m DEPARTMENT OF
HUMAN SERVICES
Copy from Sibling Function and Update Continuous Placement

e« The Copy Placement from Siblings feature allows you to copy placement records
from one sibling to another.

e Thisis especially helpful when you are working with a family with multiple children
in placement.

e When using the copy from sibling function, it will copy the most recent
placement/location/absence and the most recent continuous placement from the
chosen sibling.

e Copy from Sibling Function is most useful for first placement in a removal episode.
o If this is a subsequent placement, a continuous placement should already
exist. When using the Copy Sibling Function in subsequent placements, a
duplicate continuous placement is created which will need to be deleted.

Copy from Sibling Function and Update
Continuous Placement April 2024



In the following example a Continuous Placement and datais entered in
Placement/Locations/Absences for clients.

1. Expand sibling client node then expand the Permanency folder.
2. Place the cursor over Placements/Locations/Absences (P/L/A) folder and right
click the mouse. Select New Placement/Location/Absence.

Permanency>Action>New Placement/ Location/ Absence
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3. Expand siblings Placement/Location/Absences subfolder and right-click on
Unknown Node
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4.After right clicking the mouse on Unknown. Select Copy from Sibling.

Flacementz/Locationz/dbsences
Mew Placement/Location/abzence
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The Siblings window displays all individuals with whom a child has any sibling relationship
entered in the Relationship folder. Select the sibling with the placement you wish to copy.
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5. Clickthe appropriate sibling then navigate to the lower right corner of the

screen and left click the mouse on the Select button.
6. Notice that sibling’s P/L/A copied into the example’s Permanency folder.
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Flacement - Northstar - 04/28/2022 Fogter Parents Changes to this placement/location ICWA Placement Preferances

Placement / Location / Bbhserce Infomahon

Saming; |Faoster Famiy home: - non-relative -]
Reason; | Sty sttt ~|
Polenisl ciglized Saling certiicalion. [

Start Date: |04/28/2022 =] [1200AM  Entey pate: |11/17/2023 =] |07 16 AM
Classification Placement - Northstar Effective date: |04/23/2022 044716 ~]
Workgroug: | Chaloupka Aveeno CP Assassmant 04/27/2022 ~|
Bus org / provider: |Etu'Fm'ip Foster Hom .Elﬂ

Locotion descripton: |

4| Enaoate | =11 End Entry Date] =11
| =~
Disruption detait | =l
School district attending: | Minneapohs Public 5 chool District |
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E‘dﬁmﬂtl ﬂ rw

$chool Change Information
= child currenthy enrolied in school?  Yes © Mo

Did child change schools dus bo this placement? " Yez Mo

Date chid enrolied in new schoot | ;|

Reason for change: |
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Be sure to check the information and enter updates as applicable. For example, workers
still need to update the sibling’s School Change Information section under
Placements/Locations/Absences.

School Change Information

ls child currently enrclled in school?  Wesd  No

Did child change schools due to this placement? { Yes { Mo

Date chid enroclled in new school I ;I

Heazon for change ll

if unreasonable travel, reason for placement choice; I .Ll

Dther: i
-

School exemption reason: I ;I

If there were ICWA Placement Preferences these would not copy either. ICWA
Placement Preferences should be done individually per child. Afterinformation is
entered remember to click Save.
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Update Continuous Placement Folder

e |fthis is a subsequent placement, a continuous placement should already exist.
When using the Copy Sibling Function in subsequent placements, a duplicate
continuous placement is created which will need to be deleted.

e Since we used the Copy from Sibling feature it is advised that workers review each
of the permanency screens for accuracy prior to saving.

1. Expand the Continuous Placement folder. Notice the placement episode now
exists.
2. Clickinthe screen to bring it into edit mode and select the most

recent ICWA eligibility/determination.
' Cont plemnt - 01/25/2019 .Auﬂ'mnty] Remaoval Conditions | Permanency Flans | Reviews | ICWA Adoptive Placement F'references-:

Resowal |nfarmation

Cont Placement #: | IIE'I"I.'A' | ""| _'
Elig/Detarm - 01/31/20013 - No, IDwWAMIFPA doss not apply
Start Date: |01/25/29 | I—:vm R s

3. If applicable, workers should also complete the ICWA Adoptive Placement
Preferences tab, as these will not copy from sibling.

4. Finally, remember workers will need to complete a New Removal and
Adoption History screen, unless there was one previously created. (See Job Aid

for Removal/Adoption/TPLPC History).
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