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Out of Home Placement Plan (OHHP) in AgileApps & SSIS

Agile Apps is a web-based application with a low-code platform, which means a code does not have to be written
to build the platform. There is no need for agencies to purchase software, and it will require no additional
financial investment of counties to implement.

Each agency will have their own database.

It is easy to make changes in the system. Changes made in AgileApps can be done without having to wait
for an S5IS quarterly release.

Faster than S515. Because it is web-based workers won't have to tackle with the 5515 performance issues
when completing the OHPP.

The functionality is intuitive meaning it is easy to understand and easy to use.

Because there is no interface with 5515, there needs to be a way to connect the OHPP in AgileApps with S5IS.
Therefore, agency workers will still need to complete the OHPP setup tab in 5515. Workers will also need to add
information from 5515 on the Basic Information tab of Agile Apps. The information from 5515 needs to identify the
child/youth for whom the OHPP is for as well as information about the placement the OHPP is associated with.
Therefore, workers will need to enter the child/youth’s 5515 person number and the Placement Location 1D for the
placement for which the OHPP is associated with in AgileApps.

What needs to be in SSIS?

Because there is no interface with 5515, there needs to be a way to connect the OHPP in AgileApps with 5515,
Therefore, agency workers will still need to complete the OHPP setup tab in 5515. Workers will also need to add
information from 5515 on the Basic Information tab of Agile Apps. The information from S5I5 needs to identify the
child/youth for whom the OHPP is for as well as information about the placement the OHPP is associated with.
Therefore, workers will need to enter the child/fyouth’s 5515 person number and the Placement Location 1D for the
placement for which the OHPP is associated with.

Why do these additional steps need to be taken?

Requiring these pieces of information in each system will tie the two together for purposes of audits as well as to
eliminate repository and data clean-up errors in 5515.

OHPP Set up menu

The OHPP set up tab has been updated to include both the 5515 person number and the Placement location ID so
that it is easy for workers to locate. Workers completing an OHPP in Agile Apps should use the Document
template titled “Out of Home Placement Plan = Setup only AA".
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Setup Document Properties Redaction
3 required fields needed 1o complete
Document tempilate: ||:IM of Home Flacement Flan - Setup only A4 ﬂ Heip |
Description |EI|..t of Home Flacement Flan - Setup only A4
Status [Dr-ﬂlt :] Status date rWE'SIEDﬁ ﬂ
Diocument
Docurnent |I;Iur of Home Placement Plan - Setup only &8 | %]

The 5515 person number is located in the OHPP setup tab in the Child section:

Child

Participant: - |7

4

First name Last name:

Age:

D ate af birth:
5515 Perzon H:

|
€=————

Statewide cumulative days in placement;

Does the agency have financial responzibility for the placement? |_.r.ES ﬂ

The Placement location ID will only appear in the OHPP setup tab if the answer to the question “Does the agency
hawve financial responsibility for the placement?” with the answer “yes":

The Placement location ID will then auto-populate in the Placements or locations or absences section of the OHPP
setup tab:

t?cements or locations or abzences

Flacements or locations or absences: | Placement

Setting: Fre-kinzhip horme - relativekin

Bus org - provider:

Flacement location #: | 203057576 A ————— — —

Workers will also record the Agile Apps OHPP Number in the 5515 OHPP setup tabin the Workgroup section:
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& Wiarkgroup

Werkgroup: [ -
Ciwd-TChY? | j

+F

Service plan

Service plan: |EIut-u:uf-Hn:ume Flacement Flan

Effective from date: | j A

Effective to date: | j -~ -

o 4=

Agiledppz OHPP Humber: |

To locate this number in Agile Apps, workers will need to navigate to the left side of their screen and select
OHPPs:

BE Dashboand - . a
0 15
B OutofHom
[ ] Raquisalar  DHPE Subject Croermr
OHPPs
] E ] Harper Jones Hioole Mesdham
BE Fe=ports
] E Herper Jones Hicole Mesdham
niaguration
(I T “nmihe e bl fiinrsthrem
— -

Once OHPPs is selected, the worker will see a list of their Out-of-home placement plans. The second column,

titled OHPP, lists the OHPP number associated with the OHPP in Agile Apps. This is the number workers will need
to enter in the 5515 setup tab in the Workgroup section.
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WEBEMETHODS

WiileApps Cloud
A Overview OHPPs
BE  Dashboard 0 o
ACTlve UHFFS
= Dutof Home Placement
] Requester QOHPP Subject Ciwmer
OHPPs
O e L Harper Jones Hicole Mesdham
B¢ Reports
L] B DOOOES Harper Janes Miccls Meedham
Configuration
O e DODIGE Agatha Christie Hicole Mesdham
L
] 9 DDO0ES Jaraary Clark Micole Meadharm
|:| e DODDST April Spring Nicole Meedham
| ODDOED Rairy Day Hicole Mesdharm
L]
AgileApps

Each agency will have their own AgileApps database. Agencies will receive an email with a link to sign their
workers up for an account. Each worker will have a dashboard. All OHPPs completed by that worker will be in

their dashboard. Workers will still be able to copy OHPP for review of OHPPs.

To create a new OHPP, workers will need to click on the + Create button in the top blue ribbon:

WEBMETHODS
Agiledpps Cloud

+ Create

Workers will then need to select OHPP from the dropdown “Select object’ menu:

Create new

Select objecl

DHFF
Regesiration

Then click on the blue arrow to create the OHPP template:
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The OHPP tabs will appear. It defaults to the Basic Information tab:

TR ey ] Flicirsew: St ied vt b Chadd Lo i e e bl eedi FR el W - et

lereplaie (=2 L e SR L e | Sy

ol larwily ww | wlalive

The Basic Information tab needs to be completed first. This tab has all of the identifying information. Enter the
5515 person number and Placement Loc ID on this tab. These are the requirements to connect AgileApps to 5515,

Childm authn Mo ™ Placamant Ssting *

Forier family home relaties)
Firilid Parvalp oo (k|
Forflar Parmelp hoewa (o ek i)
= fee-ndopize home [relatres)
irdspendant Living Plan ncluded for childpouth 14 snd fee-andopire home [non-releires)
ol Sag-binsbip home [relative)
[T iroop home [a2aff -zperaied;
S firoup home [Familp-operaied
S e ngial proge em QAT
Suparnvized ndepandent kving

EH it D = nlirsediaty Caig Facibry - Disabpessintal Disabinks
[CF-00

Jurernile comectional 1acil Ry noe-nscure - 17 ar hewes

childern|

Jursenide comes Honad 1ecliny (noe-ascure - 17 ar mans

chifidesn|

Jusenile Justica Faclity (duvenle comectional faciliy
kg ksd]

iGhildw rournificaton homae

The gquestions on this tab include questions that determine how the plan will print. Selections here will determine
if the plan prints with child or youth or active or reasonable. Throughout Agile Apps both words will display but

only the word selected for these questions will print.

o thi g Dt il Hoowves P gampssiii] Flan lid @abibd od

gl #

Soex thin Jui of Home Macemen Plan conian &cieve

= Rasnoashle Efbormay *

¥ D aacashie LES it

The selections on the Basic Information tab will also determine which tabs are displayed.
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Basic Inlermaticn Placesmenl Suppart and Service

Template *

wGuansanship
Trial Home Vi
Pemmanent Custody o the Agency
D Co-Location
cafety and Permanency
Drelingpuancy

valurdary far Tre

From the template dropdown menu, select the appropriate template for the child or youth. Only the tabs relevant
to the template selected will appear.

The questions below will also determine which tabs will appear for the template:

Does the Indian Child Welfare Act
(ICWA) and Minnesota Indian
Family Preservation Act (MIFPA)
apply? *

Yes Mo

Does the child/youth have siblings?

Yes Mo

In addition, workers will also see the Addendums on the Basic Information tab. These will be discussed in more
detail later in the job aid but selecting these will make the relevant tabs for those addendums appear.

TPLPC Addendum

Expecting of Parental Youth Addendum

ORTP Addendum

The questions with an asterisk on them are required to be answered in order to save the template. AgileApps

does not have autosave. Workers should get in the habit of saving the template frequently. If workers try to leave
the template without saving, this error message will appear.
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viou hae wnsaved changes on this page. IF you navigate away from this
page, the changes will be lost.

Click Cancel, return to the screen and save. Do not click OK, the unsaved

changes will be lost. It is good practice to save often.

Starting and returning to an OHPP

If workers are unable to finish the OHPP, they can come back later to finish it. Workers can access the saved OHPP
from their Dashboard or under the Out of Home placement heading and clicking on OHPP.

Ohvarview /

Dashboard

Ot of Home Placerment

~
~

OHPPs

Navigating through the OHPP

Workers will need to answer every question on each tab. With the new OHPP, all questions are required. Workers
can navigate through the tabs by clicking on the arrows at the top of template.

Bonnie Tesiar

-~

At P g neg amil Kandapal Hissdg ¥

In addition, workers will be able to use the tab button to tab through each question. Unfortunately, it does not
work to navigate from tab to tab, only question to question on a tab.
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OHPP Summary

The OHPP Summary is generated when workers select the appropriate Out-of-home Placement Plan and
complete the Basic Information, Support & Services for Parent, and the Visitation Status and Plan tabs. After these
sections are filled out, workers should save their work, go to the print menu and select OHPP Summary.

The OHPP summary provides templated content outlining what will be included in the full Out-of-home
Placement Plan, general information relevant to all families, and the details entered in the Basic Information,
Support & Services for Parent and Visitation Status and Plan tabs.

Addendums

Addendums may be created to supplement a child/youth’s current Out-of-home Placement Plan, either when
specific circumstances change in the middle of an active Out-of-home Placement Plan or to supplement an Out-of-
home Placement Plan. These addendums provide specific information required for the specific circumstances of
the child's placement.

Once the Out-of-home Placement Planis due, the worker will need to create an updated Out-of-home Placement
Plan and an updated addendum. There are three addendums available that may be added to any of the out-of-
home placement templates: TPLPC; Expectant or Parenting Youth and QRTP.

Copy an OHPP

To copy an Out-of-home placement plan, workers will navigate to the upper right corner of the webpage and click
on the three little dots next to the Save button:

+ Create

Workers will then select Copy Out-of-Home Placement Plan:

11
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Cancel

-

Delete Ilr
I

Prir :
1

Macros *Ir

Copy Out-of-Home Placement

Agile Apps will then copy the entire Out-of-home placement plan and assign it a new OHPP numbers. Workers will
need to diligently review each tab to ensure that the information is up-to-date and accurate.

Printing the OHPP from Agile Apps

To print the Out-of-home placement plan from Agile Apps workers will navigate to the upper right corner of the
webpage and click on the three little dots next to the Save button:

+ Creale

Then, select Print:

Cancel :

Delete

Macros

Copy Out-of-Home Placement

12
Out of Home Placement Plan in AgileApps & 5515



Workers will need to set their preferred margins for each template. This only needs to be set one time per

template, per web browser. Agile Apps works well with any browser except Internet Explorer. It is recommended
that workers use Google Chrome as this is the preferred web browser for Agile Apps:

Primt X

ek 200 relgingd obtact reconds will be primisd
Teampdars

Fall Ternplite
Page Layoats

I:I:l Port=ail _\."I Lardscaps
i

() Dowwrbond () Prisk prashiw s saw wirslie
Miwe Opsans

A " l-"l'ﬂ--:—':--.l- CEND O PO N BT O T
Bargn Top I gegan Bomam (mem) anger Lih i) Bl wrgm Baghel {mani)

B ] 3

To print the entire Out-of-home placement plan template, workers will select. Full Template in the Template
selection. To print the Out-of-home placement plan and the Independent Living Plan, workers will select,
Template with ILP. To print only the Independent Living Plan, workers will select Independent Living Plan. To print
an addendum, workers will select the appropriate addendum. Addendums do not print with the out-of-home
placement plan. They must be printed separately.

Activating the OHPP

When the OHPP has been signed by the parents/guardians or ordered by the Court, workers will need to activate
the OHPP in both 5515 and Agile Apps.

To activate the OHPP in Agile Apps, workers will navigate to the Basic Information tab and change the status from

“Draft” to “Active”.
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Effective Dats *

0522025 ™M
Revien Dals

114062025
Salus

Draft - s
(omn |

OHPP Retention

Because Out-of-home placement plans are now completed in Agile Apps, workers will need to store the
finalized/signed case plans in their agency's electronic document management system and,/or upload to 5515 as an

attached document.

How to Create a Desktop Shortcut to a Webpage
Adesktop shortcut allows you to open a specific webpage directly from your desktop, just like an application.

Google Chrome (Windows & Mac)

Open Chrome and go to the webpage you want to save.

Click the three-dot menu in the top-right corner.

Select More tools > Create shortcut...

Enter a name for the shortcut.

(Optional) Check Open as window if you want it to open like an app.

Click Create.
The shortcut will appear on your desktop (or in your Applications folder on Mac).

Microsoft Edge (Windows & Mac)

Open Edge and navigate to the desired webpage.

Click the three-dot menu in the top-right corner.

Select Apps > Install this site as an app (or More tools > Pin to Start/desktop, depending on version).
Confirm by clicking Install.

A shorteut icon will be created on your desktop or in your apps list.

Mozilla Firefox (Windows & Mac)

Open Firefox and go to the webpage.

Resize the browser window so you can see both the webpage and your desktop.
Click and drag the lock icon (or globe icon) from the address bar onto your desktop.
This creates a shortcut that opens the page in Firefox.

Safari (Mac only)
14
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Open Safariand go to the webpage.
Click the URL in the address bar and drag it onto your desktop.
This creates a shortcut that opens the page in Safari.

Tip: These shortcuts behave like bookmarks, but live on your desktop for quick, one-click access. They're perfect
for frequently used systems, dashboards, or internal tools.
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