


Required SSIS Admin Functions

Role
Role

Mame: | lia

litchfield, lisa
Rosefield, Schuyler

Profile

List functions for role |{{Shnw all functionss» j

Awailable Functions: Assigned Funclions:
Access kinship reports : A [Access Commissioner Transition

Create kinship I d |Access malt detail reports
View kinship < Remove Access mCase

Access MnCHOICES

Add All == Access Offender Index
Access Person Index

<< Remove Alll |Access RSMI application
Access State Adoptions

Ok
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A Workgroup is Entered for RCA Families

ﬁ Marvin Northstar [ ] Workgroups Intakes

2 Marvin Northstar E  Type Name Start Date End Date

{0 Address/Phone/Email/State Detail Workgroup Beagle Brutus CP Assessment 1/15/2014 1/15/2014 12:00:01 AM
»{_] Adolescent Services

» (0] Name/Race |dentificatior

»{] Relationship Name: |Beagle Brutus CP Azzezsment 1/15/2014

: {_] Employment
{77 Disability/Diagnosis/Substance Description: |Eeagle Brutuz 5515 Workgroup #: 205097710
{7 Health/Insurance

» {7 Medication/Checkup Type: |Assessment Agency Workgroup #:

{71 CWB/Education/Infant and Toddler Intervention

{7 CMH Screenings and Assessments Program: |Ehild Protective Services 5315 Case #: 205097705

»{_] Court Actions

> {_‘_‘| Permanency Agency Case Extension;

»{_] MAPCY/DOC Assessments :

» 5] Workgroups & Intakes Chatus

»(] Clent Eigbilty Log | Start Date / Time: ’W‘ ,m Open -

» {7 Healthcare Eligiility from MMIS :

» {7 Supplemental Healthcare Eligibilty Close Reason: | j
»{_] Fiscal Details :

:’g SDEC;' ilmclhes | Close Date / Time: - Destruction Date: v
i{_] Attached Files :

»{_] Documents —Secuity / Workers

Unit: |Tamm_l,l's Unit Primary Worker: | Tammy Huberty

Access Restriction: | Department Secondary Workers:
¥ | Gina Meyer
Agency of Service: |Aitkin Liza Litchfield

[an Olzan

Agency of Financial |Aitkin
Rezponsibility:

Action ¥

Logged Or: qa14S515_DATANiza NUM | 2/2/2015 3:18:43 &M 7%
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Cleared Client and US Citizenship Status

Mame / Statuz / Gender
Prefix First name Middle name  Last name Suffor

Legal Name: j |Mawin | |Hnrth3tar | j | Unknown

Clearing Status: Client j Gender:

Birth/Dieath Infarmation
Date of birth: 1472000 »| pge: 14 years Date of death:

Ezt. date of birth:

Birth location: j

Perzon numbers
County Perzon #: =5l Person #: 212363610 SWWNDX #: 372471308

35N T PMI# SMI#:

- LS Citizenship
1 us citizenship status: | L. Citizen/naturalized citizen j Verification method: | Bith Certificate

US citizenship date; | 1/1/2001 j Date verified: 11/25/204 j

SSIS Worker Mentor Meeting - February 18, 2015 - Northstar Kinship Eligibility Screenshots




Kinship Child Requires Actual Date of Birth

4 fi7] My Caseload

[

a4

» 3
-
B
4]

>
n

F

Amboy Anna CMH Case Management 07/25/2013
Amboy Anna CP Assessment 01/02/2003

Anderson Fred AMH Case Management 12/29/2011
Anderson Fred APS Assessment 05/28,/2008

Gardenia Blossoming CMH Assessment 07,/01/2014
Gardenia Blossoming CP Assessment 04/21/2011
Gardenia Blossoming CP Case Management 05/23/2011
Mallory Tina Marie CP Case Management 08292007
McCracken Kathy Ann AJG Case Management 09,/12,/2003
McCracken Kathy Ann CFC Assessment 09/12/2003
Pine Little CP Assessment 10/06,2005

Spruce Blue A/G Case Management 05/05/2008

Staff Assignments
Assodated Workgroups
WG Change Log
Chronology
Participants

ﬁ Norway Island Spruce
4} Blue Spruce
4} Emerald Spruce

»{_] Address/Phone/Email/State Detail

»{_] Adolescent Services

»{_] Mame/Race
4 {7 Relationship
: M2 Emerald Spruce's Aunt is Kathy Ann McCracken

B3 Emerald Spruce's Birth mother is Norway Island Spruce
L8 Emerald Spruce's Stepson is Emeraldspruce Stepparent
Employment
Disability Diagnasis/Substance
Health,Insurance
Medication/Checkup
CWB/EducationfInfant and Toddler Intervention
CMH Screenings and Assessments
Court Actions
Permanency

»{_] Continuous Placements

+{_] Placements/Locations/Absences
4 {7 Kinship

i i-E3 Parent Verifications

{7 Sibling Verifications
»{_]] Relative Custodian Verifications
i [{_] Kinship Assistance
» {7 Morthstar History

CLLLDLeD

9

-

SSIS Worker/Fiscal [

Spruce, Norway Island
Must have actual Date of Birth.
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Race Must Be Entered

ﬁ Marvin Morthstar [ "] Narme/Race §# Unknown
4} Marvin Northstar F:‘a':':

Race: I Unknown

4| Address/Phone/Email/State Detail
¥y state Detai

» ] Adolescent Services Tribe/ethnicity: |
4 {] NameRace

i-AKA  Current legal name - Marvin Northstar

Tribal enroliment status: |

»{_] Relationship

{77 Employment

-{_]] Disability/Diagnosis/Substance
-{_] Health/Insurance

=] Medication/Chedkup

-{Z] CWB/Education/Infant and Toddler Intervention
~{_] CMH Screenings and Assessments
=] Court Actions

= {] Permanency

»{_] MAPCY/DOC Assessments

=] Workgroups & Intakes

»{Z] Client Eligibility Log

»{_] Healthcare Eligibility from MMIS
{7 Supplemental Healthcare Eligibility
»{] Fiscal Details

] Spedal Studies

7] Attached Files

»{Z] Documents
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Name Must Be Entered

4} Marvin Northstar
4 { ] Address/PhoneEmail/State Detail
¥y state Detai
»{_] Adolescent Services
4 { ] Mame/Race

-AKA Current legal name - Marvin Morthstar

: & Unknown

2 {_] Relationship

| E Marvin Morthstar's Birth father is Daddy Morthstar
E Marvin Morthstar's Birth mother is Mommy Morthstar
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NKA Relationship Status to Father is Active

R elationzhip

Per=zon 1:

Relationship: Birth father
Daddy Morthstar - 5515 Perzon #: 212364373

Perzon 2:

Marvin Morthstar's Birth Father 12 Daddy Horthstar

R elationzhip statu

Status: Active

Inactive reason:

Inactive date:

lnactive reason detail:

Birth father detail:
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NKA Relationship Status to Mother is Active

R elationzhip

Person 1:

Relationship: | Birth mather
M ormrmg Morthstar - 5515 Person #: 2123643965

Person 2:

M arvin Northstar's Birth mother is Mommy Morthstar

Status: Active

Fq elationzhip statu

<
Inactive reazon:

Inactive date:

Inactive reazon detail:
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Why Not Inactivate Birth
Parent/Adoptive Parent Relationships?

Inactive relationship reason of Permanent transfer of
legal /physical custody to relative for kinship does not
get entered until the very end of NKA process.

Very different than TPR court process — but still a court
process.
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Child Findings Best Interest Statement Required

Court Hearing Child Findingz

Child findings

Continuous placement: 11/25/20 4 to present

Best interest statement: & ez C Mo

Reasonable (active) efforts statement: | ¥ |

Reasonable (active) efforts to
finalize permanency plan made:

Judicial findings meet
lacement review reguirements:
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Continuous Placement Required

Cont plemt - 11/25/2014 | authority | Remowval Conditions | Permanency Plans | Reviews
Rernowval Informatior

Cont Placement # | 212365126

Start Date: /2524 - Entry Date: | 11/25/2074 11:45:40 &M

T arget Population: | Child welfare/protection

Supervising Agency: |E-:-ur‘|t_l,l gocial services ﬂ Eftective Date: |11.-"25.-"2|:|1 4

Tribe: |

Reazon Discharged: |

Dizcharge D ate: | ﬂ Discharge Entry Date:

=]
=]
=]
=]
=]
=]

Hours Qut Of Home: - -

I= the child receiving 551 (Title X1} or other Social Security, such as RSDI7

Iz the sole reazon for this placement the child's dizability?

Caretaker family structure prior to placement

Famihy Structure: |Marrieu:| couple

Caretaker 1: |h-1|:umm_u Morthstar

Caretaker 2: |Da|:||:|_l,l arthztar

AFCARS finalized adoptive placement informatiar

Child was placed for adoption from: |

Child was placed by: |
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Authority Required
Cont plemt - 11/25/2014 | Authority | Remowal Conditions

Authority Effective Date

> . Court ordered 12/1/2014

Placement autharity

Autharity: Court ordered

E ffective date: 2152014
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Pre-Kinship Home—Relative Placement Setting

€ Marvin Northstar (7] Permanency [ ] Placements/Locations/Absences Placement - 11,/25/2014

4 % Marvin Northstar
4 {1 Address/Phone /Email/State Detail

Placement - 11/25/2014 | Foster Parents | Changes to this placementflu-catiun|

—Placement / Location ¢ Absence Infarmation

- ¥ State Detail
»{] Adolescent Services
4 {7 Name/Race

iRKA Current legal name - Marvin Morthstar

4 {7 Relationship
ﬂ.-.. Marvin Morthstar's Birth father is Daddy Morthstar
ﬂ; Marvin Morthstar's Birth mother is Mommy Morthstar
~{_] Employment
-{_] Disability/Diagnosis/Substance
-{_] Health/Insurance
»{_7] Medication/Checkup
-{_] CWB/Education/Infant and Toddler Intervention
+{_] CMH Screenings and Assessments
4 {] Court Actions
:m Court:
4 {7 Permanency
a4 {_] Continuous Flacements
- L3 Contplomt - 11/25/2014
4 {7 PlacementsLocations /Absences
. Ll Placement - 11/25/2014
+{_] Kinship
»{_] Morthstar History
MAPCY [DOC Assessments
Warkgroups & Intakes

> {3
> {23
»{_] Client Eligibility Log
> {3
> {3

Healthcare Eligibility from MMIS
Supplemental Healthcare Eligibility

|| Fiscal Details

Setting:

Reazon:

Start Date:

Classification:

Workgroup:

Bus org / provider:

Location description:

End reazon:

End date:

Disruption reazon:

Dizruption detail:

School district attending: |

ICPC receiving state:

IF're-kinship home - relative

ITransfer of permanent legal and phyzical cuztody

[11/25/2014 | [1200AM  Entry Date: |

Placement Effective date: |

| Beagle Brutuz CP Azsessment 14152014

|MD

=] |

End Entry Date:

Check if no payment will be made to
| -l l_ .
the provider

Does another agency or state have financial respengibility for this child -courtesy

supervizion by thiz agency?
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Kinship—Foster Parents Entry on Placement

Placement - 11/25/2014 [: Foster Parents ;| Changes to this placement/location

Foster Parent

Name: Granny Northstar

Relationship: Grandparent
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Next Step: New Kinship

= !ﬁ Permanen —

Fermanency
MHew Continuous Placement

,... D Placed O MNew Placement/Location/absence
S ﬁ MNew Remowval and Adoption History

1:| Kinshif [ ] Mew Child “»/ard

{1 Morthi[T]  Mew Einship
MAPCY fD
Workgrou
Client Eligi
Healthcar
Supplemel
Fiscal Det Lancel
special 5t > Delete Continuous Placement Ctrl+D el
Attached @' Help Fi
Document Frint Child Placement Dretail

Frint Monthly Contacts

D ata Clean-up

M ew Commmizzioner Transition

Frint Gnd Ctrl+a&t+F
Cont plcmt - 11725201 4
Save Crrl+5

{3
3
3
3
{3
3
> 33
{3
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Successful Setup of New Kinship

€ Marvin Northstar [ Permanency [ Kinship

J-ﬁ Marvin Northstar
+{] Address/Phone /Email State Detail
+{_] Adolescent Services

»{] Name/Race
»{_] Relationship

~{_] Employment
~{] Disability /Diagnosis/Substance
~{_] Health/Insurance
»{] Medication/Chedkup
~{_] CWB/Education/Infant and Toddler Intervention
~{_] CMH Screenings and Assessments
»{_] Court Actions
4] Permanency
»{_] Continuous Placements
»{_] Placements/Locations /Absences
» 1=y Kinship
»{_] Morthstar History
»{_] MAPCY/DOC Assessments
»{_] Workgroups & Intakes
»{_] Client Elighility Log
»{_] Healthcare Eligibility from MMIS
»{] Supplemental Healthcare Eligibiity
»{_] Fiscal Details
+{] Spedal Studies
(7] Attached Files
»{_] Documents

Creation Date: |1 172842014 J

Status at DHS: Iﬁ.ctive at DHS

Workgroup: | Beagle Brutus CF Azseszment 1/15/2014

Primary Contact; |Hu|:|ert_u, Tammy

Continuous Placement: | 11/25/2014 - Presert [212365126)

Legally Responsible Agen c'_.r:|ﬂitkin

Person Kinship ID: | 212365313 DHS Number;
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Kinship Verifications

4 { ] Permanency

b 1j Continuous Placements
» {_] Placements/Locations/Absences
4 ] Kinship

» {_] Parent Verifications

> {_] Sibling Verifications

»{_] Relative Custodian Verifications
» {_] Kinship Assistance
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Parent Verifications

€ Warvin Northstar || Permanency [ Kinship [ Parent Verifications || Parent Verification - 11/25/2014

y @ Marvin Northstar Parent Verfication

» (] Address/Phone Emai/State Detail
s D Adolescent Services Al known parental relationzhips have been entered in 5515 and are listed in the grid below. Al current legal parents are selected in the grid below.

» (7] Name/Race
» (] Relationship

D Employment
~{] Disabilty Diagnosis/Substance Verified date: | 11/25/2014 = Verified by | Hubety, Tammy
] Health/Insurance
» (] Medication/Checkup Pateris

(] CWB/Education/Infant and Toddler Intervent
| (7] CwB/Education/Infant and Todder Intervention Name cuNDY 4 Relatianship

] CMH Screenings and Assessments .
(] Court Actions Morthstar, Moy 37241324 Birth mother

4] Permanency Northstar, D addy 241326 Bith father
» (] Continuous Placements

»{] Placements/Locations/Absences
4{7] Kinship

4{_"] Parent Verifications

- {7} Parent Verification - 11/25/2014
»{] Sibling Verifications

» (] Relative Custodian Verifications
»{] Kinship Assistance
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Sibling Verifications

€ Manvin Northstar ) Permanency ] Kinship ] Sibling Verifications 1 Sibling Verification - 11/25/2014

j-ﬁ Marvin Northstar Sibling Yenfication
{7 Address/Phone EmailState Detai
y D Adolescent Services All known &ibling relationships for this child have been entered into 5515 and are in the grid below. If this grid is blank, the child hag no known siblings at the time
(] NameRace of the verification.

(7] Relationship
-] Employment
(7] Disabity/Diagrosis/Substance Verified date; |11/2/2014 Verified by: |Hubety, Tammy
] Health Tnsurance

{7 Medication/Checkup

D CWB/Education/Infant and Toddler Intervention —
] CH Sareenings and Assessments Name WD & Felaionship
{7 Court Actions

4 (") Permanency

{7 Continuous Placements

{7 Placements Locations/Absences

- 47] finship

- "] Parent Verifications

0 [T arent Verification - 11/25/2014
-+ "] Shing Verfications
&[T} SbingVerficaton - 1/25/2014
(7] Relative Custodian Verfications

- b7 Kinship Assistance

Siblings
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Relative Custodian Verifications

€ Marvin Northstar ] Permanency ] Kinship '] Relative Custodian Verifications

4 ﬁ Marvin Morthstar
»{] Address/Phone Email/State Detai
> {7 Adolescent Services
> (1] Mame/Race
> {7 Relationship
~{_] Employment
~{_] Disability/Diagnosis/Substance
~{_] Health/Insurance
> {7 Medication/Checkup
~{_] CWB/Education/Infant and Toddler Inter:
~{_] CMH Screenings and Assessments
> {] Court Actions
4 {7 Permanency
»{] Continuous Placements
»{] Placements/Locations/Absences
4 {7 Kinship
4 {:| Parent Verifications

J{:| Sibling Verifications
- J Sibling Verification - 11/25/20
4 | Relative Custodian Verifications
- {7 RCY - Initial
7] RCV -Update

J Parent Verification - 11/25/2C 1

L] RCV - Close

&~

Type Name

#|[ RCV - Initial RCV - Initial

[C1|RCV - Update RCV - Update
[C7|RCV - Close RCV - Close

Kinship Verify Verified By

:»[j Lnrtlal RCV - Initial - 11/25/2014  Huberty, Tammy
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Submission Warning Similar to Child Ward

SSIS Worker/Fiscal

Warning: This verification will be submitted to DHS.

Reminder: Make sure all information was verified for accuracy. After submission, county information used for this verification

cannot be edited.
Would you like to continue?

e ]
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RCV — Initial Verification

€ Marvin Northstar || Permanency [ Kinship [ Relative Custodian Verifications ("] RCV - Initial |~ RCV - Initial - 11/25/2014

J-ﬁ Marvin Northstar
»{] Address/Phone Email/State Detai
{7 Adolescent Services

(] Name/Race

»{] Relationship

-] Employment

-{] Disabiity Diagnosis/Substance

-{_] Health/Insurance

{7 Medication/Checkup

-] CWB/Education/Infant and Toddler Intervention
+{] CMH Streenings and Assessments

»{7] Court Actions

4 (| Permanency

» 7] Continuous Placements

» ] Placements/Locations/Absences

("] Kinship

4] Parent Verifications

- 7| Parent Verification - 11/25/2014
4{"] Sibling Verifications

- {7} sibling Verification - 11/25/2014
4] Relative Custodian Verifications

- 4] RCv - Iniil

{7} ROV-Inital - 11/25/2014
("] RCV -Update

= ] RCV -Close

A

Relative Custodian Yenfication - Initial

Continuous Placement

T

Initial Kinship Placement Agreement Date 11/25/2014 - Present (212365126)

If the child ig currently in a pre-kinship placement with the Relative Custodian(s), select the Placement

Placement. |Placement - 11/25/2014 - Present [212985143) |

If the child is not currently in placement with the Relative Custodian(z), select their Buziness Organization

Business Organization: ‘MD J

Primary Mailing Address: |Mai|ing; 123 ABC j

Relationship

If a placement is 3elected above, the relationships entered on the Placement Foster Parents tab when the child was initially placed in that
home will display below. If the relationship is blank or indicates an "other non-relative”, select a new relationship here. Only relationships
by blood, marriage, or adoption; kin/previous foster parent (which could be the current foster parent) are acceptable for Kinship.

Ever been a foster parent for this child?

Northstar, Granny J " Yes (F No

Relative Custodian]z|

M ame SN 8 Relationship
Northstar, Granny 37241328 Grandmother
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Next: Create New Kinship Eligibility

Eligibility D eterrmination
Mew Kinzhip Elgibility
Print Gnd Chrl+&t+F

Chl+5

Ctrl+Drel
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Kinship Assistance Eligibility Grid & Setup

55 SSISWorker/Fiscal - 15,123 - [Hoshigaki Mito, SSIS Case #212191110)

-

$F File View Searches/Logs Tools Window Help Testers
idaE&sRTDPNERE O,

< ¥ A Y I o | B
COPRZG I EBr &3

4 {I7) Hoshigaki Mito CW Assessment. 1/5/2014 -
(Gl Salf Accigrvmares [Elghiity Determination - Determination confirmed
] Associated Workgroups
W] WG Change Log
B cheonology
4 (7] Participants
€ Kisame Q Hoshigaki
8 Matsuri P Hoshigaki =
52i Z Hoshigaki Setup | Document [ Properties l Income Offsats I Discussions | Required Docurnents

Mito Hoshigaki
Nagato Hoshigaki No required fields needed to complete

€ Omoi G Hoshigaki Document template: | Kinship Assistance Elgilty Determination -
¢

Kirnimaro B Hoshigaki — .
Karui E Hoshigaki Description: IKnshp Assistance Ebgbiity Determination

Louise L Hoshigaki Py 3
% Status: Determination confimed v
(] Address/Phons/Email/State Detai e l _J

") Adolescent Services Status change date: l2/111201510:53,43 v Inftial submission date: | 02/11/2015 "I
(7] Name/Race
(] Relationship
{2 Employment Display Setup
(7] Disabiity/Diagnosis/Substance
"] HealthfInsurance
(7] Medication/Checkup
(7] CwBjEducation/Infant and Todder It
(7] CMr Screenings and Assessments
(7] Court Actions
4 ) Permanency
] Continuous Placements
(] Placements/Locations/Absences
4 (] Kinship
(] Parent Verifications
(1) Siling Yerifications
(] Relative Custodian VeriFicatio
oy Kinship Assistance
(] Northstar History
(] MAPCY/DOC Assessments

m

Logged O ga1\5SIS_DATA\ina NUM 12/12/20151:45:33 PM 9%
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NKA Eligibility Requires Citizenship Status

setup | Crocument I Properties I Income Cffsets I Discussions I Required D-:n:umentsl

Mo required fields needed to complete.

Document template: |Kinshi|:| Azziztance Elgibility Determination

Description: |Kinshi|:- Azzizkance Eligibility Determination

Status: | Dretermination confirmed

Status change date: |12/29/2014 1:53:53 ~ |

Initial submission date: |12/15/2014

Document

Document: |Kinship ALzziztance Eligibiliby Determination

Sgency

Patn =TT I T =zt County Family Services

Agency name: Test County Family Services

Participant

Participant: | Marvin MNarthstar

Marne: |Marvin Moarthztar

Date of birth: ||:|1 A07 42001

18tk birthday: J o1401/20139

Citizenship status: ILI.S. Citizensnaturalized citizen

Finship werification

Kinship:  |11/25/2014 - Active at DHS

Continuous placement dates: |11.-'25.-'2I:|‘I 4 - prezent
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Kinship Eligibility Merged Data on Setup

Flacerment location dates: |11£25£2D1 4 - present

Legally rezponzible agency: |Test County Family Services

Relative custodian 1: | Granny Marthstar

Rel cuzt 1 citizenship status: ILI_S_ Citizen/naturalized citizen

Relative custodian 2

Rel cuzt 2 citizenship status: |

b ailing address: 123 ABC
AL, MM 12345

Bermowal from home: | Court ardered

Best interest statement: |"|"E:3

B months IY-E claims: |H|:|
MAPCY

MAPCY: |12/25/2014 - Agency approved - Child Domains [Ages 0-12)

MAPCY: | 212837042
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MAPCY is Agency approved

PAPCY

MAPCY: |12/25/2014 - Agency approved - Child Domains [fAges 0-12)
MAPCY: 212837042

Woorker

Warker: Iﬁl

Full name: |'|':|nmwl-hlhl*rh'7
FPhore: I—

E-mail. Ii
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NKA Eligibility Instructions Screen

Setup | Document | Froperties | Income Offsets | Discussions | Required Dncument5|

Title Page -

= Instrudions
~ Title Page

@ Age and Citizenship LS
\( Age and Citizenship Requi...
m Background Studies ~
'f’ Background Studies

@ Method of Removal A
v Removal and Placement D...
[ sibling status A
" Sibling Status

m Exemption Request LS

\( Exemption Request Details
Best Interest Factors (1-5)
Best Interest Factors (6-10)

[ &lemate Print Fomat

Instructions

In arder to complete a Northstar Kinship Eligibility Determination, a child must be in placement with a
relative for the purpose oftransfer of permanent legal and physical custody?, and a determination has
been made that a transfer of permanent legal and physical custody is in the child's bestinterest, in
accordance with Minnesota Statutes, section 260C.212, subdivision 2, or the equivalent under tribal
code. The county or tribe with financial responsibility must enter and verify the Eligibility Determination.

The Eligibility Determination includes a set up screen and a series of screens with questions that must
be answered to determine both eligibility for the program and the funding source (Title IV-E or non-Title [V-
E funds). The series of questions varies depending on how each preceding question is answered and
3515 guides the worker down the applicable path to determine eligibility. Through this process, 5515
does not allow access to the questions that are not applicable and do not need to be answered.

Minnesota statute permits the Department of Human Sernvices (“the department™) to approve an
exemption to two specific eligibility criteria for Morthstar Kinship Assistance. If an exemption is granted,
and all other eligibility criteria are met, the child is eligible for non-Title IV-E Morthstar Kinship Assistance.
If the waorker wishes to request an exemption, that process is part of the Eligibility Determination. There
are no additional steps or actions required to request an exemption.

When the Eligibility Determination is completed, SSIS displays a page indicating the documentation that
must be submitted to the department to verify the Eligibility Determination. The worker indicates how they
will submit this documentation. The waorker is prohibited from electronically submitting the Eligibility
Determination until they have selected how the supporting documentation will be submitted.

The worker must complete information about income offsets as part of the submission of the Eligibility
Determination.

The department reviews the Eligibility Determination and approves, denies, requests additional
information/documentation ar reauests carrectinng After annroval of the Flinikility Determinatinn the

[ Complete
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NKA Title Page — Note Required Field

Setup | Document | Properties I Income Cffsets | Cliscussions I Required Ducumentsl

Title Page ey
Minnesota Department of Human Services

Instructions Northstar Kinship Assistance Eligibility Determination

+ Title Page Child Mame:  Marvin Morthstar Birth Date: 01/01/2001

Ef Age and Citizenship Worker Mame: Tammy Huberty Worker Phone:

Worker Email:

\( Age and Citizenship Requirements

Placement Information

El Background Studies
Continuous Placement Episode: | 11/25/2014 - present

¥ Background Studies ‘| Placement Setting: 11/25/2014 - present

@ Method of Removal Responsible Agencies
: Financially Responsible Agency. | Test County Family Services

\( Eemoval and Placement Duration
Legally Responsible Agency: Test County Family Services

[ sibling status
Relative Custodian Information

~ Sibling Status Relative 1: | Granny Morthstar
[ Exemption Request Relative 2:
123ABC

- Exemption Request Details XL, MM 12345

Best Interest Factors [1-5) Mailing address:

Best Interest Factors [(6-10)

Does the relative custodian(s) for this child wish to apply for Morthstar Kinship Assistance Iﬁ'
benefits? ) Tes

[ Alternate Print Farrnat [

If NO, comp Iefe Pe rson Documeni' Bl Prospective Relative Custodian Statement to Dedine Northstar Kinship Assis
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Age & Citizenship Requirements

Setup | Document | Froperties | Income Offsets | Discussions | Required Ducuments|

Title Page s
Age and Citizenship Requirements

Instructions
-

Will the child be under age 18 (01/01/2019) when the transfer of permanent legal and physical Yes
v Title Page custody is finalized?

Citizenship/lmmigration Status

@ Age and Citizenship )
Child's status: .5, Citizen/naturalized citizen

\( Age and Citizenship Regquirements
m Background Studies

\( Background Studies

@ Method of Removal

+  Removal and Placement Duration
iH sibling status

" sibling Status

El Exemption Request

\( Exemption Request Details
Best Interest Factors [1-5)
Best Interest Factors (6-10)

[ Altemate Print Format

SSIS Worker Mentor Meeting - February 18, 2015 - Northstar Kinship Eligibility Screenshots




Background Studies

Setup | Document | Pru-pertiesl Income Offsets | Discussiunsl Required Documents

Title Page

Instructions

+  Title Page

@ Age and Citizenship

‘(F Age and Citizenship Reguirements
El Background 5tudies

Vr Background 5tudies

@ Method of Removal

V'r Removal and Placement Duration
K sibling Status

v Sibling Status

El Exemption Request

+ Exemption Request Details
Best Interest Factors [1-5)
Best Interest Factors (6-10)

[ Alternate Prink Farmat

Y

Background Studies

Was a background study completed for each required person?

Did the background study reveal that the relative custodianis) has ever been convicted of a
felony involving child abuse or neglect, spousal abuse, a crime against a child (including child
pornography), or a crime involving violence, including rape, sexual assault or homicide (but not
including other physical assault or battery)?

Did the background study reveal that the relative custodian(s) has been convicted of a felony

M
involving physical assault, battery, or a drug-related offense within the past five years? D
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Removal and Placement Duration

Setup | Document | Froperties I Income Offsets | Discussions I FRequired Ducuments|

B Title Page

Instructions

W Title Page

@ Age and Citizenship

v( Age and Citizenship Reguirements
El Background Studies

‘r Background Studies

@ Method of Removal

v Removal and Placement Duration
i sibling status

W Sibling Status

ﬁ| Exemption Regquest

\( Exemption Request Details
Best Interest Factors (1-5)
Best Interest Factors [6-10)

[ Alkernate Print Format

Removal and Placement Duration

What initiated the child's remaoval from the home for the
current placement episode?

Did the remaoval court order contain the best interest or contrary to the welfare language? Yes

Court ordered

Have at least six consecutive months of Title IV-E claims been made for foster care payments for Mo
the child during this continuous placement episode?

Has the child been eligible for Title IV-E foster care payments for at least six consecutive months m
during this continuous placement episode?

Has the child lived with the relative custodian for at least six consecutive maonths while that

M -
custodian has been a licensed child foster parent ar tribally approved foster parent? °
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Sibling Status

Setup | Document |Pr|:r|:rertiv.'—_'.5| Income Offsets | Discu&siunsl Reqguired Documents

Title Page A
Sibling Status

Instructions |5 the child placed together with their sibling in the home of the same relative custodian(s)? Mo =

v Title Page Exemption Request

@' Age and Citizenship This child is not eligible for Title IV-E or non-Title IV-E Kinship Assistance because s/he has not lived
with the relative custodian(s) for at least six consecutive months while their home was a licensed or

" Age and Citizenship Requirements tribally approved foster home.
Do you want to request an exemption from this eligibility requirement? ez -

El Background Studies

"f Background 5tudies

@ Method of Removal

+ Removal and Placement Duration
K sibling Status

v Sibling Status

El Exemption Request

"f Exemption Reguest Details
Best Interest Factors [1-5)
Best Interest Factors [5-10]

[ Alternate Print Format
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Exemption Request

-
Setup Document | Froperties I Income Offsets I Dliscussions I Required Documents

E= Title Page ~

Exemption Request Details
Instructions

Why is an expedited mowve to permanency in the child's best interests?
" Title Page

TEST

@ Age and Citizenship
{ Age and Citizenship Requirements

El Background Studies

Why cant expedited permanency be achieved without provision of Kinship Assistance?
{ Background Studies

@ Method of Remowval

~f Removal and Placement Duration

B sibling status

e sibling Status How are the relative custodian(s) uniquely qualified to meet this child's needs?
TEST
E| Exemption Request

{ Exemption Request Details

EBest Interest Factors [1-5)

Eest Interest Factors (6-10
Do the child and relative custodian(s) otherwise meet the eligibility requirements for Kinship Assistance?

@ TEST

Explain the agency's efforts to place the child with the relative custodian(s) as a licensed or tribally
approved child foster parent for six consecutive months prior to permanency or explain why the efforts
were notin the child’'s bestinterests

IE TEST

Individualized Determination of Child's Needs

Submit a copy of the child's current OHPP (recommended) or complete the following 10 best interest
factor questions.

OHPP submittea? IYes vl

I¥ Complete
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Exemption Approved - Determination Confirmed

zhip D ocurment Properties

Description: X zistance Eligibility D etermination

5515 Document #:

Created Date: 2810 Created By:

Initial Submission Date: S ; Pre-school Indicator:
Status:

Dretermination:

Determination Reason:

Infant Benefit Level

Last Edited Date:

Last Changed Date:

Template Properties

MName:

Document Template #:

Document Identification:

Format: Forms

Description: Marthztar Kinship ice Eligibility Determination
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Income Offsets Already Display

Setup | Document | Properties

Initial Income Offzets

Dizcussions | Required Documents

Child Name: b arvin Narthistar

Reporting Date: 12152014

Does the child receive any of the following

RSDI: (Social Security)

$130.00

“eterans Benefits (WAL

Railroad Retirement Benefis:

Black Lung Benefits:

Total Income Offzsets:

Additional Monthly Income Offsets

$150.00

Supplemental Security Income (S50

Benefit amount will be adjusted
to reflect Total Income Offzets
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Ability to Create New Discussion

< Status

 —

Print Grid Chrl+2t+F |
Show Dizcuzzion Details

Elis

EI '3 IIIII

Chil+5

Ca

=
1]

Chl+Del
Copy Preview to Clipboard
&dd Comment Ctrl+ln=
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Add Comment

Dizcussion #: County Code: Agency Mame:

[T Do

Description
required documents

User First Name User Last Name Agency Name Posted Date/Time

<Mo data to display=

Ctrl+5

Ctrl+Drel

Data Clean-up
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Add Comment Entry Box

Discussion #:

County Code: Agency Mame:

Description
required documents

User First Name User Last Name  Agency Name

Response Code;

State Response Requested

Posted Date/Time
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Discussion Log Grid

Dizcussion #: County Code: Agency Name: Response Code:

212592655 |:|1 [:l odge State Responze Requested

De=cription
required docurments

User First Name User Last Name  Agency Name Posted Date/Time
lis3 litchfield Aitkin 2/2/2015 10:31:02 AM
This is where you wil type your actual question to DHS staff.
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Required Documents

| Setup I Documentl Froperties I Income Of'fsetsl Discussions | Required Documents

VoSN TS F T O N A Rlacement Agreemeant or fribal equivalant State Received:
Requirement Met By: Signed Placement Agreement or tribal equivalent Submission Method:

Comment:

R 7 t Needed: Chid's proof of ciizenshiodmmigrafion stafus State Received:

o

Requirement Met By: Eirth certificate Submission Method:

Comment:

Reguii f Needed: Bacioround study State Received:
Reqguirement Met By: Background study Submission Method:

Comment: Granry Marthstar

Reguirement Needed: Removal method State Received:
Requirement Met By: FRemoaowval court order Submission Method:

Comment:

Reguirement Needed: Out of Home Piacement Aian State Received:
Requirement Met By: Out of Home Placement Plan Submission Method:

Comment:

Reguirement Needed: MAPCY State Received:
Reguirement Met By: MAPCY Aszessment Rating Beport Submission Method: Emailed

Comment:

Reguirement Needed: Chid's Income Offsets State Received: State Verified:
Requirement Met By: “erification of child's income Submission Method:

Comment:
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Send for DHS Approval

Setup | Crocument I FPropertie=s I Income Offzets I DHscussions I FRequired D-:n:urnentsl

Mo reguired fields needed to complete.

Document template: |Kin3hi|:l Azziztance Eligibility Determination

Description: | Finzhip Azsiztance Eligibility D etermination

Status: | D etermination confirrned

Status change date: |'I 2/29/2074 1:59:52 - | Initial submission date: |[12/15/2014

Crizplay Setup |

E ligibility [ etermination
Mews Finzhip Elgibility
Frint Gnd Crrl+at+F
Show Dizcusszion Details

Setup
MHew lncome Offzets

[E] HMew Discussion

Save Crrl+S
Cancel
Delete Ctrl+Dr el
FBefresh Headers/Footers
Send for DHS Approwal
Inactivate
Send Elig Document to DHS

Drata Clean-up
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Status: Determination Confirmed

ip Docurnent Pro

Description:

5515 Document #:

Created Date:

Initial Submission Date:

Status:

Determination:

Determination Reason:

Infant Benefit Level

Last Edited Date:

Last Changed Date: 4 E:st Changed
Template Pro

Name:

Document Template #:
Document Identification:
Format:

Description:

Action ¥ |

SSIS Worker Mentor Meeting - February 18, 2015 - Northstar Kinship Eligibility Screenshots




NKA Person Documents

4 ﬁ Marvin Morthstar

> {1
» 1_'
k. 1:'
=
-0
=

Address Phone Email (State Detail

Adolescent Services

Mame Race

Relationship

Employment

Disability [Diagnosis [Substance

Health/Insurance

Medication/Checkup

CWB /Education/Infant and Toddler Intervention

] CMH Screenings and Assessments
1 Court Actions

Fermanency

1 MAPCY/DOC Assessments

1 Workgroups & Intakes

1 Client Eligibility Log

1 Healthcare Eligibility from MMIS

1 Supplemental Healthcare Eligibility
| Fiscal Details

1 Spedal Studies

SSIS Worker Mentor Meeting

Attached Files
Documents

- February 18, 2015 - Northstar Kinship Eligibility Screenshots
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Create New Person Document

5 !._:_'J E]ﬂmm.:.nh'l

Dacuments

Frint Grid Crrl+2slt+F
Document - Morthstar Kinship ance Beneft &greement - 01
Chrl+5

f

Lu
I:-[.I

Chrl+Del

b4
o O e O v
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Select Northstar Assistance Benefit Agreement

(] Template Search 5] Northstar Kinship Assistance Benefit Agreement

4 (7] Template Search Document template: | Northstar kinship Assistance Benefi: Agreement
@ Extraordinary Level Approval Notice

@ Extraordinary Level Denial Motice - Auto-Denial i
@ Extraordinary Level Denial Natice - Requirements Mot Met |
@ Extraordinary Level Withdrawal Notice

@ MAPCY Assessment Notice-Caregiver

@ MAPCY Assessment Notice-Youth

@ Northstar Adoption Assistance Benefit Agreement

@ Morthstar Adoption Assistance Benefit Agreement (manual)
@ MNarthstar At Risk Adoption Assistance Benefit Agreement (mar
@ MNarthstar Care Title IV-E Foster Care Eligibility Documentation

B Northstar Kinship Assistance Benefit Areement MINNESOTA DEPARTMENT OF HUMAN SERVICES

- Noror K Asiance Eghity St : NORTHSTAR KINSHIP ASSISTANCE BENEFIT AGREEMENT

-2 Narthstar Kinship FI t A t
% Mot K RCA C1 Bencht Apeerent Created on: <<DOCUMENT ELEMENTS CREATION_DATE DATE>>

The commissiotier of the Minnesota Department of Human Services 1s authorized to enter into
Northstar Kinship Assistance Benefit Agreements pursuant to the Northstar Care for Children
Act, Minnesota Statutes, Chapter 256N.

This agreement 1s among the commissioner of the Minnesota Department of Human Services
{'commissioner’),
<<DOCUMENTPARTICIPANT KINSHIP_VERIFICATION RELATIVE_CUSTODIAN 1=
and
<=DOCUMENTPARTICIPANT KINSHIP VERIFICATION RELATIVE CUSTODIAN 2=
{‘relative custodian(s)’), and <<DOCUMENT AGENCY AGENCY NAME=>>_ the financially
responsible agency, for the purpose of facilitating the transfer of permanent legal and physical
custody of <<DOCUMENT PARTICIPANT NAME=> (child"), and to aid the relative
custodian(s) in providing proper care for the chuld.

<<DOCUMENTPARTICIPANT KINSHIP_VERIFICATION LEGALLY RESPONSIBLE A
GENCY=>%> 1s the legally responsible agency that is responsible for the placement, care and
supervision of the child through court order or voluntary placement agreement. [n this
agreement, <<DOCUMENT AGENCY AGENCY NAME=> _ with information from
<<DOCUMENTPARTICIPANT KINSHIP VERIFICATION LEGALLY RESPONSIBLE A
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NKA Benefit Agreement Setup

RTF Document | Properties

Mo required fields needed to complete.

Document template: |N0[thstar Kinship Assistance Benefit Agreement

Description: |N0rth3tar Kinship Assistance Benefit Agreement

Status: |Dlaft j Finalized date:

D ocurnent

Document: |Northstar Kinzhip Aszziztance Benefit Agreement

Elements

Creation D ate: 1/20/2015 j
Agency

Agency: | Test County Family Services

Agency name: |Test County Family Services
|z agency county ar region: Yes

Participant

Participant: |k arvin MNaorthstar

Mame: |Marvin M orthstar

Firgt name Last namme: |Marvin Morthstar

Crate of birth: |.Januar_l,J 01, 2001

18th birthday: |Januar_l.-l o1, 2018

Einzhip Yerification

Kinship:  |11/25/2014 - Active at DHS

Legally responsible agency: |Test County Family Services

Relative custodian 1: |Grann_l..l Marthstar

Felative custodian 2 |

Mailing address: 123 ABC
v, MM 12345

Eligibility D eterminatior

Eligibility determination: |‘|2,.-'1 572074 - Hon Title V-E - Standard

Funding zource: |Non-TitIe IW-E

Preschool indicator: Mo
Approved benefit level: |Leve| [

M onthiy baszic payment: |
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NKA Benefit Agreement Document

p |: RTF Document | pmpertias|

MINNESOTA DEPARTMENT OF HUMAN SERVICES
NORTHSTAR KINSHIP ASSISTANCE BENEFIT AGREEMENT

Created on: Janvary 20, 2013

The commissioner of the Minnesota Department of Human Services is authorized to enter into
Northstar Kinship Assistance Benefit Agreements pursuant to the Northstar Care for Children
Act, Minnesota Statutes, Chapter 256N.

This agreement 1s among the commissioner of the Minnesota Department of Human Services
(*commissioner’), Granny Northstar and (relative custodian(s)’), Test County Family Services,
the legally and financially responsible agency, for the purpose of facilitating the transfer of
permanent legal and physical custody of Marvin Northstar (“child”), and to aid the relative
custodian(s) in providing proper care for the child. Test County Family Services has certified
the child, bor January 01, 2001, as eligible for Non-Title IV-E Northstar Kinship Assistance.
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Two Additional NKA Person Documents

Template Search

S Commissioner Transition - Benefit Agreement Cover letter
Commissioner Transition - Notification to Relative Custodian
Extraordinary Level Approval Motice
Extraordinary Level Denial Motice - Auto-Denial
Extraordinary Level Denial Motice - Reguirements Mot Met
Extraordinary Level Withdrawal Motice
MAPCY Assessment Notice-Caregiver
MAPCY Assessment Motice-Youth
Northstar Adoption Assistance Benefit Agreement
Northstar Adoption Assistance Benefit Agreement (manual)
Morthstar At Risk Adoption Assistance Benefit Agreement
Maorthstar At Risk Adoption Assistance Benefit Agreement (manual)
Marthstar Care Title IV-E Foster Care Eligibility Documentation
Morthstar Kinship Assistance Benefit Agreement
Morthstar Kinship Assistance Eligibility Status
Northstar Kinship Placement Agreement
Marthstar Kinship RCA CT Benefit Agreement
Prospective Adoptive Parent Statement to Dedine Morthstar Adoption Assista
Prospective Relative Custodian Statement to Dedine Morthstar Kinship Assis
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Questions?

SSIS Worker Mento
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