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Social Services Information Sys

e page on CountyLink

Reminder: MMIS Advance requests due

Over 40 counties still have not turned
in a Confirmation of MMIS Monthly
Advance Option form.

If your county mailed the form to
SSIS at its previous address,
please fax a duplicate copy.

SSIS' s forwarded mail is delayed.

If you have not completed the
form, please submit it promptly.

The form needsto be completed
and returned even if your county is
not requesting an advance.

Please fax your completed form c/o
Sue Markinov at 651-431-7521. Con-
tact the SSIS Help Line at 651-431-
4801 if you have questions.

The link to the instructions and Con-
firmation of MMIS Monthly Advance
Option form for custom and paper
counties:
http://www.dhs.state.mn.us/main/
idcplg?dcService=GET_FILE

& RevisionSelectionM ethod=L atestRe
leased& Rendition=Primary& alowlnt
errupt=1& noSaveAs=1& dDocName=
dhs_id_059497

Thelink to the instructions and Con-
firmation of MMIS Monthly Advance
Option form for CSIS Counties:

http://www.dhs.state.mn.us/main/
idcplg?dcService=GET_FILE

& RevisionSelectionM ethod=L atestRe
leased& Rendition=Primary& alowlnt
errupt=1& noSaveAs=1& dDocName=
dhs id 059371

CountyLink is undergoing an upgrade. Many SIS pages have missing
documents until the glitches get worked out. Thank you for your patience.

Payment Interface Questions—

Who Ya Gonna Call?

As counties compl ete the Payment I nterface process, payment requests will be gener-
ated from SSIS. For CSIS and paper counties, this means that al payment in-
formation, with the exception of child care fund, must be in the SSIS applica-
tion beginning October 1, 2006. Custom counties should coordinate the date of
their first production batch in SSIS with their Payment Interface Buddy.

The Payment Interface Buddies have been the first point of contact during the
setup process. Once setup is completed, the SSIS Help Line should be the first
point of contact. Thisis necessary so that Buddies are available for counties
completing the setup as well as other projects to which they are assigned. |If
necessary, Help Line will consult with the Payment Interface Buddy. The new
SSIS Help Line number is 651-431-4801.

SSIS Help Line: (651) 431-4801
SSIS Fax: (651) 431-7521

SSIS Main Line: (651) 431-4800

ssishelp@state.mn.us

Follow steps to change
interface schedules

Changing the schedule for the pay-
ment request, payment batch status,
payment confirmation, or vendor
import interface settings has two

steps:
1. Make the appropriate changes
on the Interface Settings tab.

2. Sdlect Schedule Interface from
the Action menu.

The schedule change is transferred
to the server when the Schedule
Interface menu option is selected.
The schedule change will not take
effect until the menu option Sched-
ule Interface has been selected.

Use current payment
system for some Child
Care services

SSIS will not complete the Child Care
Fund report. The BRASS service
codes Basic Siding Fee Child Care-
211 and Minnesota Family Investment
Program (MFIP) Child Care-212
should continue to be paid from the
system that counties currently use.
SSI'S should not be used to make the
payments for these services.

CSIS counties that are not on MEC2
need to continue using CSIS to make
these payments and produce the Child
Care Fund Report.

Project Update #150 (7/25/03) con-
tained information about how to re-
port social servicesworkers' time
related to Child Care Assistance
Funds and workgroupsin SSIS. Child
care paid under the BRASS service
code of Other Child Care—214 should
be paid out of SSIS.

CSI S Coordinators received an e-mail
with additional details specific to
CSIScounties.


http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_FILE &RevisionSelectionMethod=LatestReleased&Rendition=Primary&allowInterrupt=1&noSaveAs=1&dDocName=dhs_id_059497
http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_FILE &RevisionSelectionMethod=LatestReleased&Rendition=Primary&allowInterrupt=1&noSaveAs=1&dDocName=dhs_id_059371
http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&Redirected=true&dDocName=id_000405
mailto:ssishelp@state.mn.us
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Payment Request Processing

This updated document is for counties who have completed the test batch and are entering
payments into SSIS. It is designed to more closely match how counties may process pay-
ments in production. It is not necessary to follow this exact order (e.g., you may run the pay-
ment edit report after approving the batch), though it is SSIS' s recommended sequence.
(Note: The Attachments referenced are within in the original Payment Interface Checklist on
CountyLink.)

From Worker/Fiscal:
p Create New Payment Batch. (See Attachment D)
Create Payment Requests.
Print grid from Payments Tab in your batch for proofing or for your Board Report
Run Payment Batch Edit Report
Make corrections on Payment Requests
Re-run edit report as needed
Re-print payments grid
P Approve Batch (See Attachment F) or send for approval.
P Submit Batch. (See Attachment G)

b
b
b
b

From Admin:
P Wait for your scheduled interface to run orR select Run Current Interface Job on Payment
Request Settings and Payment Batch Status Settings Tabs: (See Attachment )

From Worker/Fiscal:
P Check Payment Batch Status. (Attachment J)
Batch Status should be * Submitted’
Submission Status should be * Successful’
p If Submission Statusis Errors then correct Errors and Re-submit Batch. (Attachment K)

From County Accounting System:
P Process Batch and Print Checks

From Worker/Fiscal:
p  Confirmation Vaidation.
Wait for your scheduled interface to run oR select Run Current Interface
Job on Payment Confirmation Settings Tab

p  Check Payment Batch Status.
Batch Status should be ‘ Paid’
Submission Status should be * Successful’

If you have questions while running your production batch, contact SS SHelp Line at 651-431-4801.

Remember: Modifications that impact your general ledger require corresponding entriesin your
County Accounting System.

Enhanced Grids have many different options that make this information available in many different ways.



http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=id_000405
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S5l Version 4.1 (Part B)

INSTALLATION SCHEDULE

Tuesday, Septermnber 19

Wednesday, Septernber 20

Friday, Septernber 22

The new procedure codes from
Phase || of the Conversion HCPC
codes to National HIPAA Proce-
dure Codes go into effect on
10/1/2006. The new procedure
codes will be available in SSIS
when Version 4.1B is distributed.

Keep thisin mind when setting up
2006 Service Arrangements; end
the service arrangements that use
the old HCPC codes on

amount.

rangement can be created with the
new procedure code once your
county receives Version 4.1B.
Reminder: Y ou can duplicate the
old Service Arrangements and
just change the dates, HCPC

code, and adjust your units and

Existing service arrangements
with old procedure codes that end

3:00 PM 3:00 PM 3:00 PM
Aaflm Amnla Dalecta
Eandiyolu Eecker Hermepin

Eoochrhme Beltranu Tackson
Bexton Fattson
Bz Stone Lake
Ehie Earth Lale of'the Woods
Ercvm Lesueur
Carlton LmeohLronBhurray
Cass MeLeod
Clhippewa Malromen
Chisazo Morrson
Clay Wlowrer
Clearwrater Hokles
Cook Ohnsted
Cottornarcod Oitter Tail
Cronr Wng Fme
Dodge Prpestone
Diomzlas Pl
Fanbanlt Ml atm Fop=
Fillmeore Famsey
Freehomm Fed Lake
Croodinie Fedarood
Urrant Fenvilk
Houstom Farce
kb ard Fock
Tsamt1 Fosaam
Ttasca Sherburme
Fanabec Shley
Lac quFarle Steams
W apshall Stevens
Mecker sanft
Il Lacq Travers:
Hicollet Wahasha
Honman Wadena
Pamuimgton T atomaran
5t Leonnas Wil
oot Wona
Steels
Todd
Wasaca
Wnght
T ellorer Medicime
Mok : Carver and Washington Cowrdy are not listed.
HCPC Code Changes Affect Service Arrangements
9/30/2006. The new service ar- after 9/30/2006 need to be up-

dated to end on 9/30/2006. New

service arrangements must be

created once the procedure codes

are available.

A list of the HCPC codes that are
affected by the Phase |1 Conver-
son and a copy of Bulletin #06-
56-02 will be included in the next

Fiscal Flyer.



http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_FILE&RevisionSelectionMethod=LatestReleased&Rendition=Primary&allowInterrupt=1&noSaveAs=1&dDocName=DHS_id_058933
http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_FILE&RevisionSelectionMethod=LatestReleased&Rendition=Primary&allowInterrupt=1&noSaveAs=1&dDocName=DHS_id_058933

