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When to Complete a MAPCY
L J
i per!
+ As a reminder: Remer™
— Beginning January 1, 2015, all children entering
foster care must have a MAPCY completed
within 30 days of the date of placement.

« Additionally, children who are currently in
placement and have a DOC Assessment
must have a MAPCY completed if:

— Their placement setting changes, and/or

— If the status of their placement changes from
foster care to an alternative permanency finding.
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Qualifying MAPCY Settings

Children who enter one of the following placement
settings after January 1, 2015, or whose existing
placement setting changes to any of the following
placement settings after January 1, 2015, become
Northstar eligible and require a MAPCY tool:

« Family foster homes BRASS Code 181
« Therapeutic foster home BRASS Code 180
— Includes foster homes licensed through a private agency
— Includes corporate foster homes (‘CADI’ homes)
— Includes youth in Extended Foster Care settings
¢ Youth in Supervised Independent Living BRASS Code 188
« Children experiencing a status change to TPLPC
« Children experiencing a status change to adoption.




OHP Setting Northstar Eligibility

In order for placement settings to be
Northstar eligible, each must meet at least
one of the following criteria:

— The foster care home is licensed for foster care, or

— The foster care licensure is in process
(licensure must be obtained within six months
of the date of placement), or

— The foster care home is a pre-adoptive placement
(with an approved home study and signed Adoption
Placement Agreement) with licensure in process, or

— The placement setting is regarding a youth in agency
approved Supervised Independent Living and the
Extended Foster Care requirements are met.
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Blank MAPCY - Tools Menu

5% SIS Worker/Fiscal - 144090 - [Schmidt Virginia, SSIS Case £204427994]

5 File View Searches/Logs Window Help Testers 4 @ External Documents
e 1A ® ] R Doument Template eaders | 1" B MAPCY Child Domains
@ ) 4[| B\ Becumer Templse o "Bl MAPCY EFC-SILS Domains
)
[Bf" Extemal Documents

i MAPCY Youth Domains
Reassign Workgroups.. - View Document
General Reports

It may be easiest to complete the MAPCY
tool first on paper with the provider, and then
enter the selections made into SSIS.
The easiest way to print a blank MAPCY
is from Tools — External Documents.
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Merge Data into a New MAPCY

25 Partcpants Ensure these entries are
4@ Annaschmidt accurate and complete
+{Z] AddressPhonejEmais=t=Detal | before opening a MAPCY:
»{7] Adolescent Services

+{] Name/Race o Client Node

(] Relatonship o Legal name, DOB and Gender

3: g E?;Em;;;gmsis fubstance o Hispanic Heritage and ICWA status

> (] Health/Insurance « Name/Race folder
(] Medication/Checkup o All relevant Races

’% CWB/Educaﬁmﬂ“Tt andTedder , American Indian/Alaskan Native if ICWA
3 CMH Screenings and Assessments
] Court Actons o Permanency folder

+ (] Permanency « MAPCY/DOC Assessments folder
> (] MAPCY/DOC Assessments o Most recent DOC Assessments




MAPCY Assessment SSIS Location

4} Luke Schmidt .

» =y MapCY/DOC
MWAPCY/DOC Assessments
New MAPCY Assessment ‘

2 New DOC Assessment

The new MAPCY Assessment has been
added to the same location in the Tree View
as the DOC Assessment folder.

Right-click on the MAPCY/DOC Assessments
folder and select New MAPCY Assessment
to open a MAPCY.
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Blank MAPCY - Setup Tab

A blank
e — =T MAPCY tool
WAPCY. ;:cw s | may also be
e i oo | printed from the
Setup tab after

Send frw Agency Approval

i | opening a
' Blank MAPCY.

Right-click on the Setup tab, select Print,
and select Blank MAPCY.
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MAPCY Age Domains

Setun [ Ducument | Scorig | Propertes [emene s

Select the desired MAPCY tool based on age
and enter the Effective Date:
 Child Domains Ages 0-12
* Youth Domains Ages 13 & older (not EFC-SIL)
» EFC-SIL Domains Ages 18-21 including
Independent Living or Extended Foster Care
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MAPCY Setup Tab Fields 1

sessor

s i * Enter the Assessor’s
Fulrame fewai— name in the
o e s corresponding field.

ety * Note that the Child or
ttectout. [Condsomep Youth’s name autofills.

Hane [Cordomen |
sdasmisan [iiee o |f merge fields are

Actual or estimated dats of bit: [10/0471987 |
o e blank, return to the

Hipanichettaoz: [Wo Tree View folder to
U addthe information.
MestieesntOOC: [
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MAPCY Setup Tab Fields 2

Placement Iniomation

s [ ——————— * Select the current
. [t e QHP setting in the

Caegeeer 1 s J g

a2 W Placements field.

Flacmrmet Wi peogewn. [0

Doy inplocement: 58

Select the current

B - — Continuous placement
premiieet [9WCin the corresponding
C::::J:-:nﬂ:ﬁlwuumn fleld

Contioueus slacements;  [21/°2014

Supaniting sgancy.  [Courly socal serces

L]

Select the Caregiver

T 1 address.
P St * Click Save.
Mirreapods, MN 55423

MAPCY Document Tab Naviga

T2 e Vi, 5515 Cive ILITIR =
Btd Br

tion

& m
- | 4RH

_\-Parenting Care and Afiention
| cormgpenetur oo L Tt apry

SER< 5 <56

[y}

aaon v |

Navigation and functionality in the MAPCY tool
are the same as in service plans.
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MAPCY Introduction Node

Setup | Doament Scoring Propetes oo

(§ it Page A
v CHILD DOMAIN A: Placement Experience
Title Pag
o Scope: This domain measures the actions and efforts of the caregiver(s) to provide a stable family
23 & Picenent xperience forthe child, providing for the child's basic needs, making the young person part of the family, and
improving the caregivers’ parenting skills. This domain considers the number of foster homes,
2 Inrodudion residential facilities, shelters, group homes, or comectional facilities the young person has been
placed in while receiving mental heafth, juvenile justice, developmental disabilities or child welfare
Child Needs senvices. Placement does not include paid senices provided to the young person, nor does it
Parenting Care and Attention consider camp, informal family arrangements or respite as a placement. ¥ Complete

Read each Introduction screen carefully;
no data entry is required. Each provides
information specific to completing that domain.

Note that the Complete checkbox is already
selected for each Introduction node.
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MAPCY Child Needs Node

[setp | Document scorng| Chid Needs
‘CHECK ONE: ‘_

@ During their ifetime, the young person has been placed in two o fewer foster families or facility:
placements. i

3 A: Placement Experience

V¥ Introduction
= Child Needs

[[Tb. During theirlifetime the young person experienced one or more of these needs:

- Has been placed in three to five foster families or facility placements, or
Parenting Care and Attention Has re-entered foster care after reunification or trial home visit.

["c. During their lifetime the young person has experienced one or more ofthese needs
Each Child Needs screen allows for the
selection of only one checkbox relative
to a particular topic area.
Select the correct checkbox, click Complete,
and view the corresponding
Parenting Care & Attention node.
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MAPCY Parenting Node

Setup | Document | Sconing | Parenting Care and Attention

ﬁ = - Caraghverisk CHECK ALL THAT APPLY
& Placenent Experience
1. BUDpArts T Y0UNg eSS DG In e home, consEstent Wil e G parents priwse,
v incluing 1900, ComMing, SheBit Schodl suppkes and personal ncidentals. (Bask)
: & Sees and or parbapates m apEropIIE COMMURY Of CUTLIN SERACES 1 SUppOTs taaly
v o Sty (Sigratcant)
% P antion 3. ACCRORS T YOUNG Pers0n ing 10 e NOME aler 3 pre-ad0pie of pre-Enship placement
2 = 7] Grsruphi, Ihe yOung DErSON 5 PERUMING 1o Tt 530 Categhver Ml prewousdy cared for Mem
Etense)

= 11. Acoipts e poung g4rson reiuming b air Rome aler 3 lgally disschved adepion. The young
[PArION I3 RIS 1 T4 E4W CATENTS) il previcusly cared for hem. (Excagtisnal)

Complete the Parenting Care and Attention screen.

Read these screens carefully; some instruct
selecting all applicable checkboxes, while others
instruct making only one selection.

Click Complete.
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Documentation Feedback Node

Setup | Document Sconrg| Documentation and Feedback Questions

Documentation for ai Domains
Explain f you selected 3 child need raing of o, and parenting indicators of axtensie of sxceplional in any
of the domans.

. [Ef

[ Bbumate Pt Fomat

After domains A — H are complete, complete the
Documentation and Feedback Questions screen if a
child rating of D or higher was selected in any of the

domains, or if a rating of extensive or exceptional was
selected for any of the parenting indicators.
Describe why these selections are appropriate for the
child and/or are pertinent to the parenting of the child.
Click Complete, and click Save.

Northstar MAPCY SSIS Entry
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MAPCY Scoring Tab

Setus | Decemen | 500000 | preserties | Commests

¥ o o o . Click the
i Scoring tab,
i and click the

Score button
to score the
benefit level of
the MAPCY.

Standers Besatt Levet sten [Oralt

Scoring of the MAPCY is automatic in SSIS.
An Effective Date must be entered on the Setup tab,
and all relevant checkboxes selected on the
Document tab’s screens, or the tool will not score.

ntor Meeting November 2014 SSIS V144 Northstar MAPCY SSIS Entr

Extraordinary Levels

[ setup | Document | Scoring | properties | Comments|
Based on this young person's score, needs, and supervision level, it is possible that this Status:
vouna person qualifies for one or more Level Increases. Plesse consider these [
auestions

Standard

Resides with Caregiver:

Does this young per: rrently physically reside with the caregiver(s) in the.
7

AJdTH PrEpUEIS

soneftLever |
caregiver(s) home Bxtraoranary [—
- Level Increase:
< Final Benefit
Level r

[ |

If the checkboxes selected on the MAPCY
indicate that the child may qualify for
Extraordinary Levels, then the Extraordinary
Levels tab displays to the left of the screen
beneath the Standard MAPCY tab.
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Extraordinary Levels Questions

Agency Screening:

Minnesota Statutes, sections 245 4385, 2568.092 and 260C.157 requires responsible TO d etermine
social service agency screening teams to determing the child's level of care. Did the T
agency screening team or the comparable process conducted by a tribal social service e| Ig | bl | Ity to
agency determine the childs level of care need would be residential placement
WITHOUT the parental care of this caregiver? req u est
@« Yes .
 Pendng Extraordinary
€ No [tis chid is not efigbls for Extraordinary Level Increases) L
evels

Agency Screening Date -

Description of Care:

answer the

Please provids a brief desciipion of how this caregiver can uriquely and safely - questions
support i young peraon (who would lherwise requie residenial placement]in
lving i the community] i on the
Pre-Rated Extraordinary Level Parenting Indicators: EXtraord 1 nary
Based on previous responses on the MAPCY, the young person qualifies for the
following: LeVelS
Education, Wedically Dependent | screen.

Night Supervison (CHECK ONE):

orker Mentor Meeting November 2014

11/20/2014

Standard MAPCY Approval

[ setup | Document | Scoring | properties | comments|

m— Once the MAPCY
Rt is scored,
right-click on the
Standard MAPCY tab
and select
5 Send for
et oD Agency Approval.

Mew Extraoidinary Levels
Send for Agency Certiication =

Serd frStae Aprroval l There is no need to
Reset Extraordinary Levels to Draft Send a

Deeny Agency Certiication

withdiaw 1 Standard MAPCY

Approye Extiaordinary Levels
ReguestChilicaion for State Approval.
Deny Extraordinary Levels

Frint. >

Right Click

ent Experience

&. Dynamics in the Caregiver's Home

MAPCY - 09/01/2014
Save Cul+§
Cancel
Delete CulsDel
Send for Agency Approval

;R PSS

BEREEREE

SjahaT ARURIDEN

4 Northstar MAPCY SSIS Entr

Mentor Meeting

Extraordinary Levels Scoring

Setup |mxumm Seanng mnmulcnmm

i you elecod AT LEEST ONE of e P B =
el Dngemsier, sclinth st o o gl 0 Gy Ot
- caegpveti).paers TR sevvicet i
sanders [
Benefa Levet

caregeves e e corm anc upervs nrolmemnﬂ on. inchucing medcaly
pase hen Hight 5

elected. s svalabks & CuTerd Copy of e wihen 1afey lan o mecica cara
i, 2 et e the searrerdatie pairexded e aggatrond

o
Uvetbrnats: [®

Fral Berafl

o et [a

B AR pRpS

‘il Macgmifire (CHECK ORER:

This yaung persen is sne of 2 or mane sbings fram the same famiy that this
caregiver s cumenty caring for i fher bome.

¥
Thin young peran ia ene of Jor more sblings from the same lamy thal ths
caregiver i curenty caring for i ther bt

If the MAPCY indicates the possibility of
Extraordinary Levels, the Extraordinary Levels screen
displays when the Scoring tab is selected.

Answer the additional questions and click the Score button.
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Extraordinary Levels Tab

Setup | Document | 500G | Propertses | © nts |f the SCOI’ed
Extraordinary Levels screen
§ — indicates that
| Resides with Caregiver: . .

Dows the young persan cerenly physkaly resds wil Extraordmary Levels exist,

s"‘"" Agency Certification must
HER R occur first before
Send ke Agency Approval .
: i sending for State Approval.
Beset bo Draht
\ Hew :m:dnwLe«»eu . .
[ Sandin Agency Conicaion Right-click on the
Send fgr State Approvel | .
Pese oy Lovels o Droh Extraordinary Levels tab
D Agency Cestification {
Wb | and select
gt Send for Agency
ey £y y Levels ope .
pree ' Certification.
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Extraordinary Levels Certification

Searches/Logs | Tools Wind
= —= After the Agency Approver

Assignment Log.. has indicated that Agency
e Certification is approved,
o "= the Extraordinary Levels are
Delete G sent for State Approval.
Send for Agency Approval
= Appiove H
e If_the Approver dl_sagrees
LGl with the MAPCY, it can be
BN wgency Certification

[ semwsaesmoa ] returned to the Assessor for
Fieset Extiaordinary Levels to Draft . . . .
Densenes okt t4.-'--'--" revision by selecting
Withdraw A
Aptpmxe Estraordinary Levels Reset EXtI'aordlnary
Reguest Clarification
Levels to Draft.
Frint »
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i =

Send For State Approval

AT - G104

T Extaordrury Leves
] marcy - mEe e

T RN | o P | [

Sore gy el Bareguenia), tha yEung persan woukd be

From the
Approval Log,
right-click on the
Extraordinary
Levels
tab and select
Send for
State Approval.
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Approval Reminders

* An Agency Assessor
cannot approve their
own MAPCY.

* In order to Approve a
MAPCY, the employee

must be given new MAPCY rights in Admin.

» An Agency Approver cannot approve
Extraordinary Levels; this can only be
approved at the state level.

SSIS Worker Mentor Meeting November 2014 SSIS V14.4 Northstar MAPCY SSIS Entry

11/20/2014

MAPCY Approval Process

Standard
MAPCY

Agency
Assessor

Send for Agency Approval

Agency
Approver

Once the MAPCY

RESET TO

APPROVE H
SR is Approved,
the Assessor
ATy receives an
Assessor SSIS Reminder.
SSIS Worker Mentor Meeting November 2014 SSISV14.4 Northstar MAPCY SSIS Entry

Extraordinary Levels Process

= Extraordinary
Send for Agency Certification L e V e | S

Agency
Approver

Once the MAPCY
State Approval is

SEND FOR

RESET EX

STATE LEVELS TO :
APPROVAL DRAFT pen din g,
the Assessor
Agency .
Assessor recelves' an
SSIS Reminder.
SSIS Worker Mentor Meeting November 2014 SSIS V14.4 Northstar MAPCY SSIS Entry 5




Extraordinary Levels DHS

Once the MAPCY
is State Approved,
the Assessor and
Approver receive
an SSIS Reminder.
If DHS sends a
Request
Clarification, both

Agency Approver

Send for State Approval

APPROVE REQUEST

EXTRAORDINARY CLARIFICATION DENY
LS gt the Assessor and
+ Approver receive
Agency Assessor
AND an SSIS Alert.
Agency Approver
SSIS Worker Mentor Meeting November 2014 SSIS V14.4 Northstar MAPCY SSIS Entry 28
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Pending Agency Approval Status

Setup | Document | Seoring | Praperties | Comments|

No required fields needed to complete.
WAPCY: | Chid Domins [Ages 012) = efective Date: 0310672013~

Descrption: [Chid Domains [Ages 012)
Status: BRI DS v | Compete Date: [0/06/2073 ¥ | Agencyapprovaioate | v] Revion:[ 0

Exraardnay Levels p— Certiicat
— ertfcation
status; [No eigble e | = o ‘ = owe ! L

Once a MAPCY has been Sent for Agency Approval,
the Status field on the
Setup tab reflects: Pending agency approval.

Similarly, if Extraordinary Levels have been
Sent for State Approval (after Agency Certification),
Pending state approval displays in the Status field
beneath the Extraordinary Levels section.

Northstar MAPCY SSIS Entry
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Initial MAPCY Timeframe

» Best Practice: CALENDAR

— Complete the MAPCY tool within
30 days of the date of placement.
« The primary caseworker for the child is ideally the
individual completing the MAPCY tool.
* The MAPCY is always completed in conjunction with
the foster care providers.
« Input from providers is necessary to accurately
complete the MAPCY tool.
— Complete Agency Approval within 5 days of
receipt of the Standard MAPCY.

er Mentor Meeting November 2014 SSIS V14.4 Northstar MAPCY SSIS Entry 30

10



State Approval Timeframe

» Upon state receipt of Extraordinary Levels:

— DHS has 15 days to Approve Extraordinary Levels.

— If DHS requires further information in order to
provide approval, the state will send a Request
Clarification with associated Comments.

— The Agency Assessor and Approver receive an
SSIS Alert, and have 30 days to send any
additional documentation to DHS.

— Once received, DHS again has 15 days to Approve
or Deny the Extraordinary Levels request.

bl i O e i G- 4
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Pending Approval Rate of Pay

e Hint:

— While State Approval is pending from DHS for
Extraordinary Levels, in the interim providers can
be paid the Standard MAPCY rate.

— Once State Approval is obtained, the additional

Extraordinary Levels rate is paid retroactively to
the provider.

Hm.  Agency Foster Parents 4

MAPCY Comments Tab

| setup | Document | Scoring | Properties | CDmments,!
E Comments =
Print Grid Ciilélt+F

<MNo data to display>

Comments entered regarding a MAPCY or any
associated Extraordinary Levels follow the
MAPCY tool throughout its approval process.
To enter a Comment, right-click on the
Comments tab and select New Comment.
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Using MAPCY Comments

Standard MAFTY =

Type:

Author: |ZZDHS-Walswick, Angela

Date entered: | 09/24/2014 05:04 P

Comment

Here is my fabulous MAPCY commertary tegarding the chid and/or the chifs curent caretskers

Comments may be used with either the
Standard MAPCY or Extraordinary Levels.
Comments may be entered by the Agency Assessor,
Agency Approver, or State Approver.
Entering descriptions or explanations regarding
MAPCY domains may expedite the approval process.
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Client Node Documents Folder

A new Documents folder
displays beneath the Client
= ¥ node. This folder is to house
a\‘ documents associated with
BBl CWahE MAPCY Assessments,
vasteann 78 | @s well as Northstar Kinship
o and Adoption.
T;m . Toview the available
| 7) documents, right-click on
f— y%‘) the Documents folder and
Setis Pt o et [ o select New Document.

Click the magnifying glass
search button.

4} AnnaSchmidt .
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MAPCY Documents

o] Terpt Sexch Note the documents
-] Extraordinary Level Approval Notice th at d | S p I ay be n eath

Extraordinary Level Denial Notice - Auto-Denial
Exraordinary Level Denial Notice - Requirements Not Met the Te m p I ate Sea rch .
Extraordinary Level Withdrawal Motice .
MAPCY Assessment Notice-Caregiver Th e fl rSt d ocume nt
MAPCY Assessment Notice-Youth p rovided to a ca reg iver
Northstar Kinship Assistance Benefit Agreemnt .
Northstar Kinship Assistance Elighilty Status fo I I owin g a MAP CY

Approval is the
Selec MAPCY Assessment
Notice-Caregiver.
To access it, click the
MAIL Select button.

orker Mentor Meeting November 2014 SSIS V1 Northstar MAPCY SSIS Entry
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Assessment Notice - Caregiver

~ Complete the Setup
tab to access the

RTF Document tab.
Note the MAPCY

fields that display on
the Setup tab, and
that the Approved

: benefit level merges.
e — S Note the required

S s § fields in yellow
™ highlight.
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RTF Document Tab and Editor

Soa 17Ot i Click the blue
@' - E Editor button to
—_— open the document
in its own window.
Edit the letter to
include the
wn Daily Basic Rate,
any Supplemental
Difficulty of Care
rate, and include the
Total Daily
Benefit amount.

Northstar MAPCY SSIS Entr

Provider MAPCY Appeal Rights

Appeal Rights

Tf you disagree with this decision, you have a right to appeal the decision. You must write an
appeal within 30 days from the day you received the denial letter. You may represent yourself
at the hearing, or you may have someone (an attorney, relative, friend or another person) speak
for you. If you appeal the decision after the 30 days. you must show “good cause™ or a good
zeason why you could not send your letter in during the 30 days. The appeals office can accept
your appeal with “good cause” up to 90 days from the date of this letter. The human services
judge will decide if your reason is a zood cause reason.

The MAPCY must be reviewed if
requested by the provider.

Providers have the right to Appeal MAPCY decisions
just as they do with a DOC Assessment.

The MAPCY Assessment Notice — Caregiver
outlines the appeal requirements.

ntor Meeting November 2014 SSIS V1 Northstar MAPCY SSIS Entry
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MAPCY Reassessment

1 e ) The initial
8] Document - Luke's MAPCY T ' MAPCY Aissiments | MAPCY is

Bew MAFCY Assessment

Document - Luke's MAPTY Tool reviewed at

|| Mew Cosment

six months,
Either a New MAPCY and then
can be created, or e annually
the existing MAPCY = thereafter.

can be copied. i

To copy the existing MAPCY (after reviewing with the
foster parents), right-click on the MAPCY node
in the Tree View and select Copy MAPCY.

Worker Mentor Meeting November 2014 Northstar MAPCY SSIS Entry
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MAPCY Reassessment Timeline 1

SIS Worker/Fiscal ==l Click Yes in
l' Copy this MAPCY Assessment? the D|alog
‘ box, and edit

Document - Luke's MAPCY Tool
the dates on

the Setup tab.

Make any changes to the MAPCY screens as
discussed with the foster parents.

Review the MAPCY initially at six months.

If the child remains in placement,
review the MAPCY annually thereafter.

or Meeting November 2014 SSIS V14.4 Northstar MAPCY SSIS Entr 41

MAPCY Reassessment Timeline 2

The MAPCY is also reassessed if:
— The child’s needs warrant a review,

— The placement setting changes,
p . ing 9 __*‘
— The providers change, or
— If requested by the provider. V.
[V]&

— Reviewing the MAPCY is optional if the child’s
status changes from foster care to kinship or
adoption; the same MAPCY may be used if
it is not yet time for the annual review.

ntor Meeting November 2014 Northstar MAPCY SSIS Entry
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Reassessment Information

Reassessment Information: For a foster child, reassessments are required six months after
placement and annually afterwards. For a child receiving benefits through an Adoption or

Kinship Benefit Agreement, reassessments may be requested by the caregiver [MN Statute
256N.24, Subd. 9 and 10].

You may ask for a reassessment 1if at least six months has passed since the last assessment
Foster parents may ask for a reassessment in less than six months with written documentation
that describes significant changes in the child’s needs.

The timelines for reassessment of
the MAPCY are also included in
the MAPCY Assessment letter sent
to foster parents, and are
reflected in MN Statute.

Ao

A\
AN

November 2014 SSIS V14 Norths!
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Copy MAPCY vs. Create Revised

T S ———

T T—

. Cop_y: To create a MAPCY for the same child with a
different effective date.

— Example: Reassess a child in the same foster home.
* Revised: to make a change on a MAPCY for the
same effective date.

— Foster parent appeal results in higher level retroactive to
the date of placement.
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