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COMBINED MANUAL
DESCRIPTION OF CHANGES ATTACHMENT
REVISED SECTIONS - ISSUED 10/2025

The EFFECTIVE DATE of the changes is the same as the issuance date unless stated
otherwise.

0007.15 (Unscheduled Reporting of Changes — Cash) in MFIP, adds gambling and lottery
winnings.

0013.03.09 (MFIP Housing Assistance Grant) in MFIP, updates made to the MFIP housing
grant amount.

0018.15 (Shelter Deductions) in SNAP, updates made to the maximum shelter costs and the
homeless shelter deduction.

0018.15.09 (Utility Deductions) in SNAP, updates made to the Heat/Air Standard Utility
Deduction, electric standard utility deduction, and the phone standard utility deduction.

0018.21 (Standard Disregard) in SNAP, updates made to the standard deduction amounts.

0019.06 (Gross Income Limits) in SNAP, updates made to the income limits for 130% and
200% of Federal Poverty Guidelines.

0019.09 (GIT for Separate Elderly Disabled Units) in SNAP, updates the GIT for separate
elderly disabled units due to COLA.

0020.09 (MFIP/DWP Assistance Standards) in MFIP, updates the Family Wage Level and
the Transitional Standard.

0020.12 (SNAP Assistance Standards) in SNAP, updates made to the Monthly Assistance
Standards.

0020.18 (GA Assistance Standards) The assistance standard for GA recipients living in the
community increases to $360.50 effective 10/1/2025.

0022.12.01 (How to Calculate Benefits Level - SNAP/MSA/GRH) in SNAP, updates the
Thrifty Food Plan Values and the Minimum SNAP Allotment.

0023.12 (Special Diets) updates the MSA Special Diets amounts

0026.12.09 (Adequate Notice) updates made due to the Legislative Implementation for six-
month budgeting.
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0026.42 (Notice of Incomplete or Missing Report Form) updates made due to the
Legislative Implementation for six-month budgeting.

0028.03.09 (Reporting Changes to Job Counselor) updates made due to the Legislative
Implementation for six-month budgeting.

0030.03.06 (RCA Assistance Standards) updates the RCA assistance standards for a 1-
person and 2-person unit.
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Participants must report changes that affect their eligibility. For some programs, they must report changes in addition to their
scheduled report. Participants do not have to report changes in assistance benefits. See 0007.03 (Monthly Reporting - Cash).

Participants may report unscheduled changes in person, by telephone, by email, or by mail. They may use the Change Report
Form (DHS-2402) (PDF) to report changes for any program.

Applicants must report changes immediately while their application is pending.
Participants must report changes by the earliest of these dates:

e By the 10" of the month following the month of the change.

e At recertification.

e At six-month review.

Changes which participants must report by the 10t of the month following the month of the change include:

e Any change in household composition, including births, returns to and departures from the home of unit members and
financially responsible people, a unit member temporarily absent from the home, or a change in the custody of a minor child.
See 0008.06.06 (Adding a Person to the Unit - Cash), 0008.06.09 (Removing a Person from the Unit), 0008.06.15 (Removing
or Recalculating Income).

e Any change in family status of a unit member, (marriage, legal separation, divorce, death).
e Any change in address or residence.

e Lottery or gambling winnings. See 0002.65 (Glossary: Substantial...).

e Any change in assets that makes the value at or above the $10,000 asset limit.
e Any change in citizenship or immigration status.

e Any change in eligibility for Supplemental Security Income, Retirement, Survivors, Disability Insurance or any other federal
income support.

e Any new rent subsidy or any change in rent subsidy.
The above changes must be reported, verified and acted on. When there is any change in the household composition the entire

unit needs to be reassessed to determine ongoing eligibility, including any increases in income. See 0010.18.01 (Mandatory
Verifications — Cash Assistance).

To determine if an overpayment occurred when changes were not reported timely, see 0008.06.01 (Implementing Changes -
Program Provisions), 0008.06.06 (Adding a Person to the Unit - Cash), 0008.06.09 (Removing a Person From the Unit).

MFIP:

Follow general provisions. In addition, changes MFIP applicants MUST report immediately while their application is pending, and
changes MFIP participants must report by the 10t of the month following the month of the change, include:

e Any pregnancy not resulting in birth when there are no other minor children.

e Any change in school attendance of a parent under 20 years of age.

e Anindividual in the household who is 18 or 19 years of age attending high school who graduates or drops out of school.


https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_000703
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-2402-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-2402-ENG
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00080606
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00080609
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00080615
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00080615
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_000265
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00101801
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00101801
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00080601
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00080601
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00080606
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00080609
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I?(‘),ng:v general provisions. In addition, changes DWP applicants MUST report immediately while their application is pending, and
changes DWP participants must report by the 10t of the month following the month of the change include:

e Shelter expenses.

e Ultility Expenses.

e Any pregnancy not resulting in birth when there are no other minor children.

e Any change in school attendance of a parent under 20 years of age or of an employed child.

SNAP:
No provisions. See 0007.15.03 (Unscheduled Reporting of Changes - SNAP).

gnsslp;;cipients must report a change in address or residence within 10 days of the change. All other changes must be reported
directly to the Social Security Administration. Do not report changes for clients to the SSA.

For non-SSI recipients, follow general provisions.

Recipients of MSA Housing Assistance, including SSI recipients, must report the following changes within 10 days:

e A change in shelter expenses.

e A new rent subsidy or a change in rent subsidy.

MSA participants who report a change before submitting a Household Report Form (DHS-2120) (PDF), must also report the
change on the HRF.

GA:

Follow general provisions. In addition, changes GA applicants must report immediately while their application is pending, and
changes GA participants must report by the 10t of the month following the month of the change include:

e A change in unearned income of $50 per month or greater.

e Achange in the reason that made the household eligible for GA.

e A change that raises total earned income to $100 or more, if not previously subject to six-month budgeting.

GRH:

Follow general provisions. In addition, GRH applicants must report immediately while their application is pending, and changes
GRH participants must report by the 10t of the month following the month of the change include:

e A change that raises total earned income to $100 or more, if not previously subject to six-month budgeting.

All clients must report changes which affect eligibility by the earliest of these dates:

e By the 10" of the month following the month of the change.

e At recertification.


https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00071503
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-2120-ENG
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e At six-month review.

Clients receiving SSI do not have to report a change in income or assets to the county agency; they must report the change to the
Social Security Administration.

Clients who are Six-Month Reporters are not required to report increases in earned income during their reporting period, but must
report increases in unearned income by the earliest of one of the dates listed above. Do not adjust the GRH budget during the
reporting period for earned income increases that become known to the agency. Do adjust the GRH budget for increases in
unearned income that become known to the agency during the reporting period.
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MFIP HOUSING ASSISTANCE GRANT 0013.03.09

MFIP:
To be eligible for the $117 MFIP Housing Grant, an assistance unit:

e Must meet all MFIP financial and non-financial eligibility factors.

e Must not be an assistance unit with a relative caregiver who opted out of MFIP assistance, or a unit in which the relative
caregiver applied for MFIP as part of the assistance unit, but only the relative children were found to be eligible.

e Must not be opting out of MFIP cash portion or the MFIP Housing Grant, see 0014.03.03.03 (Opting Out of MFIP Cash
Portion).

e Must not be currently receiving a Housing subsidy through the Department of Housing and Urban Development UNLESS 1 or
both of the caregivers meet 1 of the criteria below:

- Age 60 or older.

- Caring for another member in the assistance unit, a relative in the household, or a foster child in the household due to
illness or incapacity certified by a qualified professional which is expected to continue for 31 days or more.

- Caregiver is certified by a qualified professional to be suffering from an lliness, injury or incapacity that is expected to
continue for more than 30 days, and severely limits the caregiver’s ability to work 20 or more hours per week.

- Meets Special Medical Criteria (SMC).

- Receives Supplemental Security Income (SSI).

- Receives Mille Lacs Tribal TANF.
There is no proration for the MFIP Housing Assistance Grant. If an assistance unit is eligible 1 day in the month, there is eligibility
for the full MFIP Housing Assistance Grant.
MFIP cases that receive a food portion only grant continue to receive the MFIP Housing Assistance Grant. Receipt of the MFIP

Housing Assistance Grant counts towards the 60-month time limit. For those caregivers who are subject to the TANF time limit,
see 0011.30 (60-Month Lifetime Limit).

MFIP units that choose to opt out of the cash portion of MFIP must also opt out of the MFIP Housing Assistance Grant. MFIP
units that receive a food portion only grant, may choose to opt out of the MFIP Housing Assistance Grant.

The MFIP Housing Assistance Grant is not subject to sanction. When the 10% or 30% sanction policy is applied to the MFIP
cash, the MFIP Housing Assistance Grant is not affected. When a vendor is in place for a sanction, the MFIP Housing Assistance
Grant is not required to be vendored as part of the sanction policy. If a case closes for a 100% sanction, the MFIP Housing
Assistance Grant benefit will also be closed as part of the MFIP closure.

There is no recoupment from the MFIP Housing Assistance Grant for cash, food or Housing Assistance claims.

Only 2 types of mandatory vendoring apply to the MFIP Housing Assistance Grant:

e Drug felon offenses, see 0011.27.03 (Drug Felons).

e Money mismanagement, see 0024.09 (Protective and Vendor Payments).

For reporting requirements, verification requirements and voluntary vendoring, follow MFIP in 0007 (Reporting), 0010.18.01
(Mandatory Verifications - Cash Assistance), 0024.09 (Protective and Vendor Payments).



https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0014030303
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0014030303
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_001130
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00112703
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002409
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0007
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00101801
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00101801
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002409
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DWP, SNAP, MSA, GA, GRH:
No provisions.
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MFIP, MSA, GA, GRH:
No provisions.

DWP:

Use family maintenance needs, see 0002.23 (Glossary: Fair Hearing...), along with personal needs allowances, see 0002.49
(Glossary: Permanent...) and countable income to determine the DWP grant. For more information on how to calculate a benefit
level for MFIP/DWP/GA, see 0022.12 (How to Calc. Benefit Level - MFIP/DWP/GA).

SNAP:

Shelter Deductions consist of housing and utility costs. Allow verified housing costs in the month billed, or if not billed, when they
first become payable. For self-employed persons claiming housing costs as a business expense, also allow the expense as a
shelter deduction following the provisions below. For utility costs, see 0018.15.09 (Utility Deductions). For verification of shelter
deductions, see 0010.18.02.03 (Non-Mandatory Verifications — SNAP).

Allowable Housing Costs

Deduct continuing housing costs only if the unit must pay someone outside their SNAP assistance unit for the expense. Payments

for past due housing expenses are not allowed as a deduction.

The most common examples of allowable housing costs are listed below. However, this is not an all-inclusive list:

e Rent, including mobile home lot rent. When units pay their housing costs on a monthly basis, but pay this in advance for
multiple months at a time, they are allowed a shelter deduction for the period the advanced payments are intended to cover.

e Rent on a garage if the garage rental is a condition of renting the apartment.

e Homeowner's insurance

- When paid through a mortgage escrow account, allow the entire amount of the monthly homeowners insurance
expense.

- When NOT paid through a mortgage escrow account, only allow the homeowners insurance portion paid for the
structure, averaged as a monthly expense.

See 0010.18.02.03 (Non-Mandatory Verifications — SNAP) for how to verify homeowner's insurance.

e Mortgage insurance that is required by the lender and the cost is verified.

e Mortgage, 2nd mortgage, or contract-for-deed payments. See MORTGAGE in 0002.43 (Glossary: Money...).

e Property taxes and state and local assessments.

- When paid through a mortgage escrow account, allow the entire amount of the monthly property tax expense as
billed by the mortgage lender.

- When NOT paid through a mortgage escrow account, calculate and allow the average monthly property tax expense.
e Condominium fees and association fees that are required to own a home.
e Vehicle payment and insurance if the unit lives in the vehicle.
e Room portion of charges for group residential housing or a domestic violence shelter.

e Costs not reimbursed for repair of a home damaged or destroyed by a natural disaster.


https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_000223
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_000249
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_000249
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002212
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00181509
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0010180203
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0010180203
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_000243
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Do NOT allow a deduction for:
e Deposits on rental properties or utilities.

Life or auto insurance or other extra coverage on personal property added on the homeowner’s property insurance policy.
e Foundation, skirting, or tie-downs for mobile homes.

e Garage rent if the garage rental is not a condition of renting the apartment.

e Home improvements.

e Down payments and closing costs.

e Renter’s insurance even if required by the landlord or residential property management company.

Housing Cost Calculations

Calculate shelter deductions paid weekly, bi-weekly, monthly or semi-monthly using the multiplier. The multiplier is:
- 4.3 for weekly costs.

- 2.15 for bi-weekly (every other week) costs.

- 1 for monthly costs.

- 2 for semi-monthly costs.

Housing Costs when Units have More than 1 Residence
Housing costs may only be allowed as a deduction for one property.

In situations where clients have a home outside of Minnesota as well as Minnesota and live part of the year in the other place and
part of the year in Minnesota, they may only receive a deduction for the continuing charges paid for the home they have in
Minnesota. See 0011.06 (State Residence) for more information on when someone has a home in Minnesota and another place.

Housing Costs for Ineligible Unit Members

Allow a deduction for households which contain people who are required to be in the unit but who are disqualified or do not meet

technical or procedural eligibility requirements. See 0014.03.06 (Determining the SNAP Unit). For Uncle Harry cases, see

0022.24 (Uncle Harry Food Support Benefits).

e For units which contain ineligible non-citizens, non-applicants, unit members disqualified for non-compliance with Social
Security enumeration requirements, or ineligible able-bodied adults who are responsible for housing costs:

1. Prorate housing costs billed to or paid by the ineligible person or disqualified unit member among household members.

2. Disregard the prorated share of the costs for the ineligible person(s) or disqualified unit member(s). Allow the remainder
of the costs as a deduction for the unit.

The utility costs are not prorated. See 0018.15.09 (Utility Deductions).

e For units which contain an ineligible student:
- When an ineligible student pays all of the cost, the unit is not entitled to a housing or utility deduction.

- When a unit shares housing costs, deduct ONLY the amount actually paid or contributed by the unit. If you cannot
differentiate the payments or contributions:

1. Prorate the housing cost evenly among the people actually paying or contributing to the cost. MAXIS will
disregard the ineligible student's share of the costs.


https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_001106
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00140306
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002224
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00181509
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2. Allow the remainder of the costs as a deduction.

The utility costs are not prorated. See 0018.15.09 (Utility Deductions).

e For units which contain an ineligible unit member disqualified for intentional program violation or non-compliance with work
requirements, allow the entire unit's applicable deduction amount, including the disqualified unit member.

Housing Costs Paid by People Living in the Home

If the SNAP unit is sharing housing costs with others living in their home, use the guidance below to determine what shelter cost

the SNAP unit is eligible for as a deduction.

e If the SNAP unit has a lease agreement, mortgage statement or other official living agreement and has other people living with
them, not in their SNAP unit, they are allowed the full lease amount, mortgage statement or living agreement as a shelter
deduction. If the other people living there have an agreement to pay the SNAP unit housing costs, that money is counted as
unearned income to the SNAP unit. In addition, if the other party paying the SNAP unit applies for SNAP themselves, what
they are paying the other SNAP unit for housing costs can be allowed as a deduction. See 0017.15.33.27 (Self-Employment
Income From Roomer/Boarder).

e If the SNAP unit has a lease agreement, mortgage statement or other living agreement that lists the person/people not in the
SNAP unit, then only allow the amount the SNAP unit is paying as part of their agreement as a shelter deduction.

Housing Costs Paid by People Not Living in the Home

If a 3rd party that is not living with the client is providing funds directly to the client for their housing costs, allow the deduction.
These payments are counted as unearned income. If the 3rd party is paying the housing costs to the landlord/owner, this is not
counted as income and the unit is not allowed the housing costs as a deduction unless the shelter expenses are paid by initial
refugee funds or match grant. Shelter expenses paid by initial refugee funds must be allowed as a deduction for SNAP. See
0029.39 (The Matching Grant Program), 0030.01(Local Resettlement Agencies).

If a unit receives subsidized housing, only allow what the client is actually paying for their shelter costs as a deduction.

Group Residential Housing (GRH)
When a unit resides in a GRH setting their deduction depends on the setting and the client’s obligation:

e When the unit resides in a Group Supportive Housing, allow the client’s obligation as the shelter deduction.
e When the unit resides in a Community Setting, first determine the client’s monthly rental amount and their obligation.
- When the client’s obligation is less than the monthly rental amount, allow the client’s obligation as a shelter deduction.

- When the client’s obligation is more than the monthly rental amount, allow the monthly rental amount as a deduction.

See the Housing Support Setting Characteristics (DHS-8292-ENG) for more information on Group Supportive Housing and
Community Settings.

Maximum Shelter Costs

Once a unit verifies their shelter costs, they are allowed their adjusted shelter costs as a deduction, up to a maximum amount.
Adjusted shelter costs are the unit's allowable housing costs plus their standard utility allowance minus 50% of the unit's net
income. If the unit's adjusted shelter costs exceed the maximum amount, then they are allowed the maximum amount as a
deduction. Currently, the maximum amount is $744. MAXIS calculates the shelter deduction in the SNAP budget based on
information entered on the appropriate panels. SNAP units with an elderly or disabled member are allowed their adjusted shelter
costs as a deduction even when it is less than or exceeds the maximum amount. Elderly means someone who is age 60 years or
older. See listed items under category 1 for disability determination in 0010.18.06 (Verifying Disability/Incapacity — SNAP)

For allowable shelter deductions for Uncle Harry cases, see 0022.24 (Uncle Harry Food Support Benefits).

Homeless Shelter Deduction


https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00181509
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0017153327
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0017153327
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002939
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_003001
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/edocs.dhs.state.mn.us/lfserver/Public/DHS-8292-ENG
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00101806
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002224
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A homeless shelter deduction amount of $198.99 must be allowed for homeless SNAP units if they meet certain criteria outlined
below. This amount is to be deducted from the unit's net income.

A unit is allowed the homeless shelter deduction if they meet ALL of the following:

e All individuals in the unit must be homeless. See 0002.29 (Glossary: Gross RSDI) .

e The unit must be incurring a verified shelter cost. For verification of shelter deductions, see 0010.18.02.03 (Non-Mandatory
Verifications — SNAP). If the homeless SNAP unit cannot readily obtain traditional types of verification, take a verbal
statement from the client if it is reasonable and do not obtain further verification(s).

e The homeless shelter deduction amount must be more than the unit’s adjusted shelter costs. To calculate adjusted shelter
costs:
1. Add together the unit’s verified housing costs + applicable utility standard. This is the unit’s total shelter costs.

2. Determine the unit’s net income. See 0018 (Determining Net Income).

3.Subtract 50% of the units (rounded) net income from total shelter costs.

A unit allowed the homeless shelter deduction is not eligible for additional deduction for housing costs or a standard utility
deduction as outline in 0018.15.09 (Utility Deduction).

If the unit does not meet all of the criteria listed above, they should not be allowed the homeless shelter deduction and must be
allowed a shelter deduction based on actual verified costs and applicable standard utility deduction. See 0018.15.09 (Utility

Deductions).

For more information on how to apply this deduction in MAXIS, see TE02.08.196 (SNAP Homeless Shelter Deduction).

Changes in Housing Costs
For changes in housing costs during the certification period, see 0008.06.01 (Implementing Changes — Program Provisions).



https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=CM_000229
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0010180203
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UTILITY DEDUCTIONS 0018.15.09

MFIP, MSA, GA, GRH:
No provisions.

DWP:
Allow actual verified utility expenses and the flat rate of $35 for telephone service, if applicable, in determining the amount of the
grant. See 0022.12 (How to Calc. Benefit Level - MFIP/DWP/GA).

SNAP:

The utility expenses a unit is responsible for are part of the shelter deduction. All SNAP units that are responsible for utility
expenses separate from any other shelter expenses, such as rent, are allowed 1 or more of the mandatory standard utility
deductions. For self-employed persons also claiming utility expenses as a business expense, continue to allow the applicable
standard utility deduction.

Never prorate a utility deduction.
ALLOWING UTILITY EXPENSES

Units can have either the heat/air standard utility deduction OR one or both of the electric and phone standard utility deduction(s)
when they are not responsible for heating and/or cooling expenses.

A unit is responsible for a cooling expense if it must pay expenses for operating any type of air conditioning system AND there is a
reasonable expectation the unit will use air conditioning at any point during the year. A unit is responsible for a heating expense if
it must pay for operating any heating system AND there is a reasonable expectation the unit will use heat at any point during the
year

Allow the Heat/Air Standard Utility Deduction of $667 for units that meet one of the following criteria:

e Responsible for heating and/or cooling expenses. This includes units who pay for additional expenses outside of their main
heating and/or cooling source (for example, a SNAP unit that has heat included in their rent expense but incurs an additional
expense for use of a space heater).

e Shares heating and/or cooling expenses with a separate unit at their residence (no proration).

e Received Low Income Home Energy Assistance Program (LIHEAP) of more than $20 any time in the past 12 months and
anywhere in the United States, regardless of whether they incur expenses for heating and/or cooling.

e Share the expenses with an ineligible person (no proration).

For units who are not responsible for heating and/or cooling expenses:
e Allow the electric standard utility deduction of $235 per month for units that are responsible for an electricity expense.

e Allow the phone standard utility deduction of $62 per month for units that are responsible for a phone expense. The phone
standard utility deduction is allowed for phone expenses when the unit is responsible to pay for service. This includes but is
not limited to:

-Cell phones (monthly billing, pre-paid minutes or dollar value, etc.).

-Land lines

-Telecommunications Relay Services (captioned, internet, speech-to-speech, TTY, video, etc.).
-Voice Over Internet (VOIP, internet phone).

e If the unit is responsible for both electric and phone expenses, both standard utility deductions are allowed.
ADDITIONAL CONSIDERATIONS

e Allow the applicable standard utility deduction for a unit when expenses are paid by:
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UTILITY DEDUCTIONS 0018.15.09

-Initial refugee resettlement funds See 0030.01 (Local Resettlement Agencies)

-Matching Grant. See 0029.39 (The Matching Grand Program)

-Low Income Home Energy Assistance Program (LIHEAP)

-Vendored public assistance benefits

-An outside source and the amount paid does not cover the full monthly utility expense and the client is responsible to pay the
remaining

e Do not allow a standard utility deduction for units when:
-An ineligible student is responsible to pay the utility expense
-Utility expenses are paid entirely by someone outside the SNAP unit
-The utility expenses are included as part of a shelter expense, such as rent
-Utility expenses are reimbursed or paid entirely by sources outside the unit such as Housing Support, Housing and Urban
Development (HUD), and Farmers Home Administration (FMHA) Rental Assistance Program. See 0017.15.81 (Utility

Payments).

CHANGES IN UTILITY EXPENSES

For changes in utility expenses during the certification period, see 0008.06.01 (Implementing Changes — Program Provisions).

HOMELESS SNAP UNITS

If a SNAP unit is eligible for a homeless shelter deduction, do not apply a utility deduction during the timeframe the homeless
shelter deduction is allowed. For more information on eligibility for a homeless shelter deduction, see 0018.15 (Shelter

Deductions).
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STANDARD DISREGARD 0018.21

MFIP, DWP, GA, GRH:
No provisions.

SNAP:

Apply a standard deduction that is 8.31% of the maximum monthly net adjusted income to the total earned or unearned income of
each unit based on its size. The standard deduction should not be less than the current standard for a unit size of 1 and no more
than the standard for a unit size of 6.

UNIT SIZE AMOUNT
1 $209
2 $209
3 $209
4 $223
5 $261

6 or more people  $299

As of October 1, 2010 the standard deduction is indexed to inflation.

MSA:
Apply a standard disregard of $20 to a client's earned or unearned income. If a client has both types of income, apply the
disregard to unearned income first, any remainder to earned income.

When both spouses are clients who live together, apply the disregard only once to their combined income.
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GROSS INCOME LIMITS 0019.06

MFIP, DWP, GA, GRH:
Use the 130% Federal Poverty Guidelines listed below when determining the income amount for sponsors and their household
size. See 0031.33 (Sponsor Deeming).

SNAP:
For information about the Gross Income Test for elderly/disabled units, see 0019 (Gross Income Test).

The 130% Federal Poverty Guidelines (FPG) must be used in the following situations:
e As the gross income test for non-categorically eligible units WITHOUT an eligible elderly or disabled unit member. To
determine SNAP categorical eligibility/ineligibility, see 0013.06 (SNAP Categorical Eligibility/Ineligibility).

e As the income threshold when determining if a sponsored non-citizen meets the indigent exemption criteria to be exempt from
sponsor deeming. See 0031.33 (Sponsor Deeming).

e As the gross monthly income limit deduction for the sponsor’s unit size when calculating sponsor income deeming for a
sponsored non-citizen. See 0031.33 (Sponsor Deeming).

e Six-Month Reporters must report when their gross income exceeds 130% FPG for the unit size. See 0007.03.02 (Six-Month
Reporting) for more information.

UNIT 130% FPG Income Limits
SIZE

$1,696

$2,292

$2,888

$3,483

$4,079

$4,675

$5,271

$5,867

ONOOOThA WN =

Each add'l
member $596

The 200% FPG must be used as the gross income test for Broad Based Categorically Eligible (BBCE) units. To determine SNAP
categorical eligibility/ineligibility, see 0013.06 (SNAP Categorical Eligibility/Ineligibility).

Use the gross income limits below for categorical eligible SNAP units.

UNIT 200% FPG Income Limits
SIZE

1 $2,609
2 $3,525
3 $4,442
4 $5,359
5 $6,275
6 $7,192
7 $8,109
8 $9,025
9 $9,942
10 $10,859
Each add'l

member $917

NOTE: Units with an eligible elderly or disabled unit member with income above 200% FPG are non-categorically eligible and
must meet the 100% net income test. See 0020.12 (SNAP Assistance Standards).
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GROSS INCOME LIMITS 0019.06

MSA:
The gross income limit is 300% of the SSI Federal Benefit Rate (FBR) for an individual. See 0029.06.03 (Supplemental Security
Income Program) for the current rate.

If a married couple lives together and both partners apply and have a basis of eligibility, use their combined gross income. Their
combined gross income must not exceed 600% of the SSI FBR for an individual.
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GIT FOR SEPARATE ELDERLY DISABLED UNITS 0019.09

MFIP, DWP, MSA, GA, GRH:
No provisions.

SNAP:

Disabled people who are 60 or older, and are unable to buy and prepare food separately, have the option of certification with the
unit they would ordinarily be in, or forming a separate unit with their spouse. To be certified separately, the gross income of
people remaining in the non-elderly/disabled unit cannot exceed these limits:

PEOPLE REMAINING IN INCOME LIMITS (165% of FPG)
THE UNIT

1 $2,152

2 $2,909
3 $3,665
4 $4,421
5 $5,177
6 $5,934
7 $6,690
8 $7,446
Each add'l member $757

Also see 0012.15 (Incapacity and Disability Determinations), 0014 (Assistance Units).

For gross income test (GIT) limits for categorical eligible units and non-categorical eligible units, see 0019.06 (Gross Income

Limits).

To determine whether a unit is categorically eligible, see 0013.06 (SNAP Categorical Eligibility/Ineligibility).
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MFIP/DWP ASSISTANCE STANDARDS 0020.09
MFIP:
FAMILY WAGE LEVEL TRANSITIONAL STANDARD
# Eligible People Full Standard Cash Portion Food Portion
1 $746 $678 $431 $247
2 $1,225 $1,114 $661 $453
3 $1,573 $1,430 $778 $652
4 $1,887 $1,715 $886 $829
5 $2,180 $1,982 $980 $1,002
6 $2,527 $2,297 $1,073 $1,224
7 $2,750 $2,500 $1,167 $1,333
8 $3,035 $2,759 $1,249 $1,510
9 $3,317 $3,015 $1,327 $1,688
10 $3,592 $3,265 $1,396 $1,869
Each add'l person $272 $248 $66 $182

Use the Family Wage Level (FWL) standard for all applicants at the initial income test.

When calculating the monthly benefit level, use the FWL only for units with earned income. See_0022.12 (How to Calc. Benefit
Level - MFIP/DWP/GA).

Some state and federal programs do not count the food portion as income. Examples of these programs include housing subsidy
programs, low income energy assistance program, and Supplemental Security Income when determining interim assistance
amount.

DWP:
Follow the CASH portion of the MFIP Transitional Standard. The maximum monthly benefit amount available under DWP is the
difference between the unit's needs and the unit's countable income, not to exceed the cash portion of the MFIP standard of need.

SNAP, MSA, GA, GRH:
No provisions.
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SNAP ASSISTANCE STANDARDS 0020.12

MFIP, DWP, MSA, GA, GRH:
No provisions.

SNAP:

Determine the proper assistance standard based on the size of the unit. When determining unit size, use the number of people in
the unit in the payment month. See 0014 (Assistance Units). Use the table below to determine the net income limit for the unit.
Also see 0019.06 (Gross Income Limits).

Non-categorically eligible units with an eligible elderly or disabled unit member, must have enough deductions to be at or below
the 100% FPG limits below. This includes units with an eligible elderly or disabled unit member with income above 200% FPG.
For the 200% FPG table, see 0019.06 (Gross Income Limits).

UNIT SIZE ASSISTANCE STANDARD (100% of Federal Poverty
Guidelines (FPG))
$1,305

$1,763

$2,221

$2,680

$3,138

$3,596

$4,055

$4,513

Each add'l $459

member

ONOO O WN -

To determine how to calculate the benefit level, see 0022.12.01 (How to Calculate Benefit Level - SNAP/MSA/GRH).



https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0014
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_001906
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_001906
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00221201
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00221201

COMBINED MANUAL ISSUE DATE 10/2025

GA ASSISTANCE STANDARDS 0020.18

MFIP, DWP, SNAP, MSA, GRH:
No provisions.

GA:

People who live in a licensed residential facility, receive Housing Support, or receive substance use disorder treatment services
are eligible for the GA personal needs allowance. See 0020.24 (Personal Needs Allowance), 0013.15.12 (GA — Basis —
Placement in a Facility), and 0013.15.54 (GA Basis — Drug/Alcohol Addiction).

Pay the personal needs allowance to the client or their authorized representative.

Residents of homeless or family violence shelters, and people with drug or alcohol addiction who live in the community and are
not receiving substance use disorder treatment services, are eligible for the full GA basic needs standards. See 0013.15.54 (GA
Basis — Drug/Alcohol Addiction).

All other GA recipients are eligible for the full GA basic needs standard:

ELIGIBLE PEOPLE MONTHLY STANDARD
One adult living alone $360.50
One adult living with parent(s) or an ineligible spouse $360.50

Minor or emancipated child not living with parent, stepparent, or  $360.50
legal custodian

Married couple with no children Each eligible unit member receives $360.50
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HOW TO CALCULATE BENEFIT LEVEL - SNAP/MSA/GRH 0022.12.01

MFIP, DWP, GA:
See 0022.12 (How to Calc. Benefit Level - MFIP/DWP/GA).

SNAP:
Determine the benefit level as follows:

1. Subtract 30% of the unit's net adjusted income from the Thrifty Food Plan amount. Truncate any cents.
THRIFTY FOOD PLAN VALUES

UNIT SIZE BENEFIT AMOUNT

1 $298
2 $546
3 $785
4 $994
5 $1,183
6 $1,421
7 $1,571
8 $1,789

For each additional member, add $218

2. For applicants and units whose case is reinstated due to a break in eligibility of less than a month, prorate the benefit. See
0022.12.03 (Proration).

3.  Subtract recoupment amounts. See 0025.21.15 (Recoupment).

The minimum SNAP allotment is $24 for 1- and 2-person units.

For units in the 1st month of certification, issue benefits which are less than $10 solely because of recoupment. If the benefit is
less than $10 for any other reason, issue $0, but do not deny the application.

After the 1st month:
e If 1- or 2-member units are eligible for less than $24 in monthly SNAP, issue $24 unless there is an overpayment which you
are recouping.

e Issue SNAP monthly benefits to units of 3 or more members even if the amount is less than $24.

A unit of 3 or more people may pass the gross income test and meet net income limits but be eligible for $0 in benefits. For these
units, approve the application or keep the ongoing case open.

Also see 0024.03.03 (When Benefits Are Paid - SNAP/MSA/GA/GRH), 0024.04 (How Benefits Are Paid).

MSA:
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HOW TO CALCULATE BENEFIT LEVEL - SNAP/MSA/GRH 0022.12.01

Follow the procedures below to determine the benefit level.

FOR SSI RECIPIENTS

1. Subtract $20 dollars from the client's SSI FBR. For information about the SSI Federal Benefit Rate (FBR), see 0029.06.03
(Supplemental Security Income Program). Do NOT allow the $20 disregard for residents of a long term care facility for which
MA pays their cost of care. Do not make any adjustments due to other income the client may have (SSA has already
adjusted the SSI payment).

2. Locate the appropriate standard in 0020.21 (MSA Assistance Standards). Add any special need items the client is eligible
for. See 0023 (Special Needs Payments).

3.  Subtract the result of Step 1 from the result of Step 2. The difference is the MSA benefit for the month. In the case of a
married couple where BOTH partners have a basis of eligibility, divide the total by 2 to determine the benefit amount for each
partner.

4. Determine if there is a recoupable amount. If there is, subtract the recoupment. See 0025.21.15 (Recoupment).

FOR NON-SSI RECIPIENTS
1. Locate the appropriate assistance standard in 0020.21 (MSA Assistance Standards). Add any special need items the client
is eligible for in 0023 (Special Needs Payments).

2.  Subtract the client's net income from the result of Step 1. See 0018 (Determining Net Income). The difference is the benefit
for that month. In the case of an eligible married couple where BOTH partners are on MSA, divide the difference by 2 to
determine the benefit amount for each partner.

3. Determine if there is a recoupable amount. If there is, subtract the recoupment. See 0025.21.15 (Recoupment).

GRH:

Subtract net income in the budget month from the assistance standard for the corresponding payment month. NOTE: For the
month the client enters the GRH setting, subtract ONLY the income that is actually available for that month. See 0018
(Determining Net Income).

The assistance standard for a GRH client is the GRH rate specified on the MAXIS MONY/VND2 panel plus the difficulty of care
amount specified on the MAXIS STAT/FACI panel for clients in adult foster homes without other service funding. See 0020.22
(GRH Assistance Standards).
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SPECIAL DIETS 0023.12

MFIP, DWP, SNAP, GA, GRH:
No provisions.

MSA:
A special need allowance for a special diet may be paid to MSA clients who are not residents of a nursing home, regional
treatment center, or group residential housing facility.

Add an amount for special diet requirements to the monthly assistance standard. See below for the amount to add for a specific
diet.

A licensed physician, advanced practice registered nurse, or physician assistant must prescribe the special diet(s). Verify the
need at each recertification or more often if warranted. Do not require a unit to verify actual food expenditures. Another funding
source must not be available to pay the diet costs.

The eligible diets and amounts are:
e Anti-dumping diet $44.70

e Controlled protein diet (40-60 grams and requires special products) $298.00

e Controlled protein diet (less than 40 grams and requires special $372.50
products)
e Gluten free diet $74.50
e High protein diet (minimum 80 grams/day) $74.50
e High residue diet $59.60
e Hypoglycemic diet $44.70
e Ketogenic diet $74.50
e Lactose free diet $74.50
e Low cholesterol diet $74.50
e Pregnancy and lactation diet $104.30

When a client requests a payment for more than 1 diet, use the following guidelines to determine payment:
e If the recommended diets overlap one another with respect to their dietary components, allow the amount indicated for the
more costly of the diets.

e If there is no overlap in the recommended dietary components of the prescribed diets, allow the total for all the prescribed
diets.

e If a doctor prescribed diets which are mutually exclusive, do NOT allow either until adequate clarification has been received
from the doctor who prescribed both diets.
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ADEQUATE NOTICE 0026.12.09

Adequate notice of a change, termination, or suspension is notice you issue no later than the effective date of the action.

Give adequate, rather than 10-day, notice of a change in these situations:
e An approval of assistance or an increase in benefits. The client is eligible for the approved or increased benefits even without
advance notice of the action.

e A client submits a signed Household Report Form (HRF), Combined Six-Month Report (CSR) or Combined Annual Renewal
for Certain Populations (or a signed Combined Application Form (CAF) at recertification) with information requiring a change
that you can determine solely from the HRF, CSR, Combined Annual Renewal for Certain Populations or the CAF.

Do not use adequate notice to reduce benefits or terminate a program when the client completes a CAF to apply for a new
program and the on-going program is not due for recertification. See 0026.06 (Notice - Approval of Application or Recert.),
0026.15 (Notice of Denial, Termination, or Suspension).

e A participant provides information in writing and acknowledges in writing that the result will be reduction or termination of
assistance.

e Another state has approved the unit for assistance for the same period.

MFIP, DWP:
No provisions. See 0026.12.18 (Cash Cut-Off Notice), 0026.12.21 (Voluntary Request for Closure Notice).

SNAP:
Give adequate notice when:
e A unit moves out of state. Do not delay the termination to provide 10-day notice.

e A unit makes a request in writing or in the presence of an eligibility worker to close their SNAP case. If the request to
voluntarily close the SNAP case is not made in writing or in the presence of an eligibility worker, you must send a 10-day
notice.

e You disqualify a person from SNAP and/or reduce or terminate the grant due to a fraud conviction by the court, an
Administrative Disqualification Hearing (ADH), a waiver of ADH, a court approved pre-trial diversion plan, or a disqualification
consent agreement. This is true whether or not the date set by a court allows for advance notice.

When disqualifying a person(s) send the Notice of Program Disqualification (DHS-3134) no later than the effective date of the
disqualification in addition to the system generated adequate notice. Save a copy of the Notice of Program Disqualification
(DHS-3134) in the case file and document sending the form in MAXIS case notes. See 0025.24.06 (Disqualification for Fraud).
This action is not appealable. However, if a client wishes to appeal, forward the appeal request to the DHS Appeals Office.
See 0027.03 (Appealable Issues).

NOTE: The_Notice of Program Disqualification (DHS-3134) must still be sent even when the MAXIS case is closed prior to
implementing the disqualification.

MSA:

Give adequate notice when:

e A participant dies.

e A participant makes a written request to end assistance.

e The payee dies and no other relative will be payee.

e A participant enters an institution where the participant will be ineligible for MSA. See 0011.12 (Institutional Residence).



https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002606
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002615
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00261218
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00261221
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3134-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3134-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3134-ENG
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00252406
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002703
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3134-ENG
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_001112
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ADEQUATE NOTICE 0026.12.09

The post office returns a participant's mail and you cannot locate the participant. If you locate the participant before the end of
the period for which you issued the benefit, give the participant the benefit.

You disqualify a person from MSA and/or reduce or terminate the grant due to a fraud conviction by the court, an
Administrative Disqualification Hearing (ADH), a waiver of ADH, a court approved pre-trial diversion plan, or a disqualification
consent agreement. This is true whether or not the date set by the court allows for advance notice. Send the client the Notice
of Program Disqualification (DHS-3134) (PDF) to take the action in addition to the MAXIS-generated adequate notice. See
0025.24.06 (Disqualification for Fraud).

GA:
Give adequate notice when:

A participant dies.

A participant asks in writing to end assistance. Evaluate the reason for the termination and determine if an overpayment
exists. See 0025.03 (Determining Incorrect Payment Amounts), 0026.15 (Notice of Denial, Termination, or Suspension).

The payee dies and no other relative will be payee.

A participant enters an institution where the participant will be ineligible for assistance. See 0014.09 (Assistance Units -
Temporary Absence).

You process the application during the month of application and the client is eligible only for that month. See 0026.15 (Notice
of Denial, Termination, or Suspension).

The post office returns a participant's mail and the county agency cannot locate the participant. If you find the participant
before the end of the period for which you issued the benefit, give the participant the benefit.

A person is disqualified from this program and/or the grant is reduced or terminated due to a fraud conviction by the court, an
Administrative Disqualification Hearing (ADH), or a waiver of ADH. This is true whether or not the date a court sets allows for
advance notice. Send the client the Notice of Program Disqualification (DHS-3134) (PDF) as well as the MAXIS generated
adequate notice. See 0025.24.06 (Disqualification for Fraud).

A participant verifies that a member of the unit is absent from the home and does not meet temporary absence provisions.
See 0014.09 (Assistance Units - Temporary Absence).

A court removes a GA eligible child from an MFIP household.

You reinstate eligibility for a unit you terminated for failure to provide a CSR, you receive a complete CSR in the calendar
month after the month the CSR was due, and the unit is otherwise eligible.

GRH:
Follow general provisions.


https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3134-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3134-ENG
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00252406
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002503
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002615
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_001409
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_001409
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002615
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002615
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3134-ENG
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00252406
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_001409
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NOTICE OF INCOMPLETE OR MISSING REPORT FORM 0026.42

MAXIS will send a notice of termination at least 10 days before the effective date to clients who fail to submit a required
Household Report Form (HRF) (DHS-2120) (PDF) or Combined Six-Month Report (CSR) (DHS-5576) (PDF).

The notice will contain the information in 0026.03 (Content of Notices) and the information listed below for each program.

For incomplete forms, send the Notice of Late or Incomplete Household Report Form, Health Care Renewal Form or Combined
Six-Month Report or Recertification (DHS-2414) (PDF) using the time frames in 0007.12.06 (Incomplete HRF/CSR). Include the
following information:

e When the HRF or CSR was received.

e The date the completed HRF or CSR was due.

e Which items were missing.

e That they must complete the missing items and return the form.

e The date by which they must return the HRF or CSR.

e \What items of verification they must provide.

e If clients sign or send in a HRF before the end of the month for which they were reporting, tell them to sign and date the form

again on or after the last day of the report month.

See 0007 (Reporting).

MFIP, GA, GRH:
Follow general provisions.

DWP:
No provisions. See 0007.15 (Unscheduled Reporting of Changes - Cash).

SNAP:

The autoclose notice for Six-Month Reporters will contain a reminder sentence to inform clients that, if the Six-Month Report form
is not returned to the county agency or Tribal Nation, their SNAP case will close within 10 days from the date of the autoclose
notice.

The notice will inform clients they will receive benefits retroactive to the date the agency receives the complete CSR and the
necessary verification(s) if they submit it in the month following the month in which it was due. They must meet all other eligibility
requirements.

MSA:

The notice will inform clients they will receive benefits retroactive to the 1st day of the month the agency receives the completed
HRF or CSR if they submit it in the month following the month in which it was due. They must meet all other eligibility
requirements.


https://edocs.dhs.state.mn.us/lfserver/Public/DHS-2120-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-5576-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-2414-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-2414-ENG
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00071206
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_0007
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_000715
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REPORTING CHANGES TO JOB COUNSELOR 0028.03.09

MFIP, DWP:
The following changes in a participant's status trigger a message to the job counselor from MAXIS to Workforce One:

County Transfer. Indicates the county the case was transferred to and from. (SPEC/XFER).

Disability Status. Indicates a change in the person’s disability status. (STAT/DISA).

DWP/MFIP Sanction. Indicates a change in the person’s sanction status for MFIP and/or DWP. (STAT/EMPS).
Employment. Indicates a change in information about the person’s job(s). (STAT/JOBS).

Employment Services Status. Indicates a change in the person’s ES Status for Employment Services and whether a
participant meets the eligibility criteria for Family Stabilization Services (FSS). (STAT/EMPS).

Household. Indicates any changes to a 2-parent or 1-parent household and/or Emergency Needs Last Used. (ELIG).
CSR/Review Closure. Indicates that the case has been closed in MAXIS for a missing CSR or Eligibility Review. (ELIG).
MAXIS Worker. Indicates any change in MAXIS Worker assigned to the case. (SPEC/XFER).

Non-Citizen. Indicates any change in the immigration status and nationality. (STAT/IMIG).

Other Personal. Indicates any change in level of education and citizenship. (STAT/MEMI).

Personal. Indicates any change in name, DOB, Gender, Race, Hispanic/Latino, Language, Alien Registration Number.
(STAT/MEMB).

Phone Number. Indicates any change to the person’s primary phone number. (STAT/ADDR).
PMI Merge. Indicates a new PMI if the person’s PMI has been merged in MAXIS.
Privacy. Indicates any change in the person’s privacy level in MAXIS. (PRIV).

Program. Indicates any change in the program status (pending, active, inactive). begin/end date and/or closure reason.
(ELIG).

Relationship. Indicates any change in the person’s relationship to applicant in MAXIS. (STAT/MEMB).
Residence. Indicates any change in the person’s residence address and secondary phone. (STAT/ADDR).

Sanction Count. Indicates any change in the number of sanctions recorded for the whole case and the individual person.
(STAT/SANC).

Self-Employment. Indicates changes in the person’s self-employment. (STAT/BUSI).
SSN Change. Indicates a new SSN or SSN Verification as it's changed in MAXIS.

TANF Months. Indicates any change in the projected 60th month, extension reason or banked months, and the number of
months TANF received. (STAT/TIME).

Report any relevant changes to the child care worker using the DWP/MFIP Status Update Form (DHS-3165) (PDF).

In addition, report the following changes to job counselors and child care workers using the DWP/MFIP Status Update Form:

Notice from the participant of circumstances that indicate good cause for failure to cooperate/comply with program
requirements.


https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3165-ENG
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REPORTING CHANGES TO JOB COUNSELOR 0028.03.09

e Any other change in status that affects support services, such as amount of child care or transportation provided.

Keep a copy of the DHS-3165 in the case file. The back side of the last sheet of the DHS-3165 lists the type of changes you must
report.

SNAP:
Follow MFIP, EXCEPT SNAP E&T uses the Supplemental Nutrition Assistance Program Employment and Training (SNAP E&T)
Status Update Form (DHS-3165A) (PDF).

MSA, GA, GRH:
No provisions.


https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3165A-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-3165A-ENG
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RCA ASSISTANCE STANDARDS 0030.03.06

RCA assistance units will be 1-person or 2-person households, single adults or childless couples. The RCA assistance standards
are aligned with the MFIP assistance standards and are as follows:
e $548 - 1-person unit.

e $778 - 2-person unit.

e Clothing/personal needs allowance — resident of a LTC facility (see below).

LONG TERM CARE ASSISTANCE STANDARD

There may be some instances when a refugee is placed in a Long Term Care facility (LTC). Living in a LTC facility does not
prohibit RCA eligibility. The applicable RCA standard for a refugee living in a LTC facility, and who is eligible for RCA, is the
applicable clothing and personal needs allowance. The RCA standard is the same amount as the personal needs allowance for
MSA/GA/GRH, see 0020.24 (Personal Needs Allowance), the Minnesota Health Care Programs Eligibility Policy Manual.

A refugee placed in a LTC facility should be referred to SSA to apply for SSI. The refugee is eligible for RCA until eligibility for SSI
is determined, or until the end of the 12-month RCA eligibility period, whichever comes first. If the LTC placement lasts longer
than the 12-month RCA eligibility period and SSI eligibility has not been determined, the county should process eligibility for
General Assistance (GA). This includes obtaining a valid SSI Interim Assistance Authorization (DHS-1795) prior to approving GA.
See 0012.12.03 (Interim Assistance Authorization for SSI).

REFUGEES UNDER AGE 18

Refugees under the age of 18 may be eligible for GA with specific requirements if they meet 1 of the following conditions:
e Not eligible to be included in an MFIP household.

e Not living with a parent, stepparent, or legal custodian.

e Legally emancipated. (A minor is considered emancipated if he/she has been married or has been declared by a court of
competent jurisdiction to be legally emancipated.)

e Living with an adult with the consent of the agency acting as legal custodian.
e Living with an adult with the consent of a legal custodian and the agency.

For more information, see 0013.15.51 (GA Basis — People Under Age 18).

SCHOOL ATTENDANCE

Any RCA applicant age 17 and below and who is not living with parent or eligible relative caregiver must comply with the
provisions in their Social Services case plan. For the GA assistance standard for minor not living with parent or relative caregiver,
see 0020.18 (GA Assistance Standards).

RCA applicants age 18 or older who are WITHOUT a high school diploma may choose to:

e Attend high school full time. This results in ineligibility for RCA. They may be eligible for GA benefits if they meet the GA
basis of eligibility for English Not Primary Language in 0013.15.48 (GA Basis - English Not Primary Language) and are in
compliance with schooling requirements. Follow the GA assistance standards in 0020.18 (GA Assistance Standards).

NOTE: Do not require the applicant to choose only part time schooling to be eligible for the federally funded program rather
than establishing GA eligibility.

e Participate in RES activities and include part time school attendance in their employment plan. This would establish eligibility
for RCA.


https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002024
http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=dhs-287471
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/edocs.dhs.state.mn.us/lfserver/Public/DHS-1795-ENG
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00121203
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00131551
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=CM_002018
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_00131548
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=cm_002018
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RCA ASSISTANCE STANDARDS 0030.03.06

RCA applicants age 18 or older who have a high school diploma or GED and choose to attend school full time are NOT eligible for
RCA.
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