m1 DEFARTMENT OF CHILDREN,
YOUTH, AND FAMILIES

How to register for classes in TrainLink

1. Gotothe Train Link website. If you do not have a Unique Key in Train Link, you can go to this link Unigue
Key Reguest Form.

2. Select the Income Maintenance and Employment Services Learning Center

(9 TrainLink

Update Trainkink Info: |

Returning Users: lookup Unigues Bey and sign in

Maote: If you are a DHS (DCT/CO) employes, use your employes 1D as your unigue key. Do not request & mews unigue key.

TrainLink IDs

TrainLink IDs are used wo bag inte Learning Centers below to access training and record to trarseripts. As an individual, you will keep the same
transcript throughout your career. If you change jobs, do not request a new |0, instead, request updates as needed o your information, such as

changed email address, phone, address, or agency name. If you hawve forgotmen your D, use the lggkwp Unious Key link, or submit 8 request using
the type Unigue Key Reminder.

Learning Centers

H sy kno your User 10, s2lect a link below ta aocess a Learning Center with program apecific course offerings and registration information.
Mete: The Training Learning Lenters are unavailable far system mantenance fram £:00 8.m. 1o B30 aum. every Friday.
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3. Click Sign on and enter Unique Key.
4. Search for courses by clicking on Course Catalog (both online and instructor-led) or Class Schedules
(instructor-led only).
a. Course Catalog {Search course code, course title, or related keywords)

b. Class and Webinar Schedules (Select the category)

oTralank

DE PARTMENT OF
HI..IHI.H SERVICES

= Income Maintenance and Employment Services Learning Center Sign On

Mz hWEnu

Student Information

 Fandd WOUF Unue Key

+ Information Wie Have About You

« Wigw Wour Transcripd
o Yol |"§i|]i|]g E ﬂlgndﬁl

M Home > Seorch Learming Activibies

— Search Learning Activities

Select the category of the course youw want, You can alse optionally search the names of courses fior speofic

Search e
saarch For: MFIP |

Hdast Searches ¥

Find training that has

1 Al of these words
W One e mone af thede wards

&llow partial word matching

— Class and Webinar Schedule

Selact the category of the actwvity you want You can also aptionally search the names of clazsses
@ MEC2- Case Worker .
MF P I:rnpl-u', ment Senices

EHAP #SlayatHumeEd'rtinn ]

search for these words:

i® Search All Words
i_) Search Any Words
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5. Select the class to register.

(e TralnLlnk

DEFPARTMEMT OF
HUMAN SERYICES

# Home = Llas.:- and Webinar Schedule = MEE Employment Seraces

— MFIP Employment Services

Salect an activity for more information or ta changs a registration

Sort on Start Daie

Class Mame Start Date End Date Days Sessions  City Awailable Seats  Delivery Method
MFIP EMPLOYRENT SERVICES TRAINING FOR NEW WORKERS 10003/2023 10¢05/2023 3 ]

RAFIP EMPLOYMENT SERVICES TRAINIMG FOR NEW WORKERS 1201272023 12014720235 3 149 web Conference Webinar

Web Conference/Webinar

6. Click on Enrollinthis class or Add to waitlist, if class is full.

M Home = Class and Webinar Schedule > MFIP Employment Services = MFIP EMPLOYMENT SERVICES TRAINING FOR NEW WORKERS

— MFIP EMPLOYMENT SERVICES TRAINING FOR NEW WORKERS

about this class:

You are not registered in this class.

Class Schedule

Class Detail Sessions Prerequisites

Course Description | | Target Audience | | Prerequisites
Class Data
Course Code TES105
Class Name MFIP EMPLOYMENT SERVICES TRAINING FOR NEW WORKERS
Location WEBEX
sk s Y B

For questions/concerns about Employment Services courses, please email Ma Yang at ma.yang@state.mn.us.
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