kim Lemcke 
SELF Coordinator (policy questions) 
Kim.Lemcke@state.mn.us 
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