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Click on Computer Management icof.
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File  Action ‘View Help

&= 7HE= H e

:é' Computer Management (Local) Marme

= i} Swstem Tools | Users
(1) Task Scheduler | Groups

@ Ewvent Viewer
2 Shared Folders
% Local Users a
(%1 Performance
iy Device Manager
=] =5 Storage
. Diskeeper
L=% Disk Management
~4 Services and Applications

rgd Groups
L

Click on Users

File  Action ‘Wiew Help

&= | 75 cl= HIFE
E‘é' Computer Management {Local)
= '[|’,_!; System Tools

(1) Task Scheduler

@ Event Yiewer

22| Shared Folders

#_, Local Users and Groups

— ST -

Social Services Information System (S5I3) 3/28/13
Eef 510: How to Add a User to the S5I5 Server Page 1 of &



Right-click empty white space at end of list, then click on New User.
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Add information for new user and click Create.

Mew User ﬂ |

IJzer name: dduck

Full narne: Conald Duck
Dezcription; 5515 Super Uzer
Pazzword: YTITIIILY
Confirm password: sssssnsenel

Iv User must change password at nest logon
I_ || Bl .|||||||| I ||.||||||' ||.| l_-'-_l|||||

[T Passwordnever expire
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Click on Close.
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Go back to list, right-click on New User, and click on Properties.
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Go to Member Of tab and click Add.
dduck Properties |
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Type Administrators and click OK

Select thiz object type;

Groups Object Types. ..

From thiz location:
S5I5PLASET Locations. ..

Enter the object names to select [examples):
Adrministrators] Check Names

Advanced... | ] Cancel |
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Click on Users and then click Remove.
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ak. | Cancel Apply Help
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Then click on OK again.
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...and you’re done! Congratulations! Y ou added a new user to the SSIS
server! Be sure the user tests the login and changes the password. Users
need unique ID’s; users may not use shared login accounts such as
‘coadmin’ as allowed in the past.
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